




The Palmer Method School of Penmanship 
The Leading Institution of Its Class in America-A Department of the Cedar Rapids Business College 

Francis B. Courtney, Principal 

In placing Mr. F. B. Courtney at the head of the 

Palmer Method School of Penmanship, the management 

of the Cedar Rapids Busit\ess College feels that it has 

made a wise move. 

While Mr. Courtney has been connected with the Cedar 

Rapids Busines College for several years, and has taught 

the classes in business penmanship almost exclusively, his 

duties have been so many and so varied that heretofore, 

· we have not thought it wise to estab l_ish Mr. Courtney 

in a department of his own, where he could devote nearly 

all of the school hours to giving personal and class in­

struction to special penma~ship students. · However, the 

time has arrived when such action seems desirab le and 

entirely logical. 

In view of this fact, Mr. Courtney will be relieved from 
many of his former duties, and those who come to Cedar 
Rapids to enro ll in the Palnzer ·.Method School of Peninan­
ship will be given that close, peisonal attention ·which is so 
essential to rapid advancement in penmanship. · 

Mr. Courtney has been a close student of the Palmer 
Method of Business Writing. He has studied the manual 
line by lin e, paragraph by paragraph, has digested the in­
structions, weighed their value in connection with the 
development of writing embodyi ng legibility, rapidity, ease, 
and endurance, and is a thorough believe'r i11 the Pa lmer 
Method Plan . Mr. Courtney has developect the ideal 
Palmer Method style in its highest degree of perfection, 
this fact being attested to by the numerous photo-engraved 
specimens of his business writing found in this catalog. 

The preparation of grade -teachers and supervisors 
of writi11g to -teach practical writing more successfu lly 
than they hav e taught it heretofore, will furnish the back­
bone of th~ course . 

In connection with this normal work in pei1manship, 
teachers will be taught how to teach muscular movement 
writing successfu lly to all classes of pupils. The minutiae 
of the work will be thoroughly discussed, and . the students 
composing the normal class will not only be taught to 
write ski llfull y in order that they may demonstrate before 
their pupils, but they will be taught the most successful 
methods of teaching muscular relaxation, motive power, 
the specific app lication of ·movement to form, the correla• 
tion of muscular movement in all written work during 
the transition period, and finally, the use of muscular 
movement in developing an ideal style of business writing 
in size, slant, spacing, and formation. 

Following are the eight essentia l steps on which the 
work of this department will be founded: 

First Step-Position 
F ir st, of body; second, of feet; third, of arms; fourth, 

of head. 
Second Step-Muscular Relaxation 

Showing pupils how to overcome the natural tendency 
to muscular rigidity. Opening and closing fingers, raising 
and lowering arms and other calisthenic exercises to be 
used in the beginning stages, and lat er when necessary. 

Third Step-Penholding 
Follow physical training lin es. Because of the dif­

ferences in sizes and construction of hands, length of 
fingers, etc ., it is not well ro ·try to make all pupils hold 
their fingers in exactly the same position. This is thor­
ough ly discussed in ' the 1908 and 1909 editions of the 
Palmer Method. · 

Fourth Step 
Making the first easy ·exercises with specia l relation 

to the first thre~ .steps until ·position and easy movement 
are somewhat automatic. The speed ,element to be serious ly 
considered. 

Fifth Step 
Specific application of the ••automatic movement to easy 

letters and words. Strive for the retent~on of good posi~ 
tion and correct speed . 

Sixth Step 
Movement correlation in all- written words . This can 

be accomp lished only when the grade teacher who is con­
stantly with his pupils has studi ed, digested and mastered 
the preceding steps. An expe~t penman and ski lled teacher 
of muscular movement writing giving occasional lessons 
in the class would accomplish but littl e in this stage of 
transition from movement drill to movement writing. 

Seventh Step 
The eleme nt of speed application and movement direc­

tion in letters, words and connective ' lines . In this step, 
which is one of the · mosf irnportant in its bearing upon 
good formation, and consequently upc;m good wntmg, 
pupi ls must be taught that a lin e is the product of t:he 
motion used ; that the motion preceding the contact of 
the pen to · the paper must be in the direction of the 
line to .be nfade, and that some lines being more comp lex 
than others should be made with less speed. 

Eighth Step 
The teaching of observation and mental concentra­

tion as they -'have a bearing upon the r.elation of one let­
ter to another in size, slant and spac ings. This is an 
essential and final step in teaching writing embodying ex­
treme legibility, rapidity, ease and endurance . It is a 
lamentable fact that many teachers are satisfied when 
they have mastered and are able to teach the first six 
steps. Teachers who have not mastered steps seven and 
eight may secure good position and easy muscular move­
ment in all written work, but the writing is likely to be 
ragged and dissipated in appearance . 

Teachers why try to change the teaching order of 
these eight steps will build mountains of trouble which 
worry and work will only enlarg e: 

As Mr. Courtney is a thorough master of the pen in all 
branches of plain and ornate penmanship, and the finest 
penman in the world, he will be prepared to give instruc­
tion at any time in artist ic writing of all kinds, in rapid 
text, and the more intricate branches of lettering, in off ­
hand flourishing as specifica lly app lied to the adornment · 
of lettering, and the embellish men.t of designs in engrossing. 
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Blackboard Writing 

There is no penman Jiving who can approach Mr. Court­
ney's skill at the blackboard. Standing before the board 
in an easy, graceful attitude, he writ es Jines of perfect 
Palmer Method penmanship at commercial speed, makes 
completed designs embracing lettering, and flourished birds, 
with the same skill and with almost incredible speed. With 
colored crayons, he produces effects that are unusu ally 
pleasing and artistic. One of the most amazing things 
that Mr. Courtney does, is to write any word in perfect 
script up side down, and backward at the same tim e. This 
he has often done before lar ge audiences, to the confusion 
of tho se who believed he could write in this manner only 
such combinations and words as he had previously 
practiced. 

The Palmer Method School of Penmanship, will be open 
also to young men and wom en who find it neces sa ry to 
learn a rapid, easy style of cohm1ercial penman ship, in the 
shortest time possible, in order that th ey may hold posi­
tions already secured, or fit themselves for better positions, 
requiring skill in rapid, legible, commercial writing. These 
ptipils will form the second division in tlie school. 

It is believed that no one should attempt the mor e 
intricate part of penman ship, embracing ornamental writ­
ing, lettering, flourishing, card writing, ;tnd pen dr awing , 
until he has at lea st laid the foundation for a practical 
busin ess style of writing. 

While the students of the Palmer Method School of 
Penmanship will be given r egular train _ing in blackboard 
writing , aoo blackboard adornment, the most essential part 
of the blackboard instruction will relat e to the work of 
teachers, illustrating and correcting usual faults shown by 
pupils, and teaching correct position at the blackboard, and 
skill in plain business penmanship. 

It has often been found that pupils who devot ed all of 
the hours of a school session to the practice of business 
penmanship, do not advance more rapidly than those who 
change occasionally from the business to the ornamental 
and while we shall arrange our courses to fit individual 
needs, all pupils will . be permitted , und er one rate of · 
tuition, to devote a portion of each day to the more prac-

. tical branch es of lettering and ornamental penmanship, the 
amount of this work to be clone and the variety of branches 
to be covered, dep ending upon the individual ·requirements 
of pupils. 

From the above it will be seen that it will be impossible 
to lay out a specific course to be followed by all pupils. 
The school will be glad to correspond with prospective 
pupils, and if they will explain their needs fully, we shall 
endeavor to advise them honestly, and if desirable, outline 
their cours es before they enter the school. 

In view of the most unusual endorsements of Mr. Court­
ney as a teacher of penmanship, and as a skilled penman, 
which we publish from many of the finest penmen in the 
world, and the press, we do not feel that it is necessary 
to take more space for general or specific inform ation 
regarding the Palmer Method School of Penman ship. 

Read the endorsements, consider the standing of the Cedar 
Rapids Busines ·s College, consider the fact that the Palmer 
Method of Business Writing has been introduced and is 
being taught in the public schools of New York City, 
Boston, in many other larg e cities in the east, in nearly 
all the public school systems of Iowa, and in many of the 
public school Systems of the surrounding states, in four 
thousand Catholic schools, and in many of the business 
trammg schools, and you will clearly understand why 
there is a constant and incr eas ing demand for Palmer 
Method teachers and supervisors . of writing in public 
school systems, normal schools, and teacher s of practical 
writing in business and other priyate instituti ons of learn­
ing. 

It may be argued by some that becaus e of his unique 
position as the foremost penman of America, Mr. Courtney 
is likely to maintain an air of aloofness and superiority 
towards his pupils . On the contrary, however, he is 
affable, kind-hearted, and generous in his contact with 
pupils . In all of the years Mr. Courtney has given close 
attention to penmanship as a student, teacher, expert, and 
entertainer, he has lost none of his boyish enthusiasm, 
and today he is more completely enthralled with his chos en · 
profession, than ever before . Mr. Courtney radiat es chiro­
graphic enthusiasm at any and all times, but more es­
pecially in the class-room, when surrounded by enthusiastic 
energetic, and teachable pupils. No one can long resist 
his impulsive and generous nature, and it is indeed a 
liber al education in penmanship to be und er his instruction 
a short time . 

The simple announcement that Mr. Francis B. Courtn ey 
. will be at the head of the Palmer Method School of 

Penmanship, will draw pupils from all sections of the 
United States. Some who have taken · penmanship courses 
elsewhere will combine branches of the commercial and 
shorthand courses with special penmanship work, thus 
fittin g themselves for the better class of positions in 
business, bu siness schools, and commercial departments of 
high schools. Others, without any special preparation 
except a good English education, having learned that the 
Cedar Rapids Business · College can plac e all competent 
commercial teachers in po sitions , will come to the school 
prepared to remain long enough to fit themselves fully for 
teachers of practical writing and business branches in 
schools of the first class . 

Many experienced teach ers of penmanship, commer .cial 
branches, shorthand and typewriting, and teach ers in public 
schools are planning to spend th eir summer vacations at 
the fountain-head of muscular movem ent enthusiasm and 
chirographic excellence, under Mr. Courtney's instruction. 
Som e. of these teachers will not be able to remain more 
than a · month, but they will all feel amply repaid for th e 
time and mon ey spent. · Many will begin courses which 
they will return to finish, or which th ey will complete by 
correspondence. 

E~~B 
-3-



The above heading shows one of Mr. Courtney's styles of Ornamental Writing 

Palmer Method Style-By Francis B. Court!)ey 
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Palmer Method Writing, by Mr. Courtney 
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I Palm_er Method Writing, by Mr. Courtney I 
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A Page of Business Writing, Showing Individual Styles, by Mr. Courtney . . 
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. 
Copies for Advanced Pupils in Palmer Method Writing, by Mr. Courtney 
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Remarkable Endorsements 

Of Mr. Francis 8. Courtney as an Expert Penman in all Branches of Plain and Ornate Penmanship 
and a Teacher of Rare Ability 

Were we to publish all of the endorsements of Mr. 
Courtney, which we have from competent judges and 
reliable sources they would fill this catalog from cover to 
cover. We must limit the endorsements in these pages 
to a few of the shorter in full, and extracts from a very 
few of the others. 

INDIVIDUAL ENDORSEMENTS. 

Mr Louis Madarasz of New York, for the past twenty­
, five years the most skillful card writer in the country: 

For the past ten years there has been in my o'pinion only one 
be st penman, one who towers _above all others, Francis Il. Cou~tney. 
Here is a man who can wnte as many styles of penmanship ~s 
there are hours in a day, and do it better than any one else in 
America. 

He writes signatures rapidly backwards and upside down, also 
with both hands in opposite directions. He writes the figures 3 I 7 . 
so that turned ' upside down they read "l ie ," show ing that figures do 
LIE. These and a host of other odd tricks connected with penman­
ship have gained him the name "Wizard of the Pen," also "Prince 
of Penmen.'' 

A . H. Hinman in the Business Educator: 
As a wit, a punster and ent ~l,"tainer and as a chalk talker, Mr. 

Courtney is alone in a class by himself. . 
He enterta in ed a large audience in the Armory of the 7th Regi­

ment of New York City, also the Y. M. C. A.'s and several clubs 
in New York. He has entertained the Commercial Teachers Con­
vention of Connecticut, and Teachers' Institutes in Iowa, Wisconsin, 
and ~1:innesota. His natural modesty caused him to decline a liberal 
offer from a Lyceum Bureau to give his novel entertainment through­
out the country. 

As a handwriting expert in questioned handwriting, Mr. Courtney 
has had large experience. Among the noted cases with which he 
has been connected are the Rice Patrick Case of New York; Glass 
Will Case, Ohio; Invincible Case in Illinois; the Slifer Case in Iowa; 
the Kellog, McCabe & Riddle cases of Texas; the Rowan Case of 
Wisconsin and many others. His services in such cases yielding 
him from $50 to $100 per day and expenses. 

Not only as a penmanship expert and teacher of writing has Mr. 
Courtney had large experience, but as an all round teacher of Com­
fit' . •ial branches in which he brings to his aid two years' experience 
ar. :,. successfu l accountant. 

Daniel T. Ames, (Deceased), San Frnncisco, Calif., For­
merly Editor of th e Penman 's Art Journal , New York: 

This is to certify that I am thoroughly familiar with the style of 
writing executed by Franc is B. Courtney, and his general qualifica­
tions as a writer, and that it is my belief that he is entitled to rank 
among the most skillfu l penmen of the country alike in the facility 
of execution and excellence of his work, and that he is em in ent ly 
worthy of the favorable .consideration of any person who may wish 
to avail themselves of his .serv ices as an instructor. 

F. S. Heath, Penman, Co11cord, N. H. : 
The course of lessons by Francis B. Courtney in the American 

Penman has never been equalled. 

L. Faretra, Penman, Burdett College, Boston, Mass.: 
I am pleased With Francis B. Courtney's lessons in ornamental 

writing. I do not believe that the average penman fully appreciates 
Mr. Courtney's superior cop ie s and inspiring instructions. They 
have been of great benefit to me, and I congratulate you upon having 
his consent to give such lessons. 

D. H. Farley, Penman, Trenton, N. J.: 
I am a great admirer of your exquisite taste and artistic touch. 

Your work has artistic feeling. 

E. M. Huntsinger, Huntsinger's Business College, Hart­
ford, Conn.: 

Francis B. Courtney stands in the very front of artistic skill in 
penmanship_. He has consummate skill and superb taste, and knows 
how to apply it to produce effects. It is always a pleasure to see 
his lines; they mean much; they are ever free from unnecessary 
meaningless strokes which are so very common among penmen gen­
erally. 

H. W. Shay/or, Supervisor of Writing, Portland, Me . : 
I am personally acquainted with Francis B. Courtney and familiar 

, with his writing and methods of instruction. His penmanship is 
e legant and wi ll speak for itself. His ability as an instructor is 
sufficien t to warrant one in recommending him to the fullest con• 
fidence of all who are desirous of improving in this art, and it gives 
me pleasure so to do. 

I. F. Spaulding A. M., Spaulding's Commercial College, 
Kansas City, Missouri: 

Francis B. Courtney enjoys the enviab le reputation of being one 
of the best all-round business and artistic penmen, and muscular 
movement writers and successful teachers in the United States. In 
appreciation of his great ability as a penman, numerous "First 
Premiums" have been awarded him for his elegant displays of pen­
man ship at New England and Western State Fairs. 

F. 0. Pinks, Penman, Scranton Pa.: 
Francis B. Courtney is looked upon by a ll admirers of artistic 

writing as the world's mo st ski llful penman ·. 

Zaner & Blaser Columbus, Ohio: 
Francis B. Courtney is marvelously ski11fu l, His versatility and 

skil! seems to know no bounds. 

H. W. Flichnger, Penman , Philadelphia, Pa.: 
Francis B. Courtney's skill in writing is perfect ly marvelous. 

B. F. Ottman, Supt. of Schools, LaCross, Wis.: 
Mr. Francis B . Courtney appeared before the La Crosse County 

Teachers~ Institute and demonstrated hi s versatility and sk ill as a 
crayon artist. As an entertainer, as well as an a ll-r ound expert in 
penmanship, he would seem to stand witho "ut a rival. 

L. P. Spencer, New York: 
Francis B. Courtney's pen sweeps light ly as a swallow's wing; 

and guided as it is by taste, original ity and skill , produces re sults 
delightful to the lovers of beautiful penmanship. 

H . P. Behrensmeyer, Penman, Gem City Business College, 
Quincy, Ill. : 

Francis Il. Courtney is considered one of the brightest light s of 
our profession . His writing is a marvel of ease and freedom; and 
as an all-round pen art ist he is not exce lled by any living penman. 

L. M. K clchner , Penman, Highland Park College, Des 
A1oines, Iowa: 

Francis B. Courtney is one . of the most ski llful penmen in the 
world. The productions from his pen are a source of great inspira­
tion not only to the amateur but to the professional as well. 

C. C. Lister, Penman, Sadler's Bryant & Stratton Business 
College, Baltimoi·e, Md .: 

It affords me great pleasure to speak of the superior merit and skill 
of Francis B. Courtney , whose spark1ing shades and graceful curves 
have been adm ired by all lovers of masterly penmanship for more 
than a <lecade. A ll productions of his fertile brain, artistic nature, 
and sk illful hand are worthy of a prominent place in the library of 
every student of _penmanship. 

A. C. McDonald, McDonald Institute, Milwaukee Wis.: 
Despite the fact that many claims of superiority are made by 

queer, ill-advised or absolutely reckless penmen, there still remains 
in the very center of the penmanship arena the "King Bee" of them 
all; the remarkable Francis B. Courtney. He doesn't talk much, 
but his penmanship ex presses features of grace and beauty that can­
not be formed by words of speech. His light shades are too delicate, 
and his heavy shades too intense to be properly described here. 
I consider it a pleasure to be acquainted with America's best all­
round penman, and shall remember his connection with ,the McDonald 
Business !institut e as an important epoch in the history of our 
school. 

J. H. Smith, Atlanta, Ca., Business College: 
In the execution of various sty les of beautiful writing; difficult 

and astonishing pen productions; all manner of flourishing, lettering, 
engrossing, etc., Francis B. Courtney has broken all records. He is 
truly, "The Wizard of the Pen." 

I will further add that his various publications which have from 
time to time appeared give unmistakable evidence of the scho la r 
a:. well as the penman. 

D. R. Lillibridge , Deceased, President Lincoln Business 
C allege, Lincoln Neb . : 

Francis B. Courtney is the finest all-round penman in the country, 
and as a teacher, I do not expect to find his eq u al. He is more· 
over a pleasant and courteous gent leman, whom it is a plea sure to 
recommend. 

P. R. Spencer President Detroit Business University: 
I have long been familiar with the marvelously beautiful penwork 

of Francis B. Courtney. 
He ranks with the best penmen of the land , producing samp les of 

superior taste and ski ll. It gives me pleasure to testify to his ability 
as a pen artist; and teacher. 
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A. H. Hinman , President H inman Bitsiness College, Wor­
cester. Mass.: 

I consider Francis B. Courtney a prodigy in skill. He is great 
on the blackboard, and exec ute s any style of writing elegantly; he 
ranks with the best in variety of designs and skill in all styles of 
flourishing and · posse sses great ability in ornamental lettering, design­
ing and engross ing . He executes rapidly with a wonderful touch 
and dash and his work shows the str eng th and charncter of the old 
schoo l penman. 

F. F. Roose, Former President Omaha Business College, 
Omaha, Neb . : 

Francis B. Courtney taught for me and gave perfect sat isfaction 
in every way. 

He has the happy faculty of intere sting hi s st udents and gaining 
their friendship and good will. I consider him the finest penman 
living. His work is not confined to any one br anch of th e art, 
but is what may be called an "a ll-round penman." It gives me 
pleasure to commend him .to ,the general public. 

M. A. Albin, Penman, Portland, Ore.: 
The inspirational articles by Francis B. Courtney at the head of 

eac h lesson in ornate writing now running seria lly in the AMERICAN 
PENMAN excels even hi s matchle ss penmanship-they are the best 
that have ever apeared in the penmanship journals. 

W. E. Dennis, Pen A~·tist, Brooklyn, N. Y.: 
Francis B. Courtney is one of th e very best juggl e r s with .the pen 

in the country. 1-Ii s skill in both plain and ornamental penan)nship 
is certainly wonderful; and in addition to hi s dexterity, he di sp lay s 
taste and originality in his work, w hich i$ somethi ng very rare in 
i:-er.men. 

E. C. Mills, Rochester, N . Y., Business Institute: 
I consider Francis B. Courtney as having no super iors in orna­

mental penmanship. 

J. W. Lampman, Mosher La,npman School, Omaha, Neb: 
I consider Francis B. Courtney one of the very best penmen in 

the world. His writing, engross ing, flouri shing , and drawing are 
all up to a very high degree of exce llenc e and he is one of the few 
who enjoy the reputation of standing in the very front ranks · of 
the penman ship profession. -

A. B. Capp, Heald's Business College, San Francisco, Cal.: 
It gives me unbound ed pleasur e to say to any and all persons who 

desire to look at the most exquisite and artistic penmanship that the 
human hand can produce, to secure work exec uted by Francis B. 
Courtney. 

In my judgment he has no superiors, and I doubt whether he has 
any who are his equal. 

His skill is marvelous . 

F. W. Tamblyn, Kansas City, Mo.: 
I have always admired the work of Franci s B. Courtney and have 

classed him as one among the few fir st- cla ss penmen in the United 
States. 

His sc ript is of it self an in spirat ion. 

W. A. Hoffman, Penman, Valparaiso, Ind.: 
Francis B. Courtney's rap id, easy a nd graceful style of writing is 

not surpassed. 

T. J. Caton, Caton College, Minneapolis, Minn.: 
I am writing this te stimo nal voluntarily in behalf of Mr. Francis 

B. Courtney. 
His reputation as a penman does not need my praise, nor the 

praise of any man living or dead . 1-Iis writing speaks more elo­
quently than words, no matter how finely phrased. He is the 
master penman of th e world. 

I wish to add a f ew words in commendation of Mr. Courtney as a 
man. A great many men of exce 11ent talent and world-famed skill 
are not pleasant men to meet in their ow n spec ial line of work, or in 
a ny lin e. 

Mr. Courtney is a marked excep tion to the rule. He is a kind, 
affable, exceedingly soc iable gentleman, very considerate of the 
ri ghts .of others, and so licitious for their best int erests. He is a 
good companion, a loyal and int ellig ent fri end. I highly es t eeem 
his friendship, and I do not recall very many persons whose 
acqua intanc es I formed in recent years that I value more highly 
than I do hi s. 

In the sc hool room he is a hard worker and hold s _the attention, 
sec ur es th e int eres t a nd kindest regards of a ll hi s studen t s. There 
are few, if any, instructors in America, who are capable of securing 
better r es ults from students. 

E. L. Brown, Rockland, Maine: 
Francis R. Courtney's work is st rong , artistic, and remarkably 

ple asing in effect. He ha s few equals. 
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Ornamental Writing 

Copies and Suggestions for Practice by Francis B. Courtney, the Most Skillful and Versatile Penman in the World 

ORN AMENT AL writing as an accomp lishm ent , if 
nothing more, is worth th e att ention of anyon e who 
can appreciate the beautiful. Th e g raceful curves, 

th e harmon y of lin es, th e delicate t ouch, and the dashy 
shad e of th e skillful penm an, combine to make forms both 
pleas ing and fascinating, and tho se who hav e a few lei sur e 
mom ent s each day can find rar e ple as ur e in the practi ce 
and attainment of thi s bran ch of penman ship. But orna­
ment al w ritin g is of more va lu e than a mere acco mpli sh­
ment . It ha s high comm erc ial value, and th e possesso r of 
a sup erior orn ate hand can alwa ys find a ready mark et for 
his skill. 

O rn ate writi ng occupi es an important place in the hi s­
tory of th e deve lopm ent of our commerc ial schoo ls, and no 
small mea sur e of the success of th e pionee rs in the com­
mercia l edu ca tiona l field is due to th eir abilit y to handl e 
the pen skillfull y. In th e ea rly days it was a conspicuou s 
featur e of the bu siness scho ol, and , refer to it as lightly as 
you ma y, it is doubtful whether the bu siness schools of 
thi s country would now be occupying their pr esent pos ition 
in the educatio nal field had it not been for thi s agency in 
th eir ea rly developm ent. Many of the proprie to rs of our 
grea test commercial educ at ional in st itu tions received thei r 
fir st inspiratio n for the work they hav e accomplished from 
their skill in penmanship. No r ha ve th ese schoo ls eve r 
lost sight of the va lue of orn ament ~! writin g in attractin g 
th e favorabl e atte nti on of the publi c to th eir institut ions. 

It is my aim in pr esentin g thi s se ries of copies and sug-

Ill ust rat ing Po sit ion No. I. 

~~ 
~-~---~=~~ 

Mr. Courtney at W ork. 

ges tion s to make it practical and of the greates t po ssible 
value. Th e cop ies that will appea r from month to month 
repr ese nt the rapid style that I use in my eve ry day wo rk. 
I sha ll not atte mpt to produ ce accurat e, standard forms, 
but shall put int o my cop ies grace, ha rm ony, and clash, th e 
thr ee elements of beaut iful writin g. 

Preparation 

Let us now pr epa re fo 1· our first wo rk. Good mate rials 
a re ab solu tely necessary. With out them yo u can acco m­
plish nothing. Wh at do you need? No t an elabo rate 
equipm ent; ju st some good pap er, seve ral obliqu e pen­
holders, a box of fine point ed, flexib le pens , some blotte rs 
and a goo d ta ble of the ri ght height. Any or din a ry 
str aight-b ack cha ir is goo d. 

Now, hav ing th e equipm ent, po sition demand s your at­
tention. The accompanying photog raphic illu str at ions te ll 
the who le story mu ch bette r than it could be to ld in wo rd s. 
St ud y th em very ca refu lly. Ob ser ve in illu str ati on No . r 
the po siti on of the chair, the posture of the body, the man ­
ner in which th e feet ar e placed on the floo r, th e pos ition 
of the head , and th e ar ms on the desk. In illu st ra t ion No. 
2 yo u will please note th e relat ive pos itions of the arm s. 
T he elbow s, as shown by th e illu st rati on, a re equ ally dis­
tant from th e body. K eep the should ers square, the head 
level, and your work dir ect ly in fr ont of yo u. Not ice th e 
pos iti on of th e paper on the desk , and th e mann er of hold­
ing and adju sting the paper with th e left hand. Stop ri ght 
here until yo u thoroughly und erstand everything r elat ing 
to position. 

How to Hold the Pen 
Th e mann er of holdin g th e pen comes next. Don't 

beg in work yet . Let u s stud y illu str at ions 3, 4 and 5 ve ry 
ca refull y. No. 3 shows how th e penh olcler is held between 
tl1e seco nd finge r and the thumb. No. 4 shows the und er 
part of tl1e hand as it is wh en ready fo r act ion. 

- 12-



lllu st ratio 11 No . 3. No . 4. 

Mr. Courtn ey's hand illu st ratin g corr ect penh oldi ng . 

0 T H I S ova l, repro ­
duced the same size 
as the original, and 

ju st four inches in length, 
shows Mr . Courtn ey's scope 
of move ment. Pr act ice on 

la rge form s Jlke th ese 
fo rces lightness and fr ee­
dom and deve lops mu scu-

lar move ment rapidl y. Yo u 
probably cann ot reach thi s 
size at fir st. Ma ke th e 

ova ls as lar ge as you can, 
bu t do not let th e arm slide. 

EB 

No , 6. Mr. Courtn ey's a rm read y fo r ac tion. 

- 13-

No . 5-







F r'om the Press 
• 

Milwaitkee Journal, Milwaukee, Wis.: 
Mr. Francis B. Courtney is known from ocean to ocean as one 

of the great handwriting experts of the country. He rendered 
services in the celebrated Rice-Patrick Case of New York, the 
Glass-Will Case of Ohio, the Rowan Case and other "Cases celebre" 
throughout the west and south. 

The reporter watched him write names upside down and back­
wards to boot , as fast as they were pronounced to him and faster 
than the Qrdinary man could write them in _ the ordinary method­
and about a hundred times as well at that-and is not inclined to 
question the verdict of the leading authorities of the world on 
penmanship, to the effect that to quote L. Madarasz, the great 
New York expert, "for the past ten years there has in my opinion, 
been only one best, one who towers above all others, Francis B. 
Courtney." Here is a man that can write as many styles as there 
.:ire hours in the day and do it better than anyone else in America. 
Mr. Courtney is accepted as authority in the courts in cases of 
forged and questioned handwriting. 

Milwaukee, Wisconsin, Eevening News: 
Francis B. Courtney has earned any .number of soubriquets such 

as "The Wizard of the Pen." "The Prince of Penmanship," and 
"The Penman Athlete." If others were to be added, juggler and 
acrobat of the pen would not seem inappropriate after watching 
the dexterous way i11 which he handles the pen and produces such 
marvelous results. He can write backwards and upside down with a 
grace and swiftness that would make a trained amanuensis feel 
dizzy. He can write with both hands if you want him to, and if 
you do not like conventional letters he can write your name in 
figures. He can write Japanese imitations as easily as he can 
F.nglish, and he can sketch an eagle quicker than the bird can fly. 
He has a national reputation as a writing expert, and his services 
have often been called upon in settling criminal cases throughout 
the country. 

B1tSiness World, Detroit: 
Mr. Cot:rtney has become a great adept in his particular field. 

V/hile 0n a visit to Detroit, he gave an interesting exhibition of his 
skill. He wrote upside down the most difficult names suggested to 
him b:r the audience. showed how forgery might be done away with, 
and. altogether, performed so many difficult feats that a new idea 
of the possibilities of the art was given. 

Eau Claire, Wisconsin, Lead(!r: 
Francis B. Courtney, tlie haridwriting expert, who was star witness 

for the state in the Pauly Case, is a man who has had much 
experience in his particular line of business and one who evidently 
knows his business from start to finish. He has made a life study 
of handwriting, and has testified as an expert in many famous 
cases in numerous states in the Union and Canada. 

Mr. Courtney is a quiet, unassuming sort of a man, but impresses 
one of a person of sound judgment and ability. 

Galveston, Texas, News: 
This clever and ingenious imitation of "Japanese" writing is the 

product of the brain and hand of Francis B. Courtney. It is but . 
another demo.nstration of the wonderful flexibility of our twenty­
six char::icters when manioulaterl bv '!'enius. Mr. Fr;incis B. Courtney 
is one of the most versatile and skilled penmen . in the world. 

Chicago Examiner, Pen Marvel at Show: 
The Busine ~s Show now running at the Colliseum has developed 

:\ wonder in the handwriting line. Francis B. Courtney writes with 
both hands , upside down, anrl writes different matter with each hand. 

He is giving exhibitions of his abilitv every afternoon and evening 
and in addition to beini, able to perform all kinds of freak tricks 
in writing, he can imitate perfectly any si"nature ever written. 
No matter what po 0 ition he places his hody in. he is stiH able to 
write any hand. He is the inventor of - sevP.ral different sv~tems. 
He is also an expert in the use of chalk and colors on the blackboard. 

Milwaukee, Wis., Sentinel: 
A chalk talk by Francis B. Courtney, an exoert penman, was one 

of the fP.atnres of the P.ntertainment i;riven by Jauneau Company 
No. .,, Uni.form Rank, Kni~hts of Pythias. Mr. Courtney has a 
most intere~ting lec~ure, "vhich haopily combines wisdom ;inrl humor. 

While talking he . works rapidly with his hands, evolving most 
exquisite fancy scroll work, or quaint caricatures. 

He showPd a number of original methods of writin~ among which 
was that of forming words hy combinations of Arabic nurnerals. It 
would not be difficult he said if our present method of writing was 
lost, to figure up another system. 

Business Educator, Columbus, Ohio: 
The happiest looking lot of copies in actual business writing we 

have ~een for many a day-oerhaps ever saw - recently arrived the 
individuality of which said: "Francis B. Courtney." In' due 
course of time, it will appP.ar in the columns of Business Educator 
as supplementary practice for the young to practise from and for 
the old to admire. ' 
' It comes about being as near genuinely business-like without 

being slip-shod as we can imagine . 

American Penman: 
When anything really new and unique in the line of •penmanship 

comes out. it usually has originated in the cranium of that little 
wizard imp who whisper 's in the ear of Francis B. Courtney ,and 
Courtney's ear is always to the ground to hear its approach. Several 
years ago, the imp confidingly said something to Courtney about 
figures and writing. No sooner said than a system of figure writing 
was originated and sprung as a surprise on the unsuspecting, who 
said, "how easy; who would have though of it but Courtney?" 

Letterheads! There is nothing new about the sound of the 
word. Most of us use it every day, but it remained for Courtney 
to interpret its meaning aneW. It can be very appropriately said 
that Courtney's head is a letter head, and a head of letters as well. 
It is so full of letters that he not only sees, but he feels and hears 
them wherever he goes. He feels them in the gentle breezes of the 
springtime; he sees them in beautiful folds of the summer clouds, 
in the branches of the trees, and in the graceful rolling of the 
breakers at the seashore, and he hears them in the whistling of the 
winter winds. He has even discovered them in the expressions of the 
human face. How natural they look. They have always been there, 
but it remained for Courtney to see them. 

They probably would have remained hidden forever, had Courtney 
been a farmer instead of a penman. 

Penman Art Journal, New York: 
Francis B. Courtney, well known to all penmen, has been appear­

ing at the Colle 'sium, in Chicago, and his work with the pen is one 
of the features of the Business -show. 

The Chicago Daily Tribune: 
To . write legibly, generally is conceded to be an accomplishment 

worthy of anyone, but the Business Show now running at the 
Collesium has developed a wonder in the handwriting line that is 
attracting the crowds. 

Francis B. Courtney. an expert chirographer, appeared at the show 
last night and will remain throughout the balance of the week. 

One of his most interesting exhibitions consists in writing with 
both hands, upside down, and writing different matter with each hand. 
He also •, it is said, imitates perfectly any signature ever written. 

Cedar Rapids, Iowa, Evening Gazette: 
The chalk talk by Francis B. Courtney was one of the most 

unique performances ever given at the Y. M. C. A. Mr. Courtney's 
ability as an entertainer would not be questioned after seeing last 
night's exhibition. 

Perhaps .the most wonderful thing which Mr. Courtney did was 
to write the names of well knowri individuals, some of which were 
called for from the audience, upside down, and beginning with the 
last letter of the surname and proceeding backward. 

La Cross Leader Press: 
Francis B. Courtney delivered an interesting lecture last evening. 

His entertainment was instructive and offered many valuable sug• 
gestions. The entertainment was largely attended. 

The Herald of Masonry: 
It is with pleasure that we announce the engagement of Francis B. 

Courtney as head writing master of the Cedar Rapids Business 
College. This announcement will doubtless be received with unusual 
interest by penmen and admirers of fine penmanshio of America, as 
it brings to the home of the American Penman, the greatest penman­
ship genius of the age, who is known throughout America by his 
marvelous skill in all branches of off-hand penmanship. 

Business Educator, Columbus, Ohio: 
Francis B. Courtney has placed in our hands a whoie bundle of 

pn fttical, instructive, inspiring script sermonets, together with a lot 
of bewildering and bewitching superscriptions to entertain our 
readers for an indefinite period of time. 

Already these sermonets are creating no small talk among wide· 
awake teachers. They are good class stimulators. 

Westeni Penman: 
After his exhibition of ski.II before the I. C. T. Association, we 

predicted for Mr. Courtney a splendid success on the entertainment 
platform How far our predictions have been realized, his many 
friends will be glad to learn from the following clipping from a 
NEW YORK journal: 

"Mr. Courtney is to be congratulated upon his success before so 
critical an audience as New York's most aristocratic military organ• 
ization." 

Cedar Rapids, Iowa, Evening Gazette: 
Mr. Francis B. Courtney gave a highly interesting chalk talk and 

demonstrated that he was master of his profession. 
Names were called out by different persons in the audience and 

were written backward and upside do"vn more rapidly and correctly 
than most persons can write them rig-ht side up. 

No less interesting were his witticisms and examples of character 
as shown by a person's handwriting. 

Milwaukee, Wisconsin, Sentinel: 
Francis B. Courtney, an authority on forgery and an expert in 

handwriting, was the attraction on the program given by Garfield 
Lodge No. 8., Knights of Pythias, in the Alhambra Building. 

He gave clever exhibitions of ho'w experts detect forgery, illustra­
tions as to the ways in which forgers raise checks and also gave 
demonstrations showing how the temperament of a person can be 
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determined from his handwriting. Mr. Courtney rendered se rvice s 
in the Rice-Patrick case of New York. 

Public Library, Ceda,r Rapids, Iowa: 
The public library wishes to express its thanks to Mr. Francis 

B. Courtney for presenting the library with his book, "Method of 
Detecting Forgery and Raised Checks." It is a book we think all 
bankers will be interested in for it seems to meet with the approval 
of Bank Cashiers, and to -satisfy the demands made upon it. 

Chicago Record-Herald: 
The Business Show at the Collesium has on exhibition, Francis 

B. Courtney, who writes with both hands · right side or up side down. 
Ile is to be seen every afternoon and evening. 

He is also an expert in the use of chalk and colors on the 
blackboard. 

Cedar Rapids, Iowa, Republican: 
The first and the great feature of the toast program at the Annual 

Banquet of the St. Louis Paper company at the Hot el Montrose 
was an entertaining chalk talk by Francis B. Courtney, who iS 
reputed to be the most expert penman in the world. For forty 
minutes he delighted those present by rapid work with the chalk 
and with an equally rapid flow of wit and humor, and instructive 
points in writing. 

H e see med to hav e gathered up all the learning, all the history, 
all the good --~·tori es, , and all the humorous combinations and quips 
on words in the lilterature of the ages and to have condensed them 
all into that sparkling forty-minute talk. He wrote backwards, 
upside down , vertical, slanting back-handed and every other con­
ceivable way with equal celerity . With the signatures of those 
present he gave some character readings which caused much merri­
ment. He gave a demonstration of the methods of the check 
forger s, w_hich made all the banker s in the audience-and there 
wei-e many of them -ge t up on their feet and watch his every 
stroke of the chalk with inten se interest. He exhibited sa mple s 
of his wr iting wit h various implements other than a pen. On the 
·whole, hi s talk was both an education and a delight. 

The Gregg Writer, Chicago, Ill.: 
In a demonstration of his wonderful skill and ve rsatility before 

the convention of th e Mi sso uri Valley Commercial Teacher s' Asso­
ciation at St. Joseph, Mo., the Wizard Courtney led his audience 
through a labyrinth of most graceful curves and fantastic flourishe s. 
He wrote up sid·e down and backwards, with figures, in J apan e~e, 
Chinese, and Milwaukese; he flourish ed swans and eagles which 
filled every American with pride, and then rai sed checks and forged 
signatures with th e ski ll of a fiend, but it was all on the blackboard 
and no one had them to pay. 

For an hour Mr. Courtney held his audience almost breathles s 
with an entertainment which is the equal of anything of its kind 
upon the platform today. 

Figure Writing and Rapid Backhand Writing Originated and Written by Mr. Courtney 
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For the Card Writer, by Mr. Courtney 
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Rapid Free Hand Blackboard Decorating, by Mr. Courtney 
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Ornamental Superscriptions, by Mr. Courtney 

.·. ,,'{; 
, . ; :1'7 \ \ . . ,/ef 7 r•-·/, L ~ --(;; . . ,· -~ 

------· '""- / ) -_____./ 

Cedar • Rapids, Iowa 

~~~~ 
~·~ 

Y~(~/- ~ 

, 
_/ 
~ ,,-----:-- -

c-- ·~ ----' , 

5,f'(o~ ~[ ? C22_ 
~-d/ U6 -= ~ 
~ lipids, Iowa 

. ·~ 

-

e_7~~ 
=4 c;/ ~ ½?)~ 

----------~ ~~ 





~~~~ ~ ~\\~1~__)) > By Mr. Courtney ~- -

H ERE is a pa stime th at will cr eate con siderable int erest 
am ong all th ose wh o a re int erested in lett er s. I 
ha ve giv en here num ero us illustrat ions of th e human 

head in lett er s containing diff erent expr ess ion s, som e of 
joy, som e of an ge r . I ha ve even portr aye d th e assoc iate 
editor' s . smil ing count enance. It is exac tly th e way he 
look s up on rece ipt of a big cl1Jb. 

Th e entir e alphabet is at one's d ispo sa l, and with a 
littl e thoug ht and car e one can pr oduc e heads of lett er s. 

Th e eye is mad e from th e A O C F and L; th e car 
from C S G I D G B R J P L E F ; the nose fr om A O J 
UF M L V; th e chin from E W J U S A F L ; the for e­

head from T M N C H L Z F S. 
Practic e th e lett ers compri sing your nam e on yo ur 

head. Give up wr iting yo ur signatur e and use your lett er 
head instead . 

Th e let ter s of your nam e producin g a head of let ter s 
applied to your check in bu siness tran sact ion s, would be 
an exc ellent meth od of heading off th e fo rge r. 

__) 

W HE N anyth ing really new and uniq ue in the lin e 
of prnman ship comes out, it u sually has orig inat ed 
in the cranium of th at littl e wi za rd imp wh o whi s­

pers in th e ea r of Fr ancis B. Courtn ey, and Courtn ey's ear 
is always to th e g round to hear it s app roach. Sev eral 
year s ago th e imp confidin gly sa id somethin g to Courtn ey 
about figur es and wr itin g. No sooner sa id than a system 
of figur e writ ing wa s origina ted and sprun g as a surpris e 
on th e un suspect ing, who sa id, "how easy ." Who would 
hav e thought of it but Courtn ey? 

L ett erh eads ! Th ere is nothin g new about th e sound 
of th e word. Mos t of us use it eve ry clay, but it remained 
for Courtn ey to in te rpr et its meanin g an ew. 

It can be ve ry appropr iately sa id th at Cour tney's head 
is a letter head, and a head of letter s as wel l. It is so fu ll 
of lett er s t hat he not on ly sees, but feels and hea rs th em 
wh er ever he goes. H e feels th em in th e gent le br eezes of 
th e sprin gtim e; he sees th em in beautifu l fold s of th e sum ­
mer cloud s, in th e b_ranche s of th e tr ees , and in th e g rac e­
fu l rollin g of th e br eaker s at th e seas hore, and he hear s 
th em in th e whi st ling of th e wint er wind s. H e has even 
di scovered them in th e expr ess ions of th e human fac e. 
H ow natur al th ev look. Th ey have always been th ere, but 
it remain ed fo r Courtn ey to see th em. 
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and the defeated candidate. 

Letter Heads 

By 

MR. COURTNEY. 

An interesting use of the letters of 
the alphabet to represent faces. 
Origina l with Mr. Courtney. 
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Text Lettering as Taught by Mr. Courtney 
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Courses of Study ] 
The Cedar Rapids Business College offers 

three distinct and complete courses of study­
Commercial, Shorthand and Penmanship. The 
work of each course has been outlined and 
planned with the greatest care, and comprises 
such studies and special lines of training as fur­
nish the most thorough preparation. 

The Commercial Course is a model course in 
every respect, and furnishes training in business 
methods and affairs along the broadest lines, that 
not only prepares onr students for the best busi­
ness positions, but to engage in business enter­
prises for themselves. This course as taught in 
the C. R. B. C. is the product of more than 
twenty-five years' experience in the higher educa­
tion of young men and women for business pur­
suits. 

From the founding of the Cedar Rapids Busi­
ness College, when special business ·. training was 
in its infancy, it has occupied the leading place 
among business colleges of the west for its 
unique and practical methods, and through the 
spirit of progress that is characteristic of the C. 
R. B. C., the work in this course has kept pace 
with the commercial progress of the country, 
until at the present time it is a model of perfec­
tion, excelled in no similar school in America and 
equalled by few, if any. 

The Shorthand Course occupies a place of 
equal importance with the Commercial Course in 
the work of the C. R. B. C., and no expense or 
effort is spared to make this course of study meet 
the great and constantly increasing demand of 
the commercial world for high-grade stenog­
raphers. The demand for the graduates of this 
course and their success in the responsible posi­
tions they hold, are the best evidences that it fur­
nishes the kind of training that is receiving recog­
nition by business men. 

The Commercial Course 
The accountancy work of this course is divided 

into three sections and constitute three disti'nct 
departments : Theory of Accounts, Community 
Business Practice, and Office Training and Bank­
ing, which, with the other studies of the course 
included in the outline below, requi~e about eight 

months' time for completion. The following is 
the outline of the full course : 

Theory of Accounts ( Both Single and Double 
Entry). 

Community Business Practice . 

Office Training 
Merchants' Exchange. 
Retail. 

Wholesale. 
Freight. 
Real Estate. Commission. 

Insurance. County Recorder. 
Dictating Correspondence. 

Banking 
Students Commercial Bank. 

Business College Bank. 

Other Studies 
Business Arithmetic. 

Grammar. 
Business Letter Writing. 

Spelling and Defining. 
Business Writing. 

Commercial Law. 
Rapid Calculations. 

Shorthand and Typewriting Course 
The work in the Shorthand and Typewriting 

Course comprises two departments-Shorthand 
and Typewriting-occupying six beautiful, com­
modious rooms, each planned and equipped for 
its special use. 

This course is planned to furnish the students 
a complete and comprehensive knowledge of the 
art of shorthand, and a thorough knowledge of 
and skill in the use of the typewriter, and to pre­
pare them for the higher grade amanuensis and 
reporting positions. 

The two subjects are of equal importance in 
stenographic work and are so treated in the work 
of the course. Grammar, letter writing, spelling, 
and penmanship, also occupy places of equal im­
portance with shorthand and typewriting in a 
stenographer's preparation and are included in 
the course. 

The time required to complete this course is 
from six to eight months. No limit of time is 
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placed on graduation, it depending largely on the 
capabilitie s of the student and his application to 
the work. 

The full course as outlin ed below must be com­
pleted before a diploma is granted, and before 
we can promi se assistance in securing a position. 

The studies comprising this cour se are: 
Shorthand. Grammar. 
Spelling . Typewriting. 
Letter Writing. Business W ritin g . 

Commercial Law (elective). 

Civil Service Preparation 
The demand for competent bookkeeper s and 

stenographer s in the Civil Service is so great and 
such liberal salarie s are offered, that the matter 
of preparation for such work is worthy of con­
sideration by ambiti ous young men and women. 

Our regular commercial course, and course in 
shorthand and typewriting with special work 
ad ded , furni shes th oro ugh preparati on for the 
best class of Civil Ser vice positions, and stud ent s 
wishing to qualif y for such position s are given the 
necessary attenti on and such work of a special 
character as they are required to write upon at 
the regular examinations . 

Many of the students of the C. R . B. C. are now 
holding splendid position s in Washington, D. C., 
Panama, the Philippines and other import ant 
places at salaries rangin g fr om $1,000 to $2,000 

per year. 

Common English Course 
This course is especially designed for young 

men and ,vomen, who, for various reasons, have 
not had the advantages of public school training, 

and who feel the need of a better knowledge of 
the elementar y bran ches. Students of various 
ages can always be found pursuing the studie s 
of this course, man y taking it as preparatory for 
the more advanced work in the other department s 
of the school. 

Branches of the Course 

Arithmetic. 
Grammar . 

Business Corre sponden ce. 
Business vVriting. 

Rapid Calculat ions. 
Spelling . 

• 
Cost of Course 

( Pa yabl e in Adv ance) 

Full Comm ercial Cour se (l imi ted to 12 months, 
48 weeks). . .... . ... . . . . . . . . . ......... . $ 70 oo 

F ull Short hand Cour se ( limit ed to 12 month s, 48 
w eeks) . .... . .. . . . .. . 65.00 

Th e Full Combin ed Cour se ( limi ted to 24 rnonths, 
96 weeks) .. . ............ . I TO.OD 

Brief Com bin ed Cour se ( limi ted to 18 months, 72 
weeks) . . . . . . . . . . ..... . ... . 90.00 

Full Fa rm er s' Cour se ( limi ted to 9 month s. 36 
we eks) ... ...... . 50.00 

SHORT TERM RAT E S. 

F ir st Ter m of Thr ee Months (12 weeks) . 35.00 
Second T erm of T hr ee Mo nth s ( 12 weeks) . . . . . .. . 30.00 

MONTI-IL Y R ATES . 

F ir st Month (4 weeks). . . . .. . 15.co 
Second Mo nth (4 weeks) . . . . 15.00 
T hir d Mo nth (4 weeks) and eac h succeeding month 12.00 

R ATES FOR SPEC I AL PE N M .\ N SrnP 

DEP 1\ RT iVIEN T . 

One Mo nth. 
Two Month s . 
T hr ee lvl onth s . 

15.00 
25.00 
35.00 

Our 72-page college cata logue will be sent fr ee to tho se who a rc int erested in a commer cial or shor thand cour se. 

.. 

Several of M r. Courtn ey's favorit e penh olders. 
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