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PREPACK * 

This book iy intended for the use of teachers of writing and as a guide te independent student 
As a book for teachers it shows what ought to he attempted with pupils from year to year, Hel indicates very the mode of procedure, 

The principles underlying instruction are easily understood Progress in the art. of writing depends upon (1) 
systematic instruction in form and movement, (2) daily practice under supervision, In the primary grades the effort of 
teachers looks towards right form and lightness of touch, Inthe amar grades, when the pen is introdue instruction 
ix based on movement. In this book the grading of the lessor ‘terial in the formal lessons differs essentially from 
that used in other nystems, The thought ix to master one movement at a time, the early exercises be ng given to the 
slanting straight line and the left oval, the later exercises introducing other and » difficult’ movements 

The Copy Hooks which ecompany the Guide follow it with « He modifica nus, and wre convenient us joractiee hooks for students, 

The form of letter used is a modification of the Spencerian style, but the principles will apply to other systems, 

WINNtPEG, July Ist, LOT b 
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GUIDE TO PRACTICAL PENMANSUIP 

IL—INTRODUCTORY 
Speech and writing are the common forms of intereommunication in all civilized lands, Writing may anerinne f also be used to crystallize thought, to preserve it in permanent for As an art it is indispensable alike to the correspondent, the courtier, the histo 1, the man of affairs, Because reading is the fundamental art in thought getting, and writing the fundamental art is thought giving, these two have always received prominence in programmes of studies for schools, 

Three things should be aimed at in penma aship—legibility, rapidity, beauty. The first may be attained Lehediineaes by attention to form, The other two qualities are chiefly dependent upon movement.  Le3ibility alone is not sufficient, for it may be coupled with stiffness and inelegance. Rapidity alone is not enough, for that which is written rapidly may be unreadable. Beauty alone is not enough, Writing is primarily to serve for use rather than ornament, 

LEGIBILITY 
Tf one examines a series of words or sentences such as may be found on page 9, he will observe that peace legibility depends chiefly upon two features—recognition of the va ing heights of the letters, and clear Separation of the words and word-groups, The reason for this is quite evident. In reading, an experienced person does not require to look at every letter of every word, but sees only enough to make inference of the whole thought possible. The parts caught by the eye are usually the initial letters and the upper portions of the 
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they lose their individuality, They do not make clear impression and consequently do not suggest the context. Consider the following two lines. In the tirst. line the principles just mentioned are observed. In the second line they are violated. Yet the letters considered one by one as to slope and formation are better in the second case than the first : 

Secondary Slope, uniformity of line and spacing are also important as aids to legibility. Writing that is very Causes sloping or very compressed tends to be illegible. A round vertical or semi-vertical hand is usually SETS S eauili followed: 

Legibility in writing should not be undervalued. [tis only common courtesy to write so that others How the Public may read wi'li the greatest amount of pleasure—that is, without undue expenditure of time and palbebte temper. The general vublic measure penmanship by its legibility, and though they excuse the worst possible scrawl in a banker or a lawyer, they demand in school children and school teachers absolute accuracy of form. This attitude is not altogether unreasonable. Children are not pressed with many duties, and they have ample time to devote to penmanship. Even if they have little control over their muscles, so that their writing is wanting in freedom, experience shows that in very early years they can be careful and aceurate. And as for teachers, it is not unreasonable that in such a simple art they should be expected to show the way to their pupils. Very often school trusiees judge prospective teachers hy their handwriti They argue thay if teachers are careless or incompetent: in such a simple art they are likely to lack thoroughness in oth branches, and they maintain that as one of the great acquisitions of young pupils is the powe write legibly, their teacher should he able to set a guod example. 
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Equal legibility is not to be expected from normal children at all ages. Tt is a common experience to 
peat find that pupils of the primary grades write legibly—every word being distinct and every letter clearly Childrex. made—but that when they reach early adolescence they scrawl and scribble. for this, 

In the early grades children are concerned with form alone, They are copying words or sentences, Later uae on they are chiefly concerned witli composition, and the penmanship is only secondary. Being impetuous and impatient they wish expression to keep pace with thought. They disregard spelling, punctuation and penmanship, in the mad rush to get through. If they are curbed too much their expression becomes stilted, if they are permitted to make the utmost speed, their writing is undecipherable, Of course the skilful teacher knows how to overcome this tendency to carelessness. She encourages pupils to block out their compositions before writing them in detail. They satisfy their impatience by first making an outline quickly—using single letters and strokes if necessary, When 

There are several reasons 

they express their thought in extenso they take :*: the time that is necessary, The wisdom of this course will appeal to the teacher of composition just as forcibly as it does to the teacher of penmanship. 
A second reason for bad form in the pre-adolescent is the inability to control what is known as the wnt tac nari ep movement. Children of the primary grades writing on the board with a crayon or on paper with a pencil have a freedom that is impossible with those who are breaking away from a finger-movement to something more free. The teacher may do either one of two things, She may permit the continued use of the fingers, may refuse to sacrifice form to the movement which is essential to speed, and in this way she may please many. She will at least be following the custom in many European countries. Or she may be content for a little with a slightly worse form, knowing that if she perseveres her pupils will soon attain the freedom which is essential to speed and beanty. Really it is not impossible to get freedom and good form at the same time. It is the aim of this little book to show how this may be accomplished. 

ra A third reason for illegibility in school children of the grammar grades is their growing feeling of indeperdence, their desire to break away from custom. As beginners they were content to imitee their i teacher; now they wish to assert themselves, Then they had all the docility of little children to whom chool 
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“xperience was novelty; now they seem to have contem;t for an activity that ne too familiar, The good teacher will know how to keep alive the feeling of pride and responsibility, She will know how encouragement, example, and eternal vigilance are necessary to such an end, 
Legibility Legibility is to some extent dependent upon general form of letter, Dependent as to the form that should be taught to young children. 
Upon Form the Spencerian alphabet—the slope being about 57°, 
use a “muscular movement,” for at this slope both sections of the 
handle of the pen “points over the shoulder” —to use an ol¢ 
the hand and pen in a different way. 

There is a wide diflerence of opinion 
The form adopted in this book is a variation of 

This is about the slope that suits most writers who 
pen rest upon the paper with equal pressure, if the 

I-time phrase. Those who prefer another slope must hold 

Within the limits of any system —vertical, semi-vertical or Spencerian—there is wide room for the exercise Individuality 

Rossini of individuality. Some make angular turns, some make them round (97-2227 -444-8-4-4 f 
2 

some make their letters wide, others compress them —77-ae-7t— ; some favor simplicity 

a a es and others delight in flourishes a - and - Can Ee + Tt should be borne in mind, however, that when once a particular style of writing is adopted there should be coi istency in using it. one could employ any cue of these sets of letters, but should not use the three indiscriminately, 

OY UX 
© 29t. Fi C6 FG (FE ee. 
0 Wt Xe fo GU eee 

Cc 

For instance, 
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Similarly there should be consistency in curves, heights and pen-pressure, 

Consider _-2tO-g22e p57 COAL CA and Meee A PPLE SD 
This is another way of saying that one of the for the penman who would write a le 

most important things, 
is to observe the law of uniformity. gible hand 

A pupil who is familiar with some standard hand will not tind it come may dictate. Tllustrations of such variation will be 
standard form should be insisted upon in all e: 

difficult to make such variations as taste 
found on pages 104 and’ 105 Adherence to the arly attempts at writir 

One thing that works against legibility is hurried writing, when the writer is unable Note Taking = In senior grades of the Elementary School, in the High and Legibility + om: aA A are compelled to write at top-speed. This would be no hardship if the write which made rapid writing possible, but it is disastrous when there is 
goes from bad to worse. Wisdom would seem to dictate that the 
movement. With a free movement a High School pupil should be 
minute without sacrificing form to speed, 

to control movement 
School, and above all in the University, student 

rs had control of a movement 
Writing under such conditions easiest road to legibility is the 

no such control, 

cultivation of a free 
e able to write from thirty to thirty-five words a 

Tt is needless to say that all written work in school must be considered as of equ All School Work Tapcetat view-point of DERIDaT AUD: There must be no scribbling. bool in whie as they please. There must be care ful legible work in 
constant supervision, ‘“ Eternal vigilance is the 

al importance from the 
h pupils are allowed to be 

everything. This demands from .ae 

careless 

teacher price of success,” 
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EXERCISES 
1, Make a study of the alphabets on pages 6, 7, 104 and 105, Note resemblances and differences. What uniformities do you observe in each system ? 
2, - Does your own writing lack legibility? If so, do you attribute your weakness to failure to observe varying heights of letters; failure to Separate the words; failure to observe the law of uniformity as it applies to spacing, pen-pressure, angles or slope 

3, Had youn a fly-away or seribLling stage in your writing? If so, at what age? How do you explain it? How did you overcome the fault? 

SPEED 
The world of today will not tolerate slowness. On ey ry hand are to be found time-saving devices, It eee °f is only natural that in an age when every bysiness man has Stenographers and typewriters to facilitate his labors, that he should demand from his cle and bookkeepers power to write not only legibly but with rapidity. Many a competent accountant has lost a position because of his inability to make entries as rapidly as his associates. If the ordinary parent finds fault with the schoolboy because of his inaccuracies and his badly-formed letters and figures, the man of business is equally ready to condemn him if he is slow in his movements and in his transcriptions. 

Now, the key to speed is free movement. A glance at the sentences below will make clear the bhp ects relation between the two. The exact nature of the movement that makes for the greatest speed will be described in another chapter. 

we Pe ae Se Pieigee? Laver tte 

Lae BS ee ee CPL oy Py BALA S Pert, 



BEAUTY 
15 Slowness in writing depends not only upon movement, but partly upon temperament. and partly upon 

sees may be aequired habit. Tt is wonderful how much time can he saved hy pupils when they learn to do everythin, 
with despatch, A teacher, who in a Spelling lesson, names the words in’ orde! only once and in quick 

succession, who in a dictation exercise demands immediate action from her pupils, will yet twice as much done as the 
teacher, who hy her lengthy introduction and Unnecessary repetitions, encourages dawdling. This is but another way of 
saying that the school in all its exercises should preach and. pr etice the virtue of economy of time, Slow writers are 
not likely to abound in a school where, every hing is done as if a minute lost could never be recalled. Rate Time may be lost in writing because of poor writing materials. 4 good teacher will always see to it that 
and Writing pens, pencils, ink, and paper are suitable to the purpose in hand. Tt is false economy which overlooks 
Materials attention to these matters, 

EXERCISES 
1. What is your average rate of writing? Do you lose time in tting your w riting materials in ordes, or in 

arranging your plan of work } Or is your method of holding your hand and pen such that you cannot write freely 2. Have you ever practised to develop speed in writing! What success has attended your efforts? 

BEAUTY 
There are several reasons why writing should possess some degree of beauty. It is a decided advantage 

be sdinree of when both the writer of a letter and the recipient derive pleasure from the appearance of the missive 
Those who write badly usually find the exercise rksome ; those who write with ease and skill usually find 

it plensurable. In every school study the question of motive has to be considered. The natural motive for writing 
should be delight and pride in tho exercise itself. There are many who can never have an opportunity for a lengthy 
training in art, music, and their acquaintance with literature must be somewhat meag These may derive wsthe 
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pleasure from skill in the simple of life, and especially from such an art as penmanship. Thorndyke in Edueation page 4%, says: 
“The taste for workmanship—the impulse to do the job ax it shoukl be done making a first-rate product by fit means—ia one of the most easily developed, but also one of the best virtues, It iv commonly more truly refining or cultural than an interest in correct manners, speech or opinions about the fine arts, b cause it is commonly more sincere and less tainted with ostentat 

There will always be difference of Opinion as to what constitutes beauty in writing, and this very fact, Leet leads to pleasing variety of style. Those who would get away from what is universally recognized as unbecoming should pay attention to such matters as: 
(1) A Flowing Style. This is the outcome of a free movement, and is characterized by graceful curves rather 

> 
Vj Pik than sharp angles. Contrast the following :— CS ee ee OZ ee A, Of course writing can be too ornate, but on the other hand it can be so plain that it is ugly. 

(2) Cuiformity of Style. The word EUrOpe is faulty in appearance, but it would be passable if printed throughout in any of the styles represented. The un nities most to be desired a slope, spacing, character of line, evenness of base-line, heights of one Space letters, It will thus be seen that beautiful w riting is most likely to accompany legibility and free movement, 

(3) Good Arrangement, A glance at pages 99 to 103 will show the advantage of good arrangement. Writers of manu tript should be just as careful as printers in the arrangement of matter on a page. Paragraph- indentation, clearly marked sentence-divisic 4s, punctuation, evenly-spaced lines, clearly marked subdivisions are all important. A necessary condition to the production of beautiful copy is the use of good writing mater Too much attention can not be given to ink, pen, pencil, and paper. Many a pupil has failed to attain to excellence because his teacher has not exercised proper supervision in matters of this kind. 



HEAUTY 

EXERCISES 
1, Examine your own penmanship. Is there any way in which its beauty could be improved ¢ 2. Examine the following and show how the form in each case coule Ube made more Pleasing to the eye. 

3. Write out a table such as that on page 99; an invoice ; a book cover; a topical outline, 
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IlL—FORM 
This chapter which dealy with form, is intended to be of use to the teacher of the primary grades, to those who feel the need of instruction in the principles of letter-formation, and. to independent students of penmanship. Pupils in the senior grades will tind it profitable to study this chapter, for it deals with many errors common among school children—errors that may very easily be corrected, 

LETTER FORMATION 
First: of all it will be observed that all letters are made by combining certain simple elements—stra tht Sttaninie i ves and curves. Thus “Ce is made of three curved lines, followed by « straight line and a curved Letter 

Formation re 
line ; is mide up of a loop (a curved line and a straight), followed by a short curved line; 

O is w simple oval. The primal elements are 7-7 —/ ¢ yand the use of only these in some form keeps up the family resemblance in writing, and gives it the necessary uniformity to ensure some degree 
of bewuty. The fact that all letters are so simply in their origin makes the labor of learning to write very light. Tt will next be observed that letters vary in height--from the one-space letters as 

“An C- 2 te aE a ge emt 

through the one and one-quarter space letters —2— and _-—<Z— , and the two-space letters oe and eee 



THR SMALL LETTERS 

se : 
to the three-space letters - ee pe SE and all the capitals, and the twoxspace lowerloop letters Z / F oe, and such capitals as and 

Width The width of letters is referred to the letter we — which is one-space between the down strokes, The r ation of the width of | _¢ee— to its height is a matter of taste, Probably the best results are obtained 
when the height is a little greater—say one-tenth sreater, than the width, The width of the other letters is found hy 
studying the diagram on page 6. 

THE SMALL LETTERS The One-space (“#) The first group of letters to be considered is the one-space group consisting of Group 
Om b+ er et i i > a > ek ee The exact Proportions are found by studying the chart on page 6, 

The first thing for the writer to learn is to make all these letters the same height. One of the most common 
errors with pupils from ten to thirteen is to violate this law cf uniformity. In many cases it arises from failure to 
keep to the base-line, and this failure is owing to inability to control the movements of the hand, Ne 5, the 
writer must from the beginr 1 ‘© make ono-space letters of the same height, taking these letters in order a word 
or two about each will be necess: rv, 
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1. The letter O~ should bo from one-half to two-thirds as wide ns it is high and a slanting straight line of Standard slope should cut. it through the centre. There is no better test of a writer's ability than the making of this 

ht fine as a , failing to 

letter in varying sizes. Common errors in making this letter are beginning with a stra ig 

complete the oval as Saas . 

9 2. The letter _@ — follows very readily from O— and Presents no difficulty. It may be made with either a curved back or a straight back -@- or _& | Very young children make the base curve too large. This is easily remedied by tracing the right form in air for a time. 

3. The letters —C- and ~ece are impertant. They consist of curves and straight lines alternating. Now 4 curve and a straight line moet at only one point. Therefore such forms as Lf and Ce though very common are to be guarded against; as also are forms such as Stee BN eee 
4. The letter w is remarkable because the see. 1d section is only one-half space wide, Common faults in making are tte and PBS. 

5. The letters m and » are important, because they give the simplest illustration of the union of the strai ght line and the right oval. Frequently these are run together as -7P1L » and because the left oval is easier to make 
than the right most people change the form of the letter to —tte— and _4e, 



THE SMALL LETTERS 

6. The letter » is one-half space wide. Tt should never begin with the left curve as —a— 7. The letter » may be made in either of two ways, but the result in the two cases is about the same, The 
plan of uniting two compound strokes ~—> (IE sare Bl the diagram on page 6, seems to be the best form 

for most people who are compelled to write a rapid hand. 
8. The letters ¢ and a Present difficulty. They begin with a right curve and its reversal, The highest point of 

the letter . is the point of reversal, A great’ many people continue the first stroke downwards and yet a confused 
form as re or SOL. They do the same with ¢ getting “T . Others write ae - This 
confuses it with =e": ‘Rome prefer a straight back to the letter —Zo- making it 7 , 
The Second (4) The second group of letters comprises ee and es ~, which are one and one-quarter spaces 

Group high. They are one-half Space wide, The u letters are so diflicult they lead to many bad forms such as ae. 

The Two-space (c) The third group consists of the two-space letters aa ag and bes. The Letter @ is some- 

Group * . } aT ver 7. : 
- . 

times made with a smal] loop. The reason for this is that it permits the pen to move without pausing to reverse direction. In _ this is not possible because of the stroke. A blot would result from an attempt to 

make it this way. 
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a 

oe ae 

Group (4) The next group of letters comprises 
+ The crossing of the loop is 

A 
one space high. A common fault is making the loop with a curved back ag 

: This can be 

remedied by preceding the making by much Practice in the up and down stroke, Another fault in the letter h is seen in such a form as ag or te A little s legibility of any hand so mucl 
tudy will remedy this. tas the manner of writing these loop-letters, 

ee + a ae - These loops 

The letter We is open to the same fault as Te, stl and ae .—(See 

letter oz -) The le 
ht curve— oa instead of ee 

Yi The Letters (/) The two letters fe and zg are one and one-half spaces below the line. The reason 

é 

z 
Pandq 

4 Pa for this in the’ case of P is because ¢ 

There are few things which affect the The Lower-loop (¢) The next group comprises the lower-loop le Letters ‘tters 

cross on the base-line, 

tter y is often wrongfully begun with a rig 

he point of crossing is half a space higher than in the other loop-letters, Tn g the 



son 

he 
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narrow extension will not stand more than one space and one-half. The letter p has an op! tional form which many prefer, 
anc 

ter in any of the three ways Oia Was re 

Common faults in ee is making the shading at the top instesd of the bottom, A 7 = instead of ime 

LE 

aft 

The Letterf (9g) There is one remainin: 

| the letter g may be united to the following let 

g letter and the standard form for this letter is very awkward. Custom has in many cases shortened either the upper or lower loop into a Straight line. The most common error is making a curved back + This can be remedied by practising the up and down stroke as Preparatory to the forming of the letter, 

THE CAPITAL LETTERS 
‘The Oval 

CE EL ee 

Group (2) The first Sroup contains those based on the oval. These are A (ee — — 
9) 

ea 
There is no better letter for practice than the capital C- It may be modified in its formation to suit the 
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succeeding letter as Out OLFn wa + This principle of modification is common in writing, 

Tn 2 the most essential thing is to preserve parallelism in the curved lines, rather than es or 3a \ 

In E& the central loop should be a little more than one-third from the top. This ix true of all little loops in 

ie C0 capitals as ou CO Ce a In :& the completion may be made by straight line and 

curve as CL or simple loop as Ct + The latter is easier to make, but the loop should be kept small. There are many optional forms for these letters as 

CCD 2 Ge Ce, 
The stem (6) The second group of capitals makes use of the capital stem in one of its modified forms, The letters Group included in the group are 

SOAPCe2 ae OP of OF OF VY WS ater 
‘The making of this group might well be preceded by the making of the capital stem. The ae stroke j 



THE CAPITAL LETTERS 

A F : 
; ; Fy 4 ‘ 

compound curve, and the conclusion is a horizontal oval, one and one-half spaces high, — ( Common errors in mea oar P ED: ; ay ae F 

making the stem are beginning with a down stroke as ae or a side stroke as C2 or finishing with an 
engular oval as a » All these make graceful writing of capitals impossible. In the group f Gad GA 

- - the oval is much in evidence as seen by the dotted lines a » A common fault is to 

neglect the oval form as ce Y OC? - These letters may take optional forms as 

TOD? FP FP _G 
a woe Tn the sub-group Se and A(z there is no ditticulty. Optional forms are 
' Se ate i re Se Ae + The three letters ae Pig ef also give rise to optional forms 

oO wee ee ; KO olex + A letter that gives much difficulty to children is Pye Tt takes many 

quate common as 
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°4) grotesque forms as ee Pa; + Tracing in the air the right form js one of the best exercises, Tf a letter 

S~- 

fad 

is badly made the reason is often found in the direction of the first stroke. In the group oe CQ there is room for optional forms again as 4 we + Tf the last form is lacking in beauty it has the advantage 
of being’ made easily —the pen being searcely lifted. The letter ee has variations in ee ’ A ’ 
both of which have advantages in the Writing of words as they lead to combination with other letters, er and 

‘nt no ditliculty. Sometimes the former is written ae 

() The next group of capitals comprises the loop-letters, 
The Loo; ip 

cia os ee ‘es Pupils would do well to practise with this loop until it can be made freely. If 

the first form ig selected, parallelism in the lines should he required, 

are made with a single sweep of the pen and pre: 

for the sake of combination with succeeding letters, 

The loop may take any one of several forms as 

The following letters illustrate the use of the loop 

OMe Ma?) 
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27 
The correct making of one letter ix practically the making of them all, since the difficulty is in the making of the loop. 

229 LG Za 

‘The following notes may be of value, The height of the latter parts of “772. Fi a Z 
is a matter of taste. Wa is sometimes written ABE » & form preferred by many in rapid writing. 

The study of the letters shows how the tendency is to replace an angle or a reversal in the direction of 

How Letters 

md ee 
SEU MORAGA ti pen by a curve. This ix illustrated in 

- The 

modification of a capital to get a connective form is seen in eee WA Bee moe Both of these 
modifications aim at saving time, 

FIGURES AND SIGNS As a rule figures should be short and well separated rather than tall and close together. See pages 96 and 102. Some 
common faults in figure making are illustrated in ves » where a curve takes place of an angle ; 5f where the oval forms are not clearly represented ; Y where parallelism is not observed ; § where the same eecurs as in 
the figure Fe ; 7 where the introduction is unnecessarily complex + = where the upper loop is left open and is 
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too large; and 5 wh the oval is not completed. The most careful instruction and practice in writing should be 

in the making of the figures, including such marks as £ Wi » and all the common punctuation marks, 7 ’ 

THE WRITING OF WORDS 
The one word that should be in mind all the time is uniformity. The letters must be of the same style or family ; they must have uniform slope ; under similar conditions the heights must be the same; the character of line employed, the spacing, the curves must all be as regular as possible; and above all the base-line must be straight whether the paper be ruled or unruled, 

General 
Principles 

Keeping on the (@) Beginning with the point last named attention is called to two words that differ only in the fact Base-line that one keeps to the base-line and the other does not; 

(ee 5 Slate PE age OOD teh 
Yet it is almost impossible to write making this error alone, for the faulty base-line induces an error in slope as 

LE IEE SN » or in size of letter as Ree Sy One of the best ways to develop 
power to write a straight line is by blackboard exercise. 

1, Draw a waving line across the board 

2. Write a line Hke mum, nun. 



THE WRITING OF wWoRDs 

3. Write words like time, tune. 

4. Proceed to more difficult combinations, 

Follow by doing the samo thing on paper, Some find it an advantage to use ruled paper for a time; others find this a hindrance. 

Uniform Slope () There are few faults that do the writer as great injustice as the failure to use a uniform slope, Where the slope is preserved throughout, writing that is poor in other particulars will look well, 

The former specimen looks better, It has but one’ commendable feature. 
Consistent (e) Varying heights for letters, that should have the same extension leads to much trouble, as 

S (peer ESE See SOT RO. 
(dq) Tt is not necessary to illustrate the other features mentioned, except to give an illustration of lack ther 

Conditi ns ofA Be Lo sh. ; : of uniformity in size of curves. e—. This fault i usually coupled with others that have just been mentioned. Tt is necessary that a writer should locate an error before he can correct. it Many people fail to improve in their writing because they do not see where they are wrong. They cannot fairly criticize their own work, 
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PAGE WRITING 
Parallelism of ~The most necessary instruction as to form pertains to the arrangement of matter on a pe For the Porm and order on a page rhould indicate the order and dependence of thought. A well-printed book is an object Thought lesson to many writers. One of the best exercises for a school is the examination of well-printed matter, in order to observe how the pages are arranged so as to express relation of thought to thought. This is not a point which can be illustrated in a handbook of this size. Examine pages 99 and 101, 
Marked In sentence writing on any page it is well to make a clear division between words, a more marked Divisions division between sentences, and thoroughly clear paragraph division. 

EXERCISES 
1. Write out an alphabet of capital letters of | as simple construction as possible. ‘Then modify until you get something both useful and pleasing to the eye, 
2. Draw a diagram of ruled lines and place in capitals small letters and figures, 
3. What are-your own errors in form ! 
4. Is your chief fault in slope, curve, height, quality of line, lack of system ? 
5. In what grade are public school pupils weakest in form? Account for it. Is your letter formation worse or than it was some years ayo? How do you account for the change ? 
6. Write out pages similar to 94, 95, 99 and 102, so as to get pleasing form, 
7, Write out an envelope address, a business letter, an invitation to an ‘at home’, an application for a position, @ title page for a book, an advertisement for a lost brooch, an announcement of a mecting,—giving in each case the best form possible 

&. Find a book and a newspaper in which the form is excellent, 
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IIIL—POSITION AND MOVEMENT 
One can play the violin after a fashion even if he fails to hold his body, his hands, and his instrument 

Necessity 7 E 
) 

of Right in the manner preseribed by goo teachers, Yet these good teachers have a reason for insisting upon the 

Movement . : . 
1 A . 

Specific method, which they claim to be better than any other, The player is asked to hold his bow so 
that it will always have the largest sweep and always move at right angles to the strings, while the violin is held in 
such position that it will not move from its place as the hand moves up and down the positions, There is the 
additional advantage that the player is not only in a good position with regard to the written music, but is able to 
listen to his instrument and make it interpret his will. 

Tt is even so with the penman, He must find out the position that while it is hygienically correct, places him 
so that he has full command of the page he is writing, gives opportunity for free play of the muscles of his hand and 
arm, and permits the points of the pen to meet the paper with light even pressure. It is very clear that many writers 
do not attempt to fulfil these conditions, They bend over the paper in a position that is as awkward as it is injurious ; 
they fail to see their writing at a proper angle and from such a distance that they can judge the general effect ; they 
rest the hand upon the side and limit movement to the thumb and first two fingers ; they hold the pen so that only 
one-half of the point rests on the paper; they possess neither lightness of touch nor eusy grace of movement, (See 
figures 1 and 2, page 33.) 



GUIDE TO PRACTICAL PENMANSHIP 

There are three fundamental motions in writing a line on an ordinary page : 
Pundamental 1. A lateral motion, secured by moving the forearm to right and left, with the elbow joint as a hinge. Motions. It is, not secured by moving the hand from left to right with the wrist joint as a hinge. 2. A backward and forward, or up and down motion, which may be secured in either of two ways —one of which is to be avoided, and the other practised. The movement which is to be avoided is that of the thumb and first two fingers; that which is to be encouraged is the movement of the whole forearm, including the hand, Excepting in case of the extension of loop letters, the making of large capitals, and shading (if that is ever considered advisable), the muscle of the Upper arm provides the power, the rounded portion of the forearm provides a rest, while the forefinger and thumb have no motion except such as is common tu the whole hand, 3. A rotary motion which is but a combination of the two just named. 

A study of the following figures, and a faithful practice of the accompanying exercises, will make clear the nature of the movement to be employed in writing. 

Sit erect in a natural position, with feet well to the front and soles flat on the floor. Do not bend over Position of +1,, desk or table, This would be ruinous to health, and you would never get a proper view of you. work, 
body. % i 4 (See Figures 1 and 2.) 

Now place your right arm on the desk, being careful to permit no more than an inch below the elbow to — of remain off the desk. Let the palm of the hand face downwards. Now close the fist as in Figure 3, se You observe how the forearm rests on the muscle, The left arm should be on the desk also, 
Now open the hand and bend the thir’ and fourth fingers underneath as in Figure 4, while the first and second fingers and thumb assume the positions indicated in the same figure. You will find that there is no bend of the arm at the wrist. The hand is in the freest possible position. The weight ef the hand on the desk is pre ‘cally nothing. The wrist and the side of the hand do not touch the desk. The muscle of the forearm and the nail-tips of the third and fourth fingers are all that rest on the table. 
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Fig. 1—Rigur Posrrioy 
» 2—Wrone Position 
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The Muscular With this position, begin to move the whole forearm—hand included up and down, as if making this ;— 

Your wrist will seem to run in and out of your euff, but your sleeve will not slide on the table. Place your left hand 
on the biceps muscle of the right arm, and note how it is moving. It is this muscle which is doing almost all the 
work, while the muscle of the forearm acts as a rest, Now try this exercise :— 

Be sure that there is no motion of the thumb and fingers excepting such as is’ common to the whole hand. You will 
observe that, as the points of the first two fingers describe the continued oval, the nail-points of the third and fourth 
fingers describe a similar form, only lower down and to the right. This movement, according to which the whole forearm 
and hand move as a unit, is known as the muscular movement—perhaps an unfortunate term. 

Now take a piece of Paper. Place it on the desk so that the forearm meets it at right angles. If you are 
facing your desk squarely, the paper will make an angle of about 20 degrees with the edge of the desk, 
and it w'll be a little to the right of the centre line of your body. (See Figure 7.) position at the desk for any reason—such as when you find it too narrow from front to bac paper will cha 

Position of 
Paper. 

If you change your 
—the position of your ge accordingly. The arm should pass over the centre of the sheet and meet it at right angles, Next take a pen and hold it as in Figure 8. Note how the fingers curve around the pen. Note, too, how 

the knuckle of the thumb bends outwards a little. If it bends inwards, or if the fingers too firmly, there will be a rigidity which must render free motion impossible, wooden shoes would make a springing step an impossibility, 

Holding 
the Pen. 

grasp the pen 
just in the same way as 



Fig. 7 

OUTLINES FROM ACTUAL PHOTOGRAPHS 



GUIDE TO PRACTICAL PENMANSHIP 

Begin to practise the following movements :— 

First practise in the air, then gradually lower until the pen touches the paper. It is unnecessary to add any pressure to the pen. Its own weight is sufficient to cause the ink to flow freely. The light touch is everything. It is unnecessary to say anything as to the direction in which the pen handle should point. If body, arm and hand are in right position, there is only one direction in which it can point--over the shoulder. There may, because of variation in relative length of thumb and fingers in different pupils, be slight difference in direction, but such difference should only be slight. 

Primary 
Exercises. 

Common It is evident from what has been said that good results cannot be attained if only the hand is on the Sie Jesk ; or if the hand rests on its side as in Figure 10; or if the pen is grasped too closely and firmly as the Pen. in Figure 11; or if the thumb and fingers are too straight as in Figure 12. 

Now it is possible to pass on from the primary exercise just given to graded exercises, which will develop a free ready hand, capable of responding to every wish of the mind. You should practise a few minutes every day. Do not feel satisfied until the arm, hand and fingers are a unit in movement. The upper arm supplies power ; the forearm and the nails of the third and Sourth fingers are a sliding rest; the fingers and hand are a pliant apparatus for holding the pen, and capable of modifying its movements in matters of detail. 
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Anyone who faithfully follows the directions just given, who Practises daily the up and down stroke and the two 

ovals in varying sizes, will soon acquire a freedom of Movement that can easily be brought under control and used in 

every writing exercise, 

Tn the Chapter dealing with form, letters were classified according to height and general structure. 4 

carann much more important classification is that which groups them according to the movements from which 

According to they are derived, For, taking the three fundamental movements known as the up and down stroke, the 

Movement left oval and the right oval, it is easy to classify letters in relation to these. This classification will 

become the guide to the order of teaching when the pen is placed in the hands of the pupils. Related to the left oval = O- CZ Cc Chane CS <. Letters employing the straight line and left oval are 

L 
Those based on the straight line and right oval are the lower loops and the capitals introduced with a stem, as 
Rg oO a 

ee 

YIL FE Ve y ete As to movement the most difficult because the most complex letters are those 

DQ c— 
that contain a reversion of oval, as oe ee cl i ZA Be 
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Any one who can make the left oval freely in va ing sizes can soon make all letters derived from this; and any 
one who has mastered the up and down stroke and the le(t oval cau easily write such words as 

Ctl ttl Blt Ltt ZL Bow Cle Comer Cac, Chee 
The teacher is on the right road who considers that writing is but Movement directed to definite ends, This thought 
will be applied over and over again in the Chapter on method, 

EXERCISES 
1, Examine your own position in writing. Do you sit erect? Are both arms on the desk? Does the right arm 

rest on the forearm and the finger-nails of the third and fourth fingers? Is your thumb-joint bent outwards? Where 
does your pen-handle point? Do both sections of the pen-point resu on the paper? Are your wrist and the side of your 
hand free from the desk? 

2. Taking the movement known as the left oval or capital bil what letters are derived from it? What 
letters make use of the right oval? the slanting straight line? 
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IV._THE PEDAGOGY oF WRITING Three Three things are necessary to the successful Practice of any art, These are knowledge, Power and motive. 

pee In the case of penmanship one should have a thorough knowledge of form, should have control of a fre 

Writing flowing movement, and should have a desire at all times to do the best of which he is capable. 

Knowledge Now the knowledge of very young pupils as to letter formation may be almost as complete as that of 

adults. True, they do not classify letters so carefully, but they can observe the simple relations of height 

and width just as accurately. 
Power On the other hand, their Power to make the forms they have in mind is very limited This is not only 

because they have had comparatively little practice, but because they lack the physical development: which 

is necessary to a free movement. When they attempt to use a pencil they instinctively rest the hanc 

Proceed to draw with & pure finger movement. In this chalk and sent to the blackboard they succeed better. 4 recognition of this fact has encour; 

plan of asking children of Grade T to write their exercises in @ very la 
children to use the muscular movement and to practise it consistently from the very beginning of school life. So far 

as information can be obtained on this point, the results do not appear to have been any too satisfactory, Either the 

plan failed, or so much time was taken up in the work that the “game seemed to be hardly worth the candle,” or if 

the children did use the movement when under supervision, they reve:ted to the finger-movement when left alone, or 

certainly suffered a severe relapse on reaching another room where the teacher Was not so enthusiast 

programme for beginners seems to be to present form very carefully, to demand much b) 

with pencil in an unruled Practice-book, or Practice-hook lightness of touch and freedom of motion. from any movement to what is known 

1 on the side and way they feel more Sure of themselves, If they are given a 
ed teachers to adopt the ze hand, Attempts have bev n made to teach 

The very best 
ckboard writing and writing with very wide ruling; to have daily Practice to develop 

Tf lightness and freedom can he assured in the ¢ as “muscular mover arly y 3 5 the transition will be very eas: by the time nu ils are given pen 
Y %) 

P 
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else can be accomplished, 

performance is one of the Strongest motives ut all ag 

flourishes. This would seem to endorse what has been said about emphasizing form in the ¢ much of free movement a little later. The qre-tions a very little child naturally asks abo 

beautiful? Has it the marks of ightness and freedom?” 

PRIMARY GRADES—PENCIL AND CRAYON 

Forms of Work : . 
consist of :— 

(a) Exere 

(a) Copying Worps 

porage ad apitals, as is the case with very many children, probably the results will 

and paper. This plan of emphasizing form and lightness in the early grades seems to meet with conditions in America where so many children attend school for only a few years, Power to write legibly must be developed even if little 

4 Motive The motive for writing well varies with the years, as was indicated in a previous chapter. 
. The performance a little child appreciates in penmanship is ability to imitate form. Older pupils admire freedom of movement as illustrated in flowing lines and 

primary grades, and making 
iting are :—“TIs it accurate? Is it neat?” The questions asked by an older pupil might well be:—«Ts my writing .legille ? 

Foliowing out what has just been said, the programme of work in writing for the primary grade may 

ses in copying on board or paper in large and, the simpler words of the rea (6) Formal instruction on the formation of letters aad words—this work to be taken up systematically, (ec) Daily exercises to secure lightness and freedom. This will occupy much of the teacher's time. 

The earliest attempts at copying are very crude. If they have been preceded by attempts at printing in 
satisfactory. The 
r than that which 

one pupil to another, 

teacher must not get discouraged easily. The method she should adopt can be no bette teachers have followed since the beginning of time. She will pass around the room from 
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commending, corr eting, here showing how a letter she will go to the board and words for copying. 

should be 
show the class how 

words contain letters such as 

made, there showing how 
Occasionally 

the pencil should he held a difficulty is mastered. Carefully she will select lists of 
The simpler 

(Gl 2 ee OF Se oe 
combinations contain letters sue 

eet tr while nore difticult 
h as 

TPA“ pop 
From the very first there should be work in copying figures. It is Just as important to form figures well as to give correct form to the letters of the alphabet. Some of the simpler capitals as C- cs = el » can 

be used early. The majority of them should be left over till pupils re. too much time 
There are other be allowed for 

uction in penmanship, 

ach the second grade, at copying words from the board. forms of 
Pupils should not be given the two other seat-work equally valuable forms of instr , and time should 

() Forman Instruction Every day there should be Systematic found time for loPniRticns 
Presentation such as 0, ¢ Beginning with the 

» t and aw, and proceeding dually to the more difficult, such as yand £ 
tructed definitely in obser : king 

a@ lesson on letie 
simpler letters 
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There are three good ways of observing. The first way is by tracing—in the air or on the board. — This 

Pokal method is as old as Quintilian, but modern writers sometimes pose as discoverers. Much is to be said in 
fuvor of tracing letters in the air, rather’ than following faint lines in a book or grooves cut in a block of 

wood, or sand-paper mounted on blocks, Tracing in any form serves two Purposes, It forces observation and it fixes 
habits of movement in the muscles of the hand and arm, The second way of observing is through analysis, Pupils are 
asked such questions as :—How high is the letter? What is the form of this line? Where do these lines cross? What 
other letter has similar form at this point? Close analysis is always an aid to observation, if the analysis is not too 
minute. The third way of observing is by drawing and comparing the result with the original. This is the best way 
with older pupils, and it is valuable even with beginners. No letter should be left until the pupils can make it fairly 
correctly without reference to the original form. “The copy a child follows should be in his own mind, not in a book.” 

(c) Lessons ror Freevom 
Every day in the primary grades there should be given lessons to develop lightness of touch, These will 

eee of consist of the three standard motions—the up and down stroke, the right oval, and the left oval 
performed first without a pencil and then with pencil or crayon. The movement may begin in the air 

with full arm movement and gradually the arm may lower until it rests on the desk. The pupils can easily be taught 
to touch the paper lightly. Tf they are ever to become free writers they must begin early to avoid that rigidity which 
characterizes the efforts of so many, It may not be possible, nor wise if possible, to get beginners to employ the 
muscular movement in all their work, but they can even during the first year be taught to feel that writing is not 
good unless it is free, 

the development of muscular 
ol. A child cannot write well 

for the same reason, The bulk of the teacher's time in teaching Penmanship will be Spent in supervising the pupil's 
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Some time after pupils enter school 
Age 

= they are Permitted to use 
introdue 

pen and ink. The best age at which to 

© the pen is about the ninth year, It is well to begin with a fairly fine pen such 
Materials the paper Provided for practice 

as Esterbrook 128, Gillott’s 299, 
the coarser the pen. From or Spencerian No, 1, if 

is of good quality, The Poorer the Paper, that is, the coarser the texture, 

the very beginning Pupils should | ve taught to clean the Pen-point after using, and to 

Preserve the ink free from dust. 
Tho Basis of Tn the Primary grades the le System tters were taken in g 

Now the basis « roups and formal instruction given 
will be movement, instruction in form being given from simplest movements are the up and down stroke (as in the letter er ), and the left 

oval (as in the letter Cn ). 
Words, As it is exceedingly dittic Not Letters well to sele 

4s to structure. 

f instruction 

day to day as 
necessity may demand, The 

ult to get free continuous motion hy practising single letters, the 
ereises that are Suitable for the purpose she has in mind, 

ties of words and exercises is given in Copy Book No. 1 of the series accompanying this 

It includes combinations including the letters 

and GO” @ ond 22> ig initials, movement, 

teacher will do 

et words and The Simplest Such a se, 
Words handbook. 

Words formed from these letters can be written with free continuous 
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The Second =} Copy Book No, 2 of Claas of Weta 
the series the right oval is introduced. This will give riso to the use of 

—37t 37 Di eae and capitals such as Vie 2. FP 
The More 

Difficult Words The next division introduces the reversed oval as in Ue A sg a » and hy 

the time this difficulty is mastered there is very little more to be learned. Tin order of presentation is given in ful! 
in Chapter V. 

Instruction Of course it will be necessary to continue instruction it n the form of individual letters, for many pupils 
and Practice will have forgotten or will fail to observe what they have learned, and others will never have ree 1 
definite instruction. Tt will also be necessary to give movement exercises to develop power and freedom. This will take 
nore time by far than anything else, 
Constant Tt will also be necessary for the teacher to exercise constant Supervision over the work of their pupils, 

Supervision both as to the movement they employ and the forms they make. This after all is the great thing. The 
teacher who believes things can be done asd who exercises constant Supervision always succeeds. All others fail, 

(a) A Lesson on Moy ENT A teacher who proposes giving a lesson on such words as Movement 

will begin by giving the movement exercises from which these words are derived. These exercises will include the up 
and down stroke in var ng sizes, and the left oval. 
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After Practising these niovements for a few minutes, and if heeessary, reviewing the Proportions of the 

Writing the 
Word 

letters of the fir, t word, the pupils write at the ordinary movement rate the word 
- 

Self-criticism After writing it a few times, they criticize the result and write aguin 
with this particular word until it flows freely from the pen. 

dissipate energy over a large field. 
trying to do better, They persist It is better to Stay with one word than to The part of the teacher is to help by preventing thoughtless action. She can check aimless seribbling and 

induce that self-criticism which is essential to progress, She can find out if the 
imperfect movement or to lack of knowledge of form, carelessness, or inability to ¢ 

the hand and pen, and she can instruct accordingly, Her place is 
come to the board to illustrate a point. Other words in the ex 

The Teacher's 
Work 

faults are due to 
ontrol the motion of among her pupils, although occasionally ercise are treated similarly, 

she may 

(6 A Lussox ox Form If the pupils are faulty in their work because they do not know the may be as in the Primary ‘grade, Let us Suppose that instruction 

Fae The plan of teaching might be somewhat as follow. 

1, Observation of the letter cee by tracing, | 2. Practice in making the up and down stroke (va 

forms of the letters, the Lasis of instruction is necessary in the Upper loop-letters say the letter 

” analysing, by slow making 
heights}, the left’ oval (three Spaces, and the right ova 
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3. The making of the letter 4 few times rapicdly, 4. Selfcriticiam and re-making, 
5. Making the letter in combination as 

Men oe ae eee In lessons of this kind the teacher can do good class work, especially in the first stage of the lesson. In all work of 

this kind it will be advisable to Sroup the letters, so that instruction in one will be instruction for all the group. 
(e) Dairy Suprrvisioy Need ot Necessary as are systematic instruction in movement and drill on letter-form, they are no more Necessary 

Supervision than daily supervision of all written work, 
Supervision Correct movement is a habit, and one of the first laws of habit-formation is that “No exception should 

of Movement be permitted until the habit is rooted in the life.” Supervision Nor should they be less particular in form than in movement. There is ho virtue in a free movement 

of Form unless it is directed towards definite ends -well-made forms. So in the matter of a straight base-line ; 

heights of letters, slope, and above all Seneral appearance of the Page, there must be no thought of carelessness, Tt may 

be that there is much to do in school, but the surest way to proceed is to make laste slow ly. If teachers in all work 

will give credit not only for what is done but for how it is done, they will get more satisfactory results, 
(4) Comparative Exursrrs The importance of self-criticism has been mentioned, It should be employed not only in regular lessons but from 

month to month. One of the best things classes can do, for themselves, the parents and the teacher, is to preserve 

specimens of written work, and arrange a comparative exhibit of work at the end of each term 
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EXERCISES 1. Did You ever develop & fondness for “ beautiful 
affected your writing ? seribbling "4 Under what cireumstance st) How hag it 

2 Is your writing faulty because ” free Movement, or 
you do not know the forms of the le 

because you do not try to write well? How 
tters, or } reenuse you have not could you improve? contr 

3. How much instruction (3) as to movement ? 
did You ever receive (1) as to letter formation, (2) as to Keneral page appearance, 

How much did you receive in High School ? 4 What have you found to movement ? be the best way of getting Aequainted with forms of letters? With muscular 
5. Give outline of n Ie sson on the letter bal de trade V_ pupils, 6. State the general order of instruction jn 

headings ; —(1) Graded instruction Supervision, 
writing after the based on movement ; (2) Graded 

Pen is introduced. Give this under the three 
lessons in form ; (3) Incidental instruction and 

7. Give some Suggestions for exhibit? * comparative exhibit in Penmanship. What do you hope to gain by such an 
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V._A GRADED COURSE OF INSTRUCTION 

FOR THE USK OF THE PEN Assumptions. 

Tt is assumed that those following this course have had instruction and practice in the primary grades, They 

will know something about (1) the forms of the letters, (2) position and movement. If nat they should have it now, 

The teacher will see to it that Preliminary instruction is given as to the care of pen and ink. She will a!80 give 

exercises in pen holding, pen-pressure, pen-cleaning. A] this is “important.” 
What is aimed at. 

Tt is now Proposed to give a series of graded lessons to develop Power to write 
good form— legibly and rapidly. Accompanying these lessons there should of course 
out of school routine, It is urged upon students that as soon as they attempt to put it into practice in their daily work. Teachers should rel i 
Possible. Without such supervision the daily lessons in writing will avail but little, 

growing 
‘ement they 

is point to Supervise as closely ag 
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STUDY 1 1. Review last lesson, 

Are the sides of the os evenly balanced ? Are the angles in the u clearly marked ? 

re) 

3. Change to pe ces aos Be oe + What Proportions have you preserved in the two loops ? 
4. Change to cor eee, Cerre- —<—vre- curree . 

Is the pen-pressure light? Do you make the error ZF ca abundant muscular exercise, é 

Keep the curves uniform, 

Do not hurry on to the next study. Take 

STUDY 1 

arm and hand. 

tiff) 
2. Practise OOO 

and fll 

3. Observe the letter oe by tracing, 

1. Take « review on position of body, 

by examining Proportions, by slow making. 



4. Practise TE Se ; 

with @ rounded back } 

Per minute, 

STupy iv 
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eon and the up and down stroke, | 
; 

| 5. Examine the capital Gj - Note the parallelism of the curves, 

6. Write Gj and @ 
7. Practise 

Do not run from word to word. exercise. Do not be satisfied with good form, 

1. Practise 

Master one before Proceeding to the next, - Be sure that writing is free. 
Consider each as a movement 

STUDY v 

and Shiites 

Where do straight line and ¢ 

2. Observe ae How high? 

3. Write eeaecaie: 

urve meet? Observe horizontal line, 
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5, Compare your writing with Standard forms, What error do you make? How ‘an you correct it? 

Do not Consider you are making Progress unless you have a free movement, 

STuby vi ; ) 
Ltt pg 1. Review 

OR? “Sf 
in varying sizes, 9 Study letter xz —tracing, comparing, slow-making. 

3. Practise terter 

—tece_ Consider that e; for movement @ 
thine ach word vi xen: OR Op) 

S83-—with vortunity to illustrate 
and without pen. 
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4. Practise ao Be 

, 5. Practise the words: 

were, wire, beer, rite, write, tire, burr, curd. 

STUDY Vil 

hil” in varying sizes, 

2. Write ‘. 

Se ae A meade Coy 
3. Practise with the following words: 

other words containing the two movements you have been practising. Estimate your success in terms of 

1. Review 

4. Find 

free movement. 
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Section IT | 
(Introducing the Right Oval and Reviewing Previous Section) 

, 

STUDY | 1. Examine your pen and ink. Is your position at desk right? Are you holding your arm so that you may 
have free movement ? 

Begin with “7?Z2¢t227- | P2tt272 Ot Then practise again. Let your touch be light. 

2. Begin with 
Change to 

+ Practise in varying sizes. 

Examine your work as to junction of lines 

4. Practise ee See P2427 eS A22427 
~ —F72E22 ee 

5. Write these words completely across a page of foolscap, your pen while writing a word. Can you keep a straight base-line? Do not lift 
Tf you do not keep uniform slope, practise the up and down stroke for a time. 6. Practise as base-line exercise PF PEAPEEPPEEEBBE oO not hurry on to the next 

study. This study is fundamental, Master it. 
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STUDY 11 
1, Practise the three fundamental motions in varying sizes, 

2. Study the letter —-¢¢*—, 

Practise —A2ZLee0-- —szteet —tr+222ES twi272e- ; 
3. Study the letter -Za + Practise 222 Oe ete. 
4. If you tend to get form 

Ctr“ 

wrong, make a special study of these letters as Ca fF Fc 
Tf you get wrong on --7Z— ~~ pgze- , Practise the right oval, 

STUDY 11 
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3. Write pce Seas aourtl 21 ve 
l 4. Is the back of the ee curved? Tf so, practise the up and down stroke and try again, 

5. Practise 

tight across the page! Do not be satisfied unless you have free movement. Take movement. exercises every day, 

STuDy Iv 

1. Practise oa 
and 

° 2. Stud: “i + How high? Where do the lines join? W 
y g' 

J 

J 8 

a 
here is the cross-line placed? 

Practise Pee p earae ete 2102 2 

Can you keep to the base line 
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, , , 4. Tf you tend to separate the first. two Strokes of AS » Practise eee: . 5. Ave you keeping the pressure light? Keep up the standard rate—at least 25 free flowing hand. The thing that takes time is maste ructice with or without the pen. 

be satistied unless you have a worlds to the. minute. Do not power hy | 
pring the movement. Develop 

STUDY v 

and 

suiy 2 CL OE 

Study letter -Z- | Practise tee. 

y the last two words right across the page. Can you keep to the base-line exercise a continued letter 1 or continued le} This will develop power, 
1 Tf not take as preparatory tter m, 



COURSE OF INSTRUCTION AND PRACTICE 

STUDY vi 

1. Practise 
AM illite a 

Study ae Ss * If you round the back of the letter, revert to exercise | A 
@ 

Practise ee en per ae 
Practise —P22za2z— gs, - a lt at ee oe a er mer od 

As a variant to develop muscular power use 
with and without pen. 

STUDY vi 



GUIDE To PRACTICAL 

3. De you close the letter oe Are 
side, and avoid the 

PENMANSHIP 

you writing with a free movement! Avoid the hand resting on one indepenc lent motion of the thumb and first two fingers. 

t. Practise individually the following letters ; 

Ae mar Lt a Cpe (Papo 



COURSE OF INSTRUCTION AND PRACTIOR 

Sterton TT] 
(The Reverse Movement) 

STUDY | 
1, Practise the two ovals in varying sizes, especially the one space size, 

2. Study —ece -—C- -—CL,; Where is the hi: shest point of a! 

Practise ce ceece= Acaec SCO Kee; P at this exercise until You can write it, easily 

with free movement, 

4. Practise 

Keep at this until it becomes Second nature Get muscular control 
STUDY |! 

fundamental motions—varying sizes, 

2. Study capital re . 

1. Practise the three 



GUIDE TO PRACTICAL PENMANSHIP 

3 Practin CLCLCH_- fos aC ee 

P2272 72 t 22232732 tS tat Cot CO 

4. Practise tae neross a line. Can you keep to the base-line ? 
5. Is your movement light? Take regular movement. exercises to develop power and freedom, 

STUDY I 
Practise the ovals in varying size. 

Practise ar ae pe cd oO eo 

Write Coa? Pe : CoCo Ct32727 
¢ 

Study cL LH + Practise Aa la and Atl 



COURSE OF INSTRUCTION AND PRACTICE 
Practise 

STUDY Iv 

1 mix OOO yay 
2. Practise Ebates ohh SRO 7 Oe 

+ 

3. Re sure to write each word without lifting the pen. Let each be a movement exercise, 



GUIDE TO PRACTICAL PENMANSHIP 
4. Review the following : 

STUDY v 

Oe 

3. Practise as a base-line exercise ll a a al ee 

4. Study capital rao S.. Trace, 
5. Practise 

compare, draw, 



COURSE OF INSTRUCTION AND PRACTICE 

STUDY vi 

1. Practise 

2. Write the following : 

te. sees yore ade. Bel 

3. Keep at this exercise gradually, increasing your speed until you can write it rapidly with ease, 
4. Do you fail to keep on the base-line? Go back to such exercises as : 



MUIDE TO PRACTICAL PENMANSHIP 

STUDY VII 

min MO OOO 
Study the figures. 

4 2e pO rae 5, JE9 
Fa Sie 9: ae Las ok 

Practise 
GFF ee Re oo 

666 Wal EME Bey 

Continue until you can keep to the base-line, and keep the figures in vertical columns, 
The natural tendeney will be to make figures by using finger movement. Combat this tendency. 



COURSE OF INSTRUCTION AND PRACTICE 

SEection IV 
(The Reverse Curve as Found in 8s and x) 

STupy | 

i » 000 
Study the letter 

in varying sizes, 



GUIDE TO PRACTICAL VENMANSHIP 

STUDY II 1. Practise the two ovals, varying size, 

2. Study <q ae 

3. Practise 

base-line exercise ee Cee ee Se CS “tt AHitnmeeogee 

1. Try the 

5. Review exercise. Write rapidly. 

- Be- 2" we eet oneal 

6 tne POE Eppa 



COURSE OF INSTRUCTION AND practice 

Sretion V 

(The Movement of the Lower Loop Letters) 

STUDY | 

1. Practise hia 

2. Study the lower-loop, length, and point of crossing, 

ES gaat Sy ae Seay 
4 Do you get wrong slope? Practise a Do you use thumb and finger 

movement? Practise 
and try again. 



WUIDE VO PRACTICAL PEYNMANSHIP 

5. Try as a baseline exercise 

LG EF FE Oe 
WIT TT Lae Fo ee 

ay ior Ges guy seiplag” aod) 2s brn geng 



COURSE OF INSTRUCTION AND PRACTICE 

STUDY II 

Keep up to the standard rate—muscular movement. 



GUIDE TO PRACTICAL PENMANSHIP 

Section VI 

(Three Difficult Small Letters) 

STUDY | 

Study 7 + Note that crossing is one-half space above base-line. This leaves one and one-half spaces - 

3. Practise fpf . Fe fPpe 

JEG ome frupoe fo foe 
1. Note the form of —. It extends one and one-half spaces below the base-line. The upper portion is ot i pper s 

like letter —c@-. 



COURSK OF INSTRUCTION AND prRietior 

“Fete tte ~ Giecet 
VA 

GY ages 

6. Study the letter wf + Practise the up and down stroke. 

% Prvte eae a eS Ae off. - oe 
: Uy aS SRY Sac 

8. Write 

Comemreg. frvteg ee = oe 

Heavy cea her’ jor fe nee Pte 



GUIDE TO) PRAeTIOAL PENMANSHIP 

Stetion VII 

(The Upper Loop Letters) 

STupy | 

Practise Qiu
 (fll r™ 

mim SFL Lf, 

Write idles Pe sae S PEOOe” ae 

Study es Note how high the loop is, how high and wide the second part is, 





GUIDE TO PRACTICAL PENMANSHIP 

Srcetion VIII 

(The Capital Loop Letters) 

STUDY | 

Practise 

Study the loop. 

7 Y fo fre fo Poop 
Ave your curves parallel? Are your lower-loops still two spaces below base-line 4 
Write é 

STUDY II 

Practise 

Study 



COURSEK or INSTRUCTION AND PRACTICR 
7 

Cie oe. Oe “a se 



GUIDE TO PRACTICAL PENMANSIIE 

STUDY 11 

Practise i) ip yj (ll 

eaay YW FF z 

Practise Foxtel EES ae ae ’ 

Let the free muscular movement be in evidence throughout, 

Try these sentences 



COURSE OF INSTRUCTION AND PRACTICE 

Section IX 

(The Capital Stem Letters) 

STUDY | 

Review ef . Write BPEL 

Study eG AL AS 

4. Write 



GUIDE 
AL PENMANSHIP 

Soe SOLIS MM IR I 

es AOE OST! FET 

STUDY II 

|. Practise LEOOOELS,- 

2. Study JS - 





GUIDE TO PRACTICAL PENMANSIOP 

Criticize your own writing, using the following outlines as a guine: 
Vaterial.—Pen, ink, paper 

Form.—Slope, line, height, angles, curves, 
Movement.— Position of body, arm, hand, pen. 

STUDY III 

Practise 

Study CAS CE Note the prominence of the oval, 

Practina (7 bi SF LP SS Cagle 





GUIDE TO PRACTICAL PSNMANSUIP 

3. Practise these letters, 

4. Write 

Al tet els A 
STUDY v 

(Two Difficult Complex Movements) 

ees ol 
2. Study od 

ee ee wa : Y 3. Practise = ot Ev ar, ot oat 

ei I i 





GUIDE To PRactTioaL PENMANSWIP 

STUDY vi 

(Review of Capitals) 

ie QD 
2. Follow by Le O~ CZ é. : 

“WMI, 

\ uw y Zt 2 2WE 42 Y 2. 

6. Follow with 

GK AC LF oF SI ASPPE 



COURSE oF INeTRUCTION AND PRACTICE 

STuoY vil 

1. Practine ]2S CL 

Pts t. ee 

Pe V7) 
ari 
a Ze 

Piso ed 
pee 

PCF. eee Ee 





MICROCOPY RESOLUTION TEST CHART 

(ANSI and ISO TEST CHART No. 2) 

nN 

lla 
Masts FFEFEEEE 

iE 
FEE RE 

= 
Nn °o 

fr q fe 

= We 

oa Mz 



GUIDE TO PRACTICAL PENMANSHIP 

2. Write 

“LF fixate ate Eee eG LO Conte : 

b pple att area. PF ok pee 



COURSE. oF INSTRUCTION ann PRACTICR 

Section X 
(Difficult and Complex Movements) 

STUDY | 1, Upper and lower-loop exercise, 
me 

: I pS oe 

a YA Se 



GUIDE TO PRACTICAL PENMANSHIP 
2. Sentence exercise 

3. Upper and lower-loop exercise, 

gh high “php pond 
4, Sentence exercise, 



COURSE or INSTRUCTION ann PRACTICOK 5. Letters Paid g. 

Getter y 
YA 6. Sentence exercise, 

7 The letter 

8. Sentence exercise, 
meee 

eg an eae Zt, 
a PLEt_GLhr 

hd 

ee 
es 4 —€-t2 1 J € 4 

oS 



GUIDE TO PRACTICAL PENMANSHIP 

Section XI 

(General Review) 
Review of small letters, 

Review of capitals, 

NS Bae, LL 
PO PLB of KU GW 

Review of figures, 

S29 LSC 76 ae 

27/2, i “he fs 



COURSE op INSTRUCTION ayp PRACTICR, 

VL—TYPICAL STUDIES 
en 

SEction | 

(A Verse of Poetry) 





COURSE oF INSTRUCTION Ayp PRACTICE 

Section TT] 
(A Bill of Goods) 



GUIDE To pRacticaL PENMANSHIPp 

pores a” AEE, 
p> = Sa foe. ye 



COURSE oF INSTRUCTION AND PRACTICR 

Section II] 
(A Proble and Its Solution) 

Bates. él ont. t-P€-+ 4 etcl 0 A Poo 
-~-aS — “ius e Ve igs Fg 

peep 

APL . eet hoe. Val 
sele 4 

eT ov pe. F Paes 4“ ry Carn 
fier —Ctnf. Of 7 oe (Aa o forer, tte tei et 

. . c 
} 

OOS Te, Bey ee Fre 
tte RY 

Aig (—_tt-2. SO = re ae ae Z- _—-C¢ fue Ott are yw Awol 
Pe — fps Ce fear Ge. 

FG 



GUIDE TO PRACTIOAL PENMAN SHEP 

2 5 

~ 72 A Pa G 
y 

PEI AO weg A ee 

VA 
= ff 2 C0 OF 

go - ” ? 

ae ee ee he C-p-9- SCestsa- 
eo Y- 

4 4 5 
pepe! Pits, 

é, Le-P21E 444777 OO? co f 



COURSE OF I*\STRUCTION AND PRACTICE 

Section IV 

(An Exercise in Page Arrangement) 
: ye Z 

ee rach — eLurnnrdfer 

eth Ee BP, eel 

4 



i ipead 

ee freee, re. Ft. our, 



COURSE OF INSTRUCTION AND PRACTICE 
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V
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s 
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~
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i] 

= aa Seat Se Meal od 

K
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GUIDE TO PRACTICAL PENMANSHIP 

W
S
N
 

G
e
s
 

y
O
 

N
®
 

K
O
S
 

P
a
s
’
 

A
W
Q
G
H
o
 

4 iN NN NS & ® Ww WwW NW i + 





epee re are 

A i SE eS A 28 

LBECREFI GHAI ALM 
2 OPLRLIUY WKY 



abode hq hiththm 

Ve pY re tuwyvwn yz 

ASCH8IG AI EXE ™ 
NOCLASTI WV WLY? 



ie oe a a fuck of fickle peffrre. 

ee ae ey ee 
An cafihaioe ne A Atine, Ladies nero 

7 Pn Re a ee Sones solecness 

BOI SRR SOO TEE | 
9g oe Lee RE ee er ee SRE ig 



COURSE OF INSTRUCTION AND PRACTICE 

Section VI 

(Test of Progress) 

1, This sentence to be written once every week, and the specimens presery el, Comparisons to be made by 
teacher and pupils, and these comparisons to decide the points of emphasis in teaching. 


