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PREFACE. 

HE PURPOSE of this book is to teach rapid, easy and practical business handwriting. It is de­
signed to be of assistance to the teacher of penmanship in his class work, and particularly 
helpful to those students who have not the opportunity of placing themselves under the 
instruction of a practical teacher of writing. 

The Tamblyn System is based on Muscular movement; by some designated as "Arm Move­
ment" and by others as "Forearm Movement;" which is the only movement that has ever pro­
duced practical business writers. While the copies represent a fair degree of accuracy, yet 
mechanical accuracy, such as used in some copy books, is purposely avoided. Such mechanical 

accuracy of copies restricts movement and develops pure finger action. 

It has been thoroughly proven that practice from copies mechanically accurate develops a cramped movement. It 
compels finger action in the formation of letters, giving a fair degree of accuracy in slow writing, and which, when speed 
is necessary, becomes scribbling, almost illegible. In the Tamblyn System, movement is placed first, accuracy of form 
secondary. 

The lifelessness and mechanical exactness of hand engraved copies which represent the skill of the pencil er • and 
engraver instead of the penman, do not arouse the enthusiasm of the pupil, and tend rather to discourage than to encour­
age him. On the other hand copies that show they were executed easily and have the appearance of real writing, encour­
age him with the idea that he will be able to write similarly with reasonable effort and practice. 

The exercises and copies given in this book are photo-engraved from actual free hand, rapid writing by the author 
and are, therefore, an exact representation; and the system is practically the same (with some changes as experience has 
taught) as employed by him for the past thirty-five years in class work and in correspondence instruction. 
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TO T H E S T U D E N T. 

HE following lessons will make of you a good penman, if you follow instructions implicitly. The 
average time to acquire such a handwri_ting is from four to. six months, practicing_ an ho~r or so 
a day. Practice regularly every day, if you want the best results. Two practice penods of 

Jii;. ,... ·.,,.. thirty minutes each are better than one period of sixty minutes . .. 
Read all instructions carefully, thoughtfully, re-read them, lest some important point may be 

overlooked. Practice studiously, carefully, yet with sufficient life and vigor to produce smooth 
~~~~P,IIJIM!II. and artistic lines. Better inaccurate writing with smooth, graceful lines, than accurate writing 

with weak, stiff, shaky lines. 

Smooth, graceful lines can only be made with a rapid movement. 
Be a close critic of the results of your practice. 

Do not expect to revolutionize your writing in a few days. Improvement will be slow at first. 
If you have to acquire muscular movement you will likely form the letters p_oorer after a month's 

practice than at first so do not become discouraged if it seems you are going backward. Changmg from a cramped 
finger movement to ;, free movement is certain to lose control of the hand ~or a ~ime, but it sh~mld not las~ ~ong; then as 
you begin to get control again the lines are smooth and you have a foundation laid for a practical handwntmg .. 

Do not, under any circumstances, permit yourself to go back to finger movement a~ter you have ~nee ~nd_ertaken. the 
muscular movement, no matter how hard it may seem to form readable letters. All will come out nght if mstructions 
are implicitly followed. 

M E T H O D O F P R A C T I C E. 
Practice methodically and studiously-not carelessly and listlessly. Practice regularly, some every day, if possible. 

Resolve first to acquire a free movement; second, a light touch; and third, to gain control of it. Make all practice sheets 
NEAT; study arrangement and neatness. Begin each line an equal distance from the edga of the paper, and space equally, 
so that in writing line after line, of the same copy, the words will be directly under each other. It is suggested that you 
write line after line of the same copy until from one-third of a page to a full page is written. You are particularly 
cautioned to avoid HAPHAZARD PRACTICE-particularly the habit of writing a few words of one copy and a few of 
another, and so on, until dozens have been tried. Take them in the order given, devoting sufficient time to each to show 
some definite improvement. 

D E E P B R E A T H I N G. 
A good circulation of air means good circulation of blood. It means better nerves, more energy, improved health, so 

if you will take at least ten deep breaths every day, filling your lungs to the very bottom, you will be healthier, stronger, 
and less susceptible to disease. 

It is suggested to the penmanship student that he straighten up about every 30 minutes, throw the head and shoulders 
back, and take a few full, deep breaths, filling the lungs to their full capacity, thus ridding them of any cobwebs that may 
accumulate. 
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Writing Material 
SE THE BEST that can be had. Good paper, good pens and good ink. 

PENS. 

Use a medium fine-pointed pen in beginning to learn the movement; also a pen that is 
elastic. It is a known fact that good writing cannot be executed with a heavy movement. 
Students who have been using finger movement, almost invariably use a heavy movement 

unawares. To overcome this, an elastic pen is recommended, so that the pupil can easily see 
the touch he is using. If he be bearing heavily on the pen, it will, as a consequence, make a 
heavy mark. If he uses a light movement, the pen will accordingly make a light mark. 

¼ After a light movement is obtained, use any pen desired. Some prefer a coarse pen for busi-
• ' ness writing, wbile others prefer a fine pen. It is a matter that no definite rule can be given 

for, and must be determined by the fancy and judgment of the person writing, his surrounding circumstances, etc. 

PAPER. 

Foolscap, legal cap, letter paper, or any flat paper ruled,of good surface, 8 or 8½ inches wide, will answer the pur­
pose. Avoid using small note paper. The older paper is the better it is for pen work. Always endeavor to get a paper 
that has firm and hard surface. Generally the cheap paperis not worth having. It is almost a waste of time, and in 
many cases entirely such, to use it. In practicing on any kind of paper do not be afraid of writing over it too many times. 
After writing across one way, turn it and write across theopposite. Then, if so disposed, turn it and write across 
obliquely. In most cases amateurs do their best writing the second or third time going over the paper. The first time 
they are intimidated by a feeling of fear that they will make some mistake in the work, when they want to make every­
thing just about right. But when practicing over paper that has already been written on, this feeling disappears and they 
start out with a bold and strong movement, not affected by "Buck Ague," and really learn more about form, movement 
and penmanship generally than is possible to be learned in going over it the first time. Do not be afraid of using paper. 
Those who have become good penmen have used thousands of sheets of paper. 

INK. 

Any ink that flows freely will answer. The common blue and green writitng fluids are probably more generally 
used than others; however, it is hard to beat black ink. 

PEN HOLDER. 

The straight holder is most generally used, although the oblique holder is preferred by many. It throws the pen 
more squarely on the point; and for shaded writing it should be used exclusively. 

Select a holder of :r;nedium size, neither extremely small,nor extremely large. Almost any kind will do, except those 
having polished metal at the bottom. They are too slick to hold easily. 
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CARE OF PEN. 

TEEL PENS, as they come from the factory, are covered with a varnish to keep them from rusting or 
corroding. This varnish is of a greasy nature, and must of necessity be wiped from the pen before 
ink will flow from it freely. To remove this varnish, wet a piece of soft paper or cloth with the 
mouth and wipe the pen carefully before dipping it in the ink. Do not be afraid of getting too 
much ink on the pen. Do not barely touch the ink with the point of the pen, but dip it on in, 
filling the pen up to the eye. Scarcely anything is more amusing than to see one just barely 
touching the pen to ink, then taking it out and giving it a dash through the air, throwing off on the 
floor most of what little ink was at first on the pen. By having the pen full of ink, it works very 
much better. Always wipe the pen off carefully when through writing, and when dirty ink is 
being used the pen should also be wiped quite frequently. 

No rule can be given regarding the length of time a pen sh:mld be used. It all depends upon 
the amount of writing done, the kind of paper used, the one doing the writing, the quality of the 
pen when taken from the box and the kind of ink used. Acid writing fluid corrodes a pen rapidly. 
Some pens can be used several days, while others from the same box won't last two minutes, and 
even some are worthless when taken from the box. They often, in some way, get sprung, and 
when they do they are worthless; throw them away without wasting time with them. Don't be 
stingy with pens. • 

H O W T O K E E P I N K I N G O O D O R D E R. 

By long standing and evaporation it often becomes entirely too thick to flow, and when such is the. case water must 
be added to thin it. Add only a little at a time, until the desired thickness is obtained. Always keep the bottle or ink­
stand closed when not in use, so as to keep out particles of dirt. Good work absolutely cannot be done with dirty ink. 
It must be clean and clear, so that hail- lines will be regular, thus presenting an artistic appearance. 

HOW TO INSERT PENS IN HOLDER. 

In a straight holder, push the pen in until the point sticks out from ¾, of an inch to 1 inch. 
In the oblique holder, the rule most generally known and probably the most correct of all, is to insert it in such a 

way that the point of the pen will be in an exact line with the center of the stock of the holder, when sighted down from 
the top to bottom. This, however, consumes some time. A good way to do is as follows: 

' Place the thumb of the left hand against the back part of the metal, and with the right hand shove the pen in until 
it strikes the thumb against the metal. The end of the pen is then even with the back part of the metal, and by this 
method the pen will always be in the same position, which is a necessity in order to do good work.• 
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P O S I T I O N O F B O D Y A T D E S K. 

wr.r/4~=::=:=="~~'1!~1 IT EXACTLY facing the desk; left side slightly closer to it, with the breast an inch or two from 
the edge of the desk; both arms on the table and resting at about .right angles with each other. 
(See illustrations No. 1 below and No. 3, page 9.) Sit moderately straight and in leaning over, be 
sure not to bend the spine between the neck and hips. (See illustrations, No. 2 below, and No. 6, 
page 9.) Don't crowd the chair up under the desk, neither sit on the very front edge of the seat. 
This compels the curving of the spine, else sitting uncomfortably straight. Rest any necessary 
weight of the body on the left arm, thus not i::lterfering with the freedom of the right arm. 

H E I G H T O F T A B L E O R D E S K. 
The top of the desk should be from 30 to 31 inches from the floor, and about 12 to 13 inches from the seat ,of the 

chair for the average person of from 5 feet 5 inches to 5 feet 10 inches in height. Persons shorter or taller should vary 
this distance accordingly. Observe this rule closely. Never use a desk or table too high, nor one too low. Square tables 
are always better than round ones, and it should be large enough to permit the elbows to rest on it. The smoother and 
more even the top, the better. 

PO S I T I O N O F T H E F E ET. 

There is no positive position recommended for the feet, except to keep them on the floor. After you get the other 
positions correct the position of the feet won't matter much. The position of them may be shifted occasionally, to rest. • 
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P O S I T I O N O F P A P E R, 

APER should lie obliquely on the table. Hold it so that the line on the paper can be kept with ease. 
This can be determined by moving the hand across the sheet, and if the pen touches both ends of 
the same line on the paper the position is correct. (See illustration No. 3, opposite page.) Be care­
ful, however, to keep the top of the paper turned well to the right. This will make the writing 
straighter, and experience teaches that nine-tenths of the students of penmanship write entirely 
too slanting. Always keep 'from three to six sheets of paper under the sheet upon which you are 
writing. Never put a book or crumpled newspaper under it. The surface on which you are writing 
must be firm and solid, and not so high from the table as to leave edges for the wrist to reach over. 
Never roll practice paper when it can be avoided. If paper in tablet form is used for practice, tear 
out a few sheets rather than write on the thick pad. 

P O S I T I O N O F R I G H T A R M A N D H A N D. 

The right arm should rest on the table so the end of the elbow projects over the edge of the table. (See illustration 
No. 3 on opposite page.) The forearm should lie on the table in a diagonal position and resting freely, so that motion in 
all directions may be obtained with the greatest ease. 

The hand should rest lodsely and slide either on the nail or first joint of the little finger (on the nail, if inclined 
to stick to the paper or desk.) It may also slide on the bulge at end of wrist, unless the hand sweats so that it sticks, 
in which case the only rest should be the nail of the little finger. (See illustrations 4, 5, 6, 8 and 9.) 

PO S IT I O N O F L E FT A R M A N D H A N D. 

The us.es of the left arm and hand are not generally recognized or thought to amount to much. This is a mistaken idea. 
Its functions are just as great and its co-operation as all-essential as that of the right hand. It should lie on the table as 
the right arm, except pointing in the opposite diagonal direction. On this arm should rest any weight of the body that 
there may be resting on either arm, so as to leave the right arm free to act. The left hand should hold and guide the 
paper so as to make it convenient for the right hand. Use the fingers of the left hand nimbly in holding and moving the 
paper. With it pull the paper from left to right, up and down, etc., to suit the position and movement of the right hand. 
(See illustration 3, opposite.) 

WRIST. 

One of the most important features regarding position is that of the wrist. The top of the wrist should slant slightly 
downward toward the right (outside). Avoid much slant. Do not turn it up on edge. It should be nearly flat enough 
to hold a coin on top while writing. (See illustrations Nos. 4, 5 and 6 opposite.) 

The ball of the wrist may touch if there is·no tendency to stick and drag, but if there is the least such tendency hold it 
slightly up. (See illustrations 4; 6 and 9.) . 

Hold the hand straight with the forearm, or even turn it slightly to the right, but never turn it to the left, ("pigeon-
toe.") (See illustration 5.) 
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CLOTHING FOR THE RIGHT ARM 

Should be thin and loose. The best work can be done with the arm bare or with one loose sleeve. There are those 
who assert that it is all a matter of habit; that one can write just as well with all sleeves on the arm as off, if he but 
accustom himself to it. It is not true. It is a good plan to pull the undershirt sleeve apove the elbow, else cut it off. 

SPEED. 

Speed is very essential to good writing. It is generally conceded that movement is the foundation of good writing, yet 
movement can never be acquired without considerable speed. Don't imagine you can acquire a good handwriting by a 
d-rawing process. All lines must be made with sufficient speed to make them smooth and clear cut. Remember this: 
Rapid motion produces smooth lines, and slow motion produces shaky and wabbly lines. 

The approximate speed desired is indicated beneath mostof the following copies. It is not·possible for every one to 
acquire the same speed, but considerable latitude is given, and it is expected you will practice earnestly to approximate the 
speed indicated. 

DO N 'T G U ES S AT TH E SP EE D-C O N S U LT T H E WAT C H. 
' Don't feel discouragea 1f you have only about half the speed required. You can develop speed quickly. Don't think 

much about Formation while working for speed. Get speed and motion first, then look after Form later. • 
Movement, speed, and a light line first; Form second. To reverse this order is like "Hitching the cart before the 

horse." • 
COUNTING. 

Both teacher and pupil should count in making exercises and movement drills. The counts may be for each down stroke 
or for each completed letter, as preferred. One count for a letter is probably the better for such letters as a, n, m, u, w, 
and c; as to count for each down stroke requires very rapid counting, else too slow writing. 

MOVEMENTS. 

There are four movements: Muscular ( or Forearm); Finger; Combined, and Whole Arm. 
Muscular Movement: The arm rests on the large muscle below the elbow, which muscle or _rest acts as a pivot on 

which all motion rolls. The only other rest is the nails of the third and fourth fingers, which slide in unison with the pen. 
The power to move the hand and pen emanates from the large muscles of the body. 

Finger Movement: The only action is from the wrist, out. 
Combined Movement: A union of Muscular and Finger movements. The fingers move very much the same as in Fin­

ger movement (partic;ularly in making small letters), only not so much, the wrist and finger rests are movable, not 
stationary. • Most writers who claim to use Muscular movement really' use Combined. 

Whole Arm: The only rest for the arm is the fingers, otherwise free from the table, swinging in the air. It is tire­
some and seldom used. 
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STANDARD ALPHABE~ 

The &hove forms are used in the copies of this book. Slight variations are permissible. 
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0 P T I O N A L F O R M S. 

Style of letters, particularly capitals, is governed largely by taste. All of the forms above are practical, and one 
about as good as another. Arguments for and against can be suggested for nearly all. 
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PRINCIPLES. 
/ 2 J. 4c 

/
STR,q/GHT /R/6/-/T, ~Err ¼MPOUNO 

~-/N',e:'~ C'URV~ / C-U/'?Y.e-- _/ OU.RV~ 

A STRAIGHT LINE extends uniformly in one direc­
tion without bend or kink. 

A RIGHT CURVE is a line that curves out to the 
right of a straight line. 

A LEFT CURVE is a line that curves out to the left 
of a straight line. 

A COMPOUND CURVE is a combination of both a 
Right and a Left curve, beginning with either and ending 
with the other. 

The above curves are occasionally used in explana­
tions and instructions throughout this book. 

THINGS TO DO 
Use a desk or table about 30 inches high. 
Study the illustrations carefully. 
Read instructions beneath the copies. 
Read, thoughtfully, intelligently, and remember it. 
Try to do things as you understar:d. 
Wipe a new pen before using. 
Keep the right arm down tight on the desk. 
Make your motto "Others have, I will." 
The eyes should be from 10 to 14 inches from the point 
of pen. 
Keep the pen clean. 
Keep a swir,g-ing, and rolling motion. 
Be a severe critic. 
Keep the eyelet of the pen on top (not to either side). 
Practice daily, and think as you practice. 
Use ruled paper 8 or 8 ½ inches wide. 
Make the down strokes as light as the up strokes. 
Consult the transparent Form sheet frequently. 
Remember figures are as important as letters. 
For correct spacing of words see page 32. 

In all study on Form refer frequently to pages 73 and 7 4, 

Note very c;arefully the illustrations and explanations 
above. 

DONT'S 
Don't expect to become a good penman in a week. 
Don't lean against the desk. 
Don't grip the holder. 
Don't use a scratchy or badly wor.i. pen. 
Don't bear on the pen. 
Don't become unreasonably careless. 
Don't allow the arm to slide on the desk. 
Don't use a holder with polished metal tip. 
Don't hesitate, let the hand go. 
Don't change around too much. 
Don't hold the pen on the corner. (See illustration on 
pages 9 and 10.) 
Don't let the hand r,oll over on edge. 
Don't allow the wrist to stick nor drag. 
Don't use dirty ink. 
Don't give up; keep trying. 
Don't write on top of a tablet. Have only a few sheets 
underneath. 
Don't hook nor loop small a, o, d, g, nor q. 
Don't make lines for dots and periods. 
Don't make curves in crossing "t." 
Don't hump the back of small b, h, f, k and I. 
Don't be absent minded. Concentrate. 
Don't fail to time your speed by the watch occasionally. 

also to letters and figures as indexed on page 2, and 
"Transparent Forms" in back of book. 
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PART II 

OVEMENT must be developed thoroughly, as it positively is the foundation of good writing, either 
plain or ornamental; the keystone to the arch of chirographic attainment. Lack of movement is 
the main cause of the great amount of poor writ, ing that now exists; and to carelessness in effort to 

attain this movement can we attribute the lack of interest that prevails with so many regarding 
the subject of writing. 

It is rather hard for one who for years has been accustomed to a cramped finger movement 
to break away from it and write with ease and freedom, and if one has acquired the vertical 
style as taught in some of the public schools, the task seems sometimes almost impossible. But, 
since we know it must be done if we would acquire a practical handwriting, the best thing to do 
is to say "I will," and go at it with a vengeance. It should not require more than a month or so 

to break up finger movement . and get fair control of muscular. 

Remember, muscular movement is the movement necessary for the lessons to follow. Don't compromise with Fin­
ger movement. Don't fool yourself into thinking you can acquire Muscular ·movement by using it during your practice 
period, and using Finger movement the rest of the day in doing other writing you may have to do. If you go at it that 
way dismal failure will result. The only safe way is to forever divorce yourself from cramped finger movement, if you 
now use it. 

Try as earnestly as you may to acquire pure Muscular movement (without any finger action whatever), nine in ten 
will retain sufficient Finger movement. 
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LESSON 1. 

11o. l.-11otic.<z. ,vh,u·.z- tfw. errn 
r,z~t=- on <Zdga.. of table.· &l l,o,v 
just off th.z.. a.d.:je. l\e<Z-p th.:, -arm 
111 this pcsition for all '""'ritinq, 
<l:' thou9h naila.d or bolted lo the. 
ia6(c. ln,;.t.zad. of 111ovin,g 16,z; arm 

u6(c up l{w. fist- -and 
, throuqh with diff-zra.nt 1110'1e-

. \~ • c1,t d,·ills in t(,at po,;ition. Then 

• 6ack as yo1.L ,vril'2- down on t6.z 
::;h.uz.lc. 1,iovc lh.z. .5tt=t upw~n:i. 

'I l.:.tx h_y ,;trai9~ta.ni n-4 (i 119.z.1·,; as 
in 110. l.-fnkr.:9~tnqcz tlJaS<Z. position;; 
fnzquanHy for.,;ay 3,.,1in. af the 6,:z.qin-

~- • ni,-,')' of each practice period ·u.nli { 
! your n1 usda.,:; axe [oO:>C a.nd nzia.xcd. 

TH E BEGIN N ING-PROCESS OF MUSCULAR DEVELOPMENT. 
Remove surplus clothing from the arm (better remove all); at any rate don't keep more than one thickness over 

the fore-arm, and see that it is loose. 
Close the fist and move the hand backward and foreward, up and down, rapidly, without slipping or sliding the arm 

from its rest. See that the arm rolls (not slides) on the muscles. Go through such gymnastics frequently for five or ten 
minutes at a time. Rapidly, mind you, a:s fast as you can make the hand go, and reach as far in all directions as you can 
without slipping the arm. 

Study the illustrations 

.... 
-···-······-· 

( 1, 2, 3) above, read the attached explanations, and put the instructions into practice. 
'THE .t3L/1CJ<( LINC SHOWS YHE E>v lLLV.SrR,gT/07V 4-

TREME Z34C>'< YVRRD 7Y70TI07Y R/V D 7.;-/,E ---------------
Do;;-,,f;;,q.~~ ~~;; ::~ -:,~~:,-':?-'c-• • 

HE ,H~~L?, •. - ---··· 

-···· ······--··· 
;,;,;----~~~--

THE P/ V07/1L /'fCI.SCLE--
0R WR_IT/NG CU..SH/O7V 
/T SHOOLD NOT BE R.RIS£0 

FR07'Y7 THE 0.ES,'<(- KEEP IT 
POW.,IY/ YV/TH THE. ,FU,t....J.. vVE-/C-Hr­
o,c T~ RR7VI OJV--<.r; 

Note the scope, or reach, illustrated above. The pivotal rest should not move the least bit in working the arm back 
and forth. The reach is made by means of the elasticity of the muscle. Should your muscle be tight and inelastic, it will 
be loosened by .the drills as instructed. 
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Tff,£ DOW,..,,, .ST~KE.S .SHODLD BE 
PULL£0 -ro,,.,,,.,,,~.o rH.E C.E,,..,,T.i!!!"~ 
OF" -r-H.E BODY, 6Lh/Y'7"; Tfi£REFO/f:'I:?-;-../ 
,s e,,H,,q/V'(;;~D 8 Y SH/FT/.IV6 -r-h"C 

,4NG"L.E OF -r-N£ P.RP,£~ 

7VOTE 7HE USE or r'HE .I.EFT 
h'.Fl,,-./0 #0.L. 0 THE P,RP.ER_ - SH/,.,-T 
/7"' UP ,,q.J'YD DOVVN' -4/VD TO ✓HE- t..' 

~:;rp;~ . .£~~~ ~~,v-ro~%E~s,1;..cr<o.s.s- ~·. 
CONVE.IV1S>J T FO~ rH.C: R/C#T ' 
ffflM"O 

T>'f0Y£: 7"'#,£ P,q 
✓.lV.S7""£,,qO OF '<HA 
"r"H£ PC.S; r,o,,v 
TH£ :,::,,vo-7'".AL 
;tf:'£,srr - £XC.EPT 
/NC.RS~ 0.,.- ,1 

Ll'I-R<i£ 800.A'"S 
7-t'OrE,,,o,s-1,1.y '_/ 

(tf,0,17 / 

:_. ,;r" 
, ,.Y (i.£ OF T#.E D,E-S,J'C..-

rz..LusrR.FlrFoM ..5. 

L ES S SO N 1. (Continued.) 

~y ME.RN.S OF TH,E­
E'./...RST/C.", TY OF TH,5-------' 
.P/VOr4L /'TU,5(",1. l:. 7:H~ 

.. . -:::- ~H'i,D D":,'::';;~ ,,6',,.:'4ND 
\. \:·< oi~Eo~ TH£ 

rH.E P/Y07/IL. 
;?'J,fV.SC.'L.E ON 
THE £Dc;.E­
OF THE 0£.S./'(. 

~\ ... -
' \ 

't _;, 

7LLV6 rR_7!TION 

---:-6-

LERN O:>V -r-/2"/..S RR7Y1 
WH£N :7yec£ss.,q~ y TO 
-SUPP0/?7 .7/NY _WE/6H"T: 
.SO T,H'E ~/OH'T flRM 
#RY /V(:Jr .8E H,qM­
P£R£0 //Y /r.:s 
F/?.E.£.D0.1'4- ~ 

..>vc,,:re: rHE /i?ERC# 
o.F TH'E ;,',, 17/Y.O 
efy.FORE RPM­

·:..,o,.lllfl"""'''"· o\. W'OR~//V{.l 0,,,..,. 

-t~\ff,y£ifJ-J,_ 
',\ J "::g;~;; 

'\ 
....... 

Now, if everything is in readiness for writing, go to work on the straight line (push and pull) exercise below, with­
out the pen in hand at first. Go through the motion rapidly, as fast as you can make the hand fly, reaching as far for­
ward and as far backward as the elasticity of the muscle will permit. After going through this for several minutes, pick 
up the pen, ink it, and go to work. Those who are especially awkward with the pen may to good advantage, use a pencil 
for a few days, until somewhat accustomed to the motion and to the touch. 

l\ilalie two lines high-150 to 200 rountl tri11s per n1inuic, which is about as fast us one can count. 

Endeavor to make the lines li1;ht, whether usbg the pen or pencil. Also try to get them straight and close together. 
Don't expect to get them even at top and bottom in the beginning. It will require long practice to do that, but strive 
particularly for an easy, rapid motion and a light touch. If your watch has a second hand try counting in your mi::ld 
for 15 seconds until you establish a speed of 40 to 50, then try to apply the same speed to this exercise, not trying to 
count the exact :aumber of strokes. Watch position of the body, the hand, the pen-holder, and particularly the position 
of the paper; keep it so that by•swinging the hand back and forth, the pen will touch both ends of the same lbe. 
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LESSON 2. 

150 to 200 round trips per minute. 

Get all writing material ready, put the arm in proper condition by removing superfluous. clothing, so the large muscle 
can move without binding, and undertake the "Running oval" exercise above in real earnest. 

You must swing the pen rapidly in order to get the speed indicated underneath the copy, but it must be acquired 
soon. You may not be able to get it the first few trials, but it will so.on come. 

The oval is made with direct motion-down on the left up on the right. See the direction by the arrow. It is made 2 
spaces high (crossing one ruled line). It is well to start motion and work up speed with pen off the paper. Then drop 
the pen ann keep the lines light and very close together. Cut out most of the white-not with heavy down strolrns, but 
many light lineE!. 

It is not expected you will get them even at top and bottom, neither evenly spaced at first, but you should notice 
great improvement within a few days. As the pen runs dry, dip and start where you quit, until you have filled the line. 

Make many lines of it during each practice period for the first week or two. Later, it will be well to make a line at 
the beginning of practice periods. Keep in mind during all your practice on movement drills that it is merely a means to 
an end. It is similar to diagraming in grammar. These movement drills are not real penmanship in themselves, but 
necessary for the development of a free and easy motion, which is absolutely necessary for the execution of good writing. 
Watch your positions-the body, arm, hand, pen and paper. (See pages 7, 8, 9, 10 and 17.) 
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LESSON 3. 

No. 1, 12 to 15 line•. No. 2, 15 t.o 18 g-rouos. Nos. 3 and 4, 12 tA 15 groups per minute. 

NOTICE: The line of black face type, like the above, under copies throughout the book, indicates the desired speed 
per minute. It is put here to be followed, not just to be re ad and then forgotten or ignored. 

So adjust the paper that by swinging the hand back and forth across the page the pen will touch both ends of the 
same line of ruling, as illustration No. 3, page 9. 

The exercise above should be practiced with the idea of developing an easy lateral movement, or rather an easy swing 
of the hand across . the page. The elbow joints should be loose, and swing back . and forth like a door with well greased 
hinges. This is particularly true in practicing copy No. 1. This should be made without lifting the pen until the end of 
the fifth letter. Notice that the 5 letters fill the line-, and try to space them equally. In copies 1, 2, 3 and 4 note that there 
are three groups of five letters each. Make the arm swing easily and with quite a degree of speed. Be sure the lines are 
just as light as the pen you are using will make them. The down strokes should not be heavier than the up strokes. The 
connective line between all three of these letters is a compound curve. See "Principles," page 14. In copy No. 4 bring the 
last down stroke of the "a" clear to the line before turning off to the next letter. Note carefully the difference between 
"o" and "a." The "o" is a full oval, egg shaped, while the "a" is considerably more slender. Make all in groups of 5 lines, 
leaving a blank line between groups; that is, leave every sixth line blank. Count 1, 2, 3, 4, 5, while making all these 
copies. It is suggested that page after page of each copy be made. As other lessons are taken up, make a group of 
each, as preliminary movement drill. Time your speed with the watch. (See Lessons 30 and 31 for Forms of these let­
ters). Keep the hand turned well over to the left. (See illustratic;m 4, page 9), so that the pen is pushed ahead of the 
hand, instead of being pulled after the hand, as is the case when the hand is thrown over well to the right with the wrist 
nearlY, on edge, as shown in illustration 5, page 9. 

"There is little difficulty to him who wills." 
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LESSON NO. 4 

Nos. 1 and 2, 15 to 20 words. Nos. 3 and 4, 18 to 22 words. No. 5, entire exercise, about 3 minutes. 

The copies above are also to develop lateral movement, or motion from left to right. Be sure the arm works easily 
at the elbow joint. Keep in mind that the o's and a's should be closed at the top, not hooked nor looped, and the "n's" 
round on top. Nearly all of these connective lines are compound curves, (see "Principles" page 14). Make in groups of 5 
lines, leaving the sixth line blank. Make group after group, several pages of each. In copy No. 5 write five lines, then 
turn it around, writing cross ways, putting the letters between the lines just as you see above. I suggest that you spell 
the word as you write; spelling like this: n-oo-n. Do likewise with the other copies, spelling n-o-u-n, and a-n-n-a. Make 
the lines absolutely light; down stroke no heavier than the up. Try to keep on the line. Note the speed and time your­
self. Be careful to get as nearly the same speed as possible. Watch the position of paper, pen, and body. 
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LESSON 5. 

' . 

J «oaoqaqoqoqo 
No. 1 about 15 10 times around. No•. 2 and 3. about 2½ lines a minute. 6 times around the exercise. 

Make copy No. 1 two spaces high on the paper. Note that the ovals are linked into each other, overlapping one-half. 
Make them as rapidly as indicated above. 

Copy No. 2 is the O and oval movement drill. Make them alternately. The O is not a circle, although a full oval. 
Make the loop at the top rather small (see Form illustration, Lesson 65). By all means watch your movement and if you 
are not using a perfectly loose and free movement, keep practicing movement exercises persistently until you develop the 
necessary looseness. 

The A in copy No. 3 is more slender than the 0. Approximate the speed indicated. Much time may be lost in extra 
swings in getting motion, before putting the pen on the paper. (See Form illustration, Lesson 51.) Remember, you posi­
tively cannot make this letter right unless you make it quickly. If your lines are in any way zigzag, wabbly and heavy, 
you may be sure you are not using sufficient speed. Write rapidly enough to produce smooth lines. Make copies Nos. 2 
and 3 in groups of five lines each, a blank line between groups. 

Finish the "A" below the line, with a vanishing hair line. A vanishing line is made by picking up the pen quickly 
while in motion; not by an abrupt stop. The reason for this is that it assists in keeping the movement. The other finish 

• (upwa'rds) is just as good form, but tends to cramp the movement. 

P U T " S N A P" I N T O Y O U R M O V E M E N T. 
Don't delude yourself into believing you can become a good writer with a snail-like motion. Finger movement writers 

will find that speed will injure Form, and that they do not form letters as well as before beginning muscular movement. 
If proper Form were all that is necessary, it would be discouraging; but Ease and Speed are also necessary requisites of 
good business writing, hence don't be discouraged, but keep right on using the movement and desired speed, and in due 
time you will find your hand becoming more and more under control. 
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LESSON 6, 

~{r(J_{J (y{r(yQ {:t{r[r(r(J{r(Y 
u0aqcrqq0a qqqqq 

No. S, 20, 8 times around. No. 4, lG to 20. 6 times around. Nos. o and 6, 60 to 70 per minut~. 

More drill ort the push and pull exercise. Make copy No.1 two lines high and ~lose together, cutting out nearly all the. 
white space with numerous lines, not with heavy lines. Strive to make your down strokes as light as the up strokes. 
Time yourself and see how nearly you approach the speed indicated. _ • 

No. 2 is made one space high and quickly, the same as No. 1. Time yourself on this also. 
Nos. 3, 4, 5 and 6 are practically the same as those for Lesson 5 and the same explanations will answer. The capitals 

should not quite touch the line above. 
Watch also the position of your paper and swing the arm back and forth across the page occasionally, noting whether 

the position is such that permits the pen to touch both ends of the same line on the paper. The capitals should fill from 
3-4 to5-6 of the space; not quite touching the line above. 
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LESSON 7. 

No. 1. about 2½ lines, 6 t;mes around the exercise, No. 2. 50 to 60, No, 3, 15 words per minute. 

Direct motion exercises. For Form of "C," see Lesson 53, page 53. 
In beginning practice on this lesson use the movement drills found in Lessons 5 and 6. 
No. 1-Make the movement drills and letters alternately. Go around the oval from 6 to 10 times. 
No. 3 -completes the entire word ·with-out lifting the pen from the paper, ke<!ping in mind the compound connective 

lines and the round turns on the top of the m's and .n's. Quite a degree of speed is necessary to produce smooth, clean­
cut lines. Never for one moment let up on your movement and speed; keep them in mind all the time. 

LESSON 8. · 

No. 1. about 2½ lines, 6 times around the exercise, No, 2, 12 groups. No, 3, 10 to 12 words per minute, 
Direct motion exercises. 
In beginning this lesson use movement drills contained in lessons 5 and 6. Make the • movement drill of copy No. 1 

alternately with the letter. Note that both the stem and the oval rest on the line; neither should come. below nor neither 
should extend above. ( See Lesson 54 for Form explanations.) Go around each oval in the movement drill 6 to 10 times 
and quite rapidly. 

- N·o. 2-Make these in groups of 5 letters, three groups to the line and five lines in a group. Note the speed indicated 
above and attain it as nearly as possible. 

No·. 3 is written 3 words to the line, spaced so as to fill the entire line with these words. 
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LESSON 9. 

6 per minute, 10 timeS' around. 

The entire exercise in about 3 minutes, 

No. 1-This is called the figure 8 movement drill. It is a splendid power producer, and should be used frequently. 
Some find it beneficial in beginning every practice period. Note the point of beginning, and follow the direction of arrow. 
Make the two ends balance as to size, get lines light, and speed according to that indicated. Use the watch in timing 
yourself, as it is the only way to determine accurately. Remember the exact speed indicated is not expected of every 
one, but get approximately near it. 

No. 2-Use movement drills of copy 3, Lesson 6; and copy 1, Lesson 7, in beginning this copy. The small lettters are 
connected to the, capital, and the word comnleted without raising the pen. Five words to the line and in groups as shown. 
Watch the form of small "a" and "n." Time yourself-don't get so slow that your lines beeome shaky, nor so fast that 
you lose all control of the hand, and produce a miserable scrawl. Cross-write as illustrated. 
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kESSON 10. 

/. 

J~ ~~~ 
No. 1 8 nr 9 10 times UD and down 10 times around. No. 2, 15 to 18 groups. No. 3 15 to 18 words per minute. 

Direct motion exercises. 
No. 1-This exercise is made two lines high, beginning with the straight lines, which are to be encircled with the oval. 

Note that the pen is carried from one oval to the next without lifting, until the group is finished. 
No. 2-These O's are made in groups of 5 without lifting the pen. Note that there is a double loop in the top which 

permits of a continuous rolling motion. Make three groups to the line and space equally. Note particularly that thoce 
are no sharp turns, that all turns are oval. 

No. 3-F.our words to the line, and in groups of five lines. Cross practice as in lesson 2, is encouraged. Don't quite 
touch the lines above with the, capitals. 

D O TS A N D P E R I O D S. 
Special attention is called to the dotting of "i." Make a "dot," not a "line." Place it as high above the "i" as the let­

ter is in height, and directly in line with its slant. A dot is made by setting the pen down and picking it up without 
moving in any direction on the paper. 

Be thoughtful and careful until the correct habit is formed. It doesn't require any real skill to make a dot and a 
period, and only thoughtful care to place it where it belongs. 

QUESTIONS. 
Are you following instructions relative to "position," as explained in the beginning? Are you getting a light touch? 

Are you holding the body, arm, wrist, .and paper in positions that will encourage a light, elastic movement? .Does 
your wrist move as the pen moves? Do you grip the pen? Does your writing show ease, or does it look cramped? Are 
your down strokes as light as the up strokes? Are you practicing regularly and faithfully, or spasmodically and impatiently. 
Are you working, or do you live in hope with your arms folded. Success smiles on those who roll up their sleeves and 
go to work with a purpose. You can't dream yourself 'nto being a penman. 

-25-



LESSON 1 1. 

'-. 
No. 1. 60 to 70. Nn. 2. 10 to 12 groups. No. 3. entire exercise in about 3 minutes. 

Direct motion exercises. 
Begin this lesson with practice on movement drill in Lessons 2 and 24. Make many lines of the "A" singly, then 

join in groups of five without lifting the pen, as shown in copy No. 2. This is a very fine movement exercise and should 
be practiced a little daily until thoroughly mastered. When one attains sufficient movement to enable him to make this 
exercise with absolute ease and freedom, he has sufficient m vement for all practical purposes. These letters and exer­
cises cannot be satisfactorily done if there is the least tightness or cramping of the muscles and joints. Lay down the 
pen frequently and drop the arm by the side, allowing it to hang perfectly loose and limp. This produces relaxation. 

No. 3-Fill the line with 5 words and make in groups of5 lines, skipping a line between groups. Cross write as shown. 
Time yourself on speed. Keep lines light and make the page neat looking. Compare slant occasionally with slant chart 
on page 14. 

Finish the "A" below the line with a vanishing hair line. Don't bring it more than half way to the line below. 
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LESSON 12. 

/. 

~ ~ ~~ ~ ~~~_/ 

~ ~ ~~~~~ 

No. 1, 10 to 12 groups, dotted. No. 2, 16 to 20 groups. No. 3, 20. No. 4, 16 to 20, dotted. No. 5, about 5 minutes. 

This is largely a review on lateral motion given in Lessons 3 and 4, and it is desired that you keep in mind the ne­
cessity of looseness of the elbow joint. Looseness, freedom and relaxation are absolutely essential for executing this 
work in a satisfactory manner. 

Note the number of groups and lines in these copies and make the same on your paper. Make all in groups of 5 lines 
and if desired you may cross write as in No. 5. The small n's consist of 8 lines as you will notice which are crossed. 
Write a line between each ruled line on your paper and in crossing these lines space them about the same, although do not 
rule lines for the crossing. Use your eye for this spacing, endeavoring to get the lines spaced about the same as the hori­
zontal lines. Read "Dots and Perioqs," Lesson 10, and applyto the dotting of the "i's." 
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LESSON 13. 

No. 1-Entire exercise in about 2 minutes. N"o .. 2, 14 to 16 words per minute. 
Exercises on Direct motion. 
No. 1-Make a full page, 10 letters to the line. Don't shade the down strokes; retrace the up stroke with the lal!lt 

down stroke, part way. 
Turn the sheet around and write cross ways as shown. This copy may be used in groups, or not, as desired. 
No. 2-Write group after group, 4 words to the line. Fill the line. Keep words directly under each other. Make 

light lines. ' 
D O N ' T G E T D I S C O U R A G E D. 

We all experience days, in penmanship practice as well as in other things, when everything seems to go wrong. You 
may not be able to write as well today as yesterday. You may feel like giving up. Don't tolerate the thought; tomorrow, 
or next day, you will feel ashamed of today's discouragement. No one can practice earnestly and studiously without im­
proving. Don't try to judge your improvement by comparing the writing done yesterday with that of today. Improve­
ment doesn't show so quickly. Judge rather by weeks and months. If .you are writing with greater ease and freedom, 
with lighter touch, you're improving, even though the letter~ may be worse than before. 

Good penmanship requires time and effort. It wouldn't be worth much if it could be had in a day. Everybody would 
h .. ve it then. • 

One might as well try to dip the Atlantic dry with a spoon as b imagine he can obtain knowledge, and skill, and 
high position and yet be rocked in the lap of luxury and ease. 

Write a specimen every week or every month, place in an e!1velopc, seal, lay away and don't open until a week or a 
month later. 
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LESSON 14. 

No. 1. about 15 10 times around. No. 2 150 to 200 ovals per minute. 

Indirect Movement Drills. 
This lesson begins the indirect, or inverted motion. Note the direction of the arrow-up on the left and down on the 

right. 
No. 1-Make two spaces high and retrace each oval 6 to 10 times, rapidly. Overlap as shown. 
No. 2-Running oval, two spaces high, and very compact. Make as rapidly as speed indicated, and down strokes 

very light. 
These will be found difficult after having devoted so much practice to the direct oval, hence, don't become discouraged, 

because you can't make them as well as the other ovals. Hereafter, practice both the direct and indirect exercises during 
the same practice period. 

ST R E N GT H A N D DAS H. 

All writing shows plainly how it was executed. The weak, wabbly, and zigzag lines were made slowly, even may 
have been drawn, instead of written. The smooth, clean-cut, inspiring lines were made with considerable speed. Occa­
sionally some one has nerves steady enough to finger (or draw) a smooth line slowly, but they are few and far between; 
and even then their writing is impractical for want of speed. There is little place in the business world of today for the 
slow, exceedingly painstaking writer. 

Put life and vigor into your writing by pushing the pen with strength and boldness: Do this and your lines will show 
it; the writing will look more business-like, even if there are inaccuracies in form. Cultivate a regular, measured speed; 
such as will enable you to maintain fair control of the hand. Don't tolerate irregular and jerky motion. Don't begin a 
wo.rd slowly an.d increase speed until by the time the last letter is reached the hand is running away with the pen. 
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LESSON 15. 

No, 1, 8 to 9, 10 times up and down, 10 times around. No. 2, 10, lo times up and down, No, 3, 40 to 50, No, 4, 10 groups, No, 5, 15 words , 

Indirect motion exercises. 
No. 1-Make about 10 up and down strokes and encircle with oval retraced 6 to 10 times, without lifting the pen. Note 

the direction by the arrow. Don't put any pressure on the pen. 
No. 2-The straight line movement drill finished with B. Four to the line. 
No. 3-Make in groups of 5 lines, 13 letters to the line, leaving a blank line between groups. Bring the finish well 

up into the last oval. Large loop in connecting the two ova!s. (See Form explanation Lesson 52.) 
No. 4-Three groups of 5 letters each to the line and in groups of 5 lines. 
No. 5-Four words to the line and in groups of 5 lines. Don't allow the pen to be lifted until the word is completed. 

SPEED. 

Watch your-speed by timing yourself occasionally and noting the difference in your speed and that indicated beneath 
the copies. Notice that the faster you make a capital the smoother it is. The same is largely true of small letters, but 
hardly so much speed and dash can be used on them without greatly sacrificing the form. If you covet a good handwriting 
don't indulge in a slow, snail-like motion. You can't get it that way. 
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LESSON 16. 

Indirect motion exercises. Note speed indicated for each. 
No. 1-Begin with a small loop. This loop is important, since eleven capitals have the loop beginning. Realize that it 

must be learned (unless the dot or fish-hook beginning is preferred) and go at it with determination. 
Make the movement drill and letter alternately. (See form explanation Lesson 63.) Keep the movement all the time. 

Make the_ arm swing easily, and do not shade-make light lines. Finish below the line with a vanishing hair line. 
No. 2-Make a whole page of the "M," 11 to the line, 5 lines to a group, and as nearly the speed indicated as pos­

sible. 
No. 3-Make a whole page of "Mum," 6 to the line and 5 lines to a group. 

H OW I S VO U R M O V E M E NT. 
Are you compromising between finger and muscular movement; endeavoring to get muscular movement, but loathe to 

give up finger movement? You may feel that you cannot form letters well with muscular movement; therefore, in order 
to write more accurately you resort to the use of the fingers. If this is the case you must either quit it, else continue to 
write a poor hand. Resign yourself to free movement, no matter how you form the letters. You can soon control your 
movement if you are determined, and will practice studiously and with daily regularity. 

C O N C E N T R A T E V O U R M I N D. 
Practicing to "kill time" won't accomplish much. If you want the best results keep your whole attention on the work 

while at it. Don't permit the mind to wander into other channels. Fifteen minutes' practice when one feels in the mood 
and with the mind concentrated, will accomplish more than an hour of listless practice. 
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LESSON 17. 

t, ·o eJ ?!0~ eJ EJ~O 
:tJ 0 /( 7( ?( "l7 ?7 ? 27c . . ~ '( . ( 
#-CJ?~~-~~ 
/·( ~ ~ ~ /VYV ~ ~ ~~ 

No. 1, about 2½ lines a minute. No. 2, 50 to 60. No. 3, about 12 to 14 words. No. 4 3 lines per minute. 

Begin the lesson with practice on drills Nos. 1 and 2, Lesson No. 144-Begin with small loop, same as "M" in Lesson 
14. Retrace the oval exercises and letter alternately. (Form explanation lesson 64.) 

No. 2-Twelve letters to the line and group after group, even pages of it. Keep the arm swinging easily. Don't begin 
to cramp and tension the muscles and joints. Lines light and unshaded. 

No. 3-Fill the line with four words. Keep on the line,letters uniform in height and spacing. 
No. 4-Fill the entire line with this sentence. Make in groups of 5 lines. Maintain an easy, swinging motion. See 

Lesson 18, below, and follow instructions as to spacing of words. 

LESSON 1 8. 

~ ~~~ .•. 
(/ i I 

Spacing of words in sentences. 
The appearance of writing, especially in a written l~tteror any kind of body writing, depends quite largely upon the 

spacing between words. Some leave entirely too much space between them, while others crowd them too close together. 
The most appropriate rule and in every way the best for this, is to begin the following word at the base ·of an imaginary 
perpendicular line drawn from the close of the preceding word, as illustrated above. Write many lines of the sentence, 
always keeping the spacing of the words in mind. 

This rule for spacing applies only to words as used in forming sentences-not to separate words as used in many 
copies·in the pook. 
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LESSON 19. 

No, 1-15-8 times around, No, 2-10 to 12 Groups. No, 3-10 to 12 words, No, 4-3 sentences per minute, 
Indirect motion exercises. 
No. 1. Alternate the drill and letter, retracing the drill 6 to 10 times. Begin with the loop. (For Form see explana­

tion Lesson 58.) 
No. 2. In groups of 5 and 3 groups to the line. The first letter is begun in the usual way, but the other four have a 

different beginning so as to connect Easily. The first lettermay be made the same if desired. 
No. 3. Three words to line, five lines in a group. Join the small letters to the capital without lifting pen. 
No. 4. Write this copy in groups of five lines as usual. Avoid large small letters and keep the spacing of words in 

mind. (See Lesson 18.) Are you watching movement and touch? Also penholding? Don't become careless in making 
dots and periods. 

~ 

No, 5-18 groups. No. '7-20 groups per minute, 
Nos. 5, 6, 7. Count five letters to the group and four groups to the line. Keep them small and note particularly the 

dot used on "c." (See explanation Lesson 31.) Bring the "e" down to the line before turning off for the next letter. (See 
Lesson 32.) You may also, if desired, write between the linP.~. and write cross-ways as well. (See Lesson 12.) 
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LESSON 

No. 1-15--8 times around. No. 2--40 to 50. No. 3-12 words. No. 4-3 lines per minute. 

A continuation of indirect motion exercises. Begin with practice on Copy 1, Lesson 15, and Supplemental Exer­
cises, page 75. 

No. 1. Begin with small loop (see Lesson 61), and makethe movement exercise and letter alternately. Keep the arm 
swinging freely. Don't permit any finger action in making capitals. 

No. 2. Fill the line with thirteen letters and make in groups of five lines. Strokes light and rapid enough to be 
smooth. Time yourself by the watch. A strong, swift, swinging motion must be used if the lines are to be smooth. 

Nos. 3 and 4. Fill the lines as shown. Don't allow the capitals to quite touch the line above, nor the "g's" i;ind "y's" 
to touch one-space letters beneath. 

R E L AX A T I O N. 

Is your movement loose, or is it tight? Can you imagine how easily a well oiled ball-bearing works? This is the way 
the arm should roll on the pivotal muscle. To do this the elbow and shoulder joints must not bind, and the 
hand rests (fingers and ball of wrist) must not drag heavily. To get relaxation, don't grip the pen, hold it just tight 
enough to prevent its falling from the fingers; think more of movement than of form; and whenever you feel the arm 
getting tight, lay down the pen and drop the arm limp by the side; relax the muscles; then practice movement exercises a 
few minutes, or any easy letter exercise, before attempting difficult letters or words. 
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LESSON 21. 

10/-?f-Of- ?l--~11-0f-~0/-rOr 
J?f- ?I-~ ?I--~~ ?1-?r ff /f--?f-
}~- . ~ . ~ • ~ • 

d~~~~ 
~ ~ ~ ~ ~ ~ 

No. 1-15--8 times around. No. 2-40 to 50. No. 3-12 words. No, 4-3 sentences per minute. 
Begin by practicing Copies 1 and 2, Lesson 14. 
Nos. 1, 2, 3. Practice these copies in the usual way, keeping the movement and a light touch uppermost in the mind. 

Retrace the movement drill 6 to 10 times. (Form explanations, see Lesson 73.) Don't overlook dotting of "i's" (see 
Lesson 10), height of caps, and length of "g" loop. 

No. 4. Fill the line as shown in copy. Keep in mind the rule for spacing words in sentences. (See Lesson 18.) 
LESSON 22. , 

No. 1-15--8 times around. No. 2-45 to 50. No. 3-12 to 14 words per minute. 
No. 1. Begin with a loop and make the movement drill and letter alternately. Retrace the drill from 6 to 10 times. 

Don't shade the down strokes. Finish the letter slightly below the base line with a vanishing hair line. Note that the 
lower loop is longest horizontally-Narrow vertically. (See form explanation, Lesson 67.) 

• No. 2. Make Q's 13 to the line and in groups of 5 lines, leaving a blank line between groups. 
No. 3. Four words to the line and 5 lines in a group. Avoid large small letters and try to keep on the line. 
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LESSON 23. 

~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ 

No. 1-45 to 50. No. 2-10 to 12 groups. No. 3-U "to 16 words. No. 4 the entire exercise, about 2½ minutes. 

Practice Lessons 3 and 4 in connection. 
No. 1. (For form explanations, see Lesson 33.) Note particularly the "dot" finish. Four letters (w, v, b and one 

style of r) have this same. dot finish. Fill the line as shown. 
No. 2.· Five in a group, 3 groups to the line. Swing the pen easily; there must not be any binding. 
No. 3. Three words to the line, and in groups of 7 lines, cross-written. Keep in mind the correct dotting of the "i." 

:see Lesson 10.) 
No. 4. Six words to the line and in 4 line groups, cross-written. 

TOUCH. 

A light touch is absolutely necessary, whether we write with a fine pen or a stub. Ease up on the pen until the line 
is as fine as it will make-until the down strokes are as light as the up strokes. Gauge the finger rests so as to support 
the hand, and thus allow the pen to barely skim the paper. Don't get careless about pen-holding. Refer to page 10 qcca­
sionally. Don't hold the pen on the corner. 

-36-



LESSON 24. 

No. 1-150 to 175 revolutions. No. 2, about 4 per minute. 

No. 1. This is to be made 3 lines high (3 spaces-crossing two ruled lines on the paper). Retrace each oval about 
10 times, and approximate the speed indicated. 

Large movement drills are necessary, and it is advisable to practice them a few moments in beginning every practice 
period. Reserve motion is necessary if one would be able to write with real ease. Just to be able to reach the extremities 
of capital "J" and no further, is insufficient scope. These exercises, if practiced frequently, in connection with Copy No. 2, 
Lesson 11, and the Supplemental Exercises (pages 73 to 80), will soon develop such a scope of motion as will enable one to 
reach all required points in ordinary writing with absolute ease. • 

Are you giving attention to relaxation? Do you write with ease, real ease, or does the movement seem tight? Don't 
be satisfied with your movement until you have real ease. It can be had; "Others have it, so will I,' must be the motto. 

Never forget movement, yet as the movement becomes better established, give more and more attention to its control. 
The tendency of movement drill practice is to develop wildness of motion, so that, later, extra precaution becomes necessary 
to train the movement within the proper latitude. 

"The best mirror is an old friend.'' 

-37-



LESSON 25. 

No. 1-9 groups. No, 2-12 groups, No. 3-10 groups. No. 4--10 group, per minute, 
This lesson constitutes a drill in both Movement and Form. (See form explanations, Lessons 63, 64, 61, 73.) Make 

in groups of 5, three groups to the line. A blank line between every fifth line will add to the neatness of the page. Time 
your speed. Don't get discouraged because you can't make them well at first. A few minutes a day on them will bring 
reasonable skill within a few weeks. • 

LESSON 26. 

No, i-25 to 30 ,n>rds. No. 2 about 30 words per minute, 
(See Lesson 44 for Form explanations.) 
~he making of good upper loops depends principally upon the first stroke. If it is decidedly curved and not too 

slantmg the loop can easily be finished nicely; while, on the other hand, if the first stroke is nearly straight, or if curved 
yet falling over, it is utterly impossible to complete a good loop. ' 
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LESSON 27. 

No. 2-45 to 50.-No. 3-15 words. No. 4-3 b 4 sentences per minute. 
Practice movement drills of Lessons 14 and 15 in beginning this lesson. 
No. 1. (See Lesson 59 and study explanations on Form). Begin the letter below the base line. Keep the loop nar­

row. 
No. 2. Fill the line as in copy, 13 letters, and remember it is utterly impossible to make this letter well except with a 

:itrong, rolling muscular movement. 
No. 3. Four words to the line, and in 5 line groups. It may be written in 7 line groups, and cross-written. 

LESSON 28. 

f -J}!Aff-~(j_~~ ·~ /. 

J... 

JJJ~ ,:~ 

~~~ v--7___,,,~__.-7'-----,".7 ~~~~ 
No. 2-40 to 50. No. ~20 words. No. 4-,-3 sentences per minute. 

Begin with movement drills, page 76. (See Lesson 60 for Form explanations.) 
No. 1. Alternate with the movement drill and letter. A free, rolling motion is absolutely necessary. 
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No. 2. Begin below the base line and make the upper loop a little larger than the lower loop. The upper part ot 
letter should not quite touch line above, nor the lower part touch one-space letters (m's, n's, etc.), on line beneath. 

No. 3. Six words to the line and five line groups. Cross-write if desired. 
No. 4. Fill the entire line with this sentence, 5 lines to the p-roup. Notice how the four J's beginning the lines are 

in a column, yet do not touch, or run into each other. 

LESSON 29. 

~ 

~ 
No. 1-14 to 16 words. No. 2-16 to 20. No. 3-10 to 12. No, 4-12 to 14. No. 5 about 15 words per minute. 

This lesson may be used in connection with practice on nearly all of the preceding lessons. Such words are excel­
lent practice, both for movement an<i for acquiring control of the movement. An earnest effort should be made to form 
the letters as accurately as your skill will permit. Notice particularly the connective lines and get the m's and n's round 
on top turns. Space the lines evenly, and keep as nearly on the line as you can. Avoid large letters and get them to 
line on top as well as at the bottom. 

It is suggested that No. 1 be written in groups of eight lines, and cross-written; No. 2 in groups of six lines, No. 3. 
nine lines; No. 4, nine lines, and No. 5, six lines, all cross-written. A blank line might better be left between each of the 
groups so as to present a neater appearance. 

Keep the hand turned well to the left, so as to push the pen ahead of the hand rather than to pull it after the hand, 
as is the case when the hand is thrown far to the right, with the wrist on the edge. Watch your position frequently and 
keep the paper in such position that the pen will touch both ends of the same line when swinging the hand back and forth. 
across the page. Hold the pen loosely, just tight enough to keep it from falling from the fingers. Relax the joints and 
muscles so that all these words may be written with the greatest possible ease. If you would improve rapidly you must 
have daily practice, and keep reviewing the preceding lessons. 

"Let others laud thy praises.' 
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PART VIII. 
LESSON 30. 

q/l r;au~d' 'C°ur??s 

~":,°:,';.';~;;;~ ~ 
.sw7-rerra-ce~ 

S}<-<0 cy re-traced---: 

-44/ ~ ~ 
~und 'turns 

n's-50 to 60, m's-45 to 55. u's-55 to 65. Words, 3 to 4 lines per minute, 

Because you are beginning Part III, don't imagine you have finished Part II. Some part of the preceding lessons 
should be reviewed every day. . 

This method of presenting Form, by directing attention to the important points-the "boiled down" instructions at­
tached to the· letter, a constant reminder, commends itself at once as .impressive, and a practical way of teaching Form. 

P L A N O F P R A C T I C E. 
(To be used for Lessons 30 to 50.) 

Make 5 lines of each letter separately, beginning at the top of the page; leave a blank line and follow with 5 lines of 
the letter connected in groups of 5, three groups to the line. Finish the page with groups of the word, making the same 
number on the line as shown in the copy. The words may be cross-written if desired. 

Keep a strong, loose, swinging motion, but begin to put forth special effort 10 control the movement. The foregoing 
copies and exercises in Part II have had a strong tendency to develop a wild carelessness, which must be overc0me, and 
this is a good time to begin the process of "taming it." For Form, refer frequently to pages 73 and 74. 

FIGURES. 
It is suggested that figure practice be taken up now and the last few minutes of each practice period be devoted to 

them. (See Lessons 47, 48, 49 and 50, pages 50 and 51.) Turn to these and practice them daily. 
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LESSON 31. 

C/ C/ C/ 

~ 

a's-50 to 60, e's and o's-60 to 70. Words, 3 to 4 lines per minute. 
Begin this and all the following lessons with from 5 to 10 minutes on one or more movement drills. Begin on the top 

line and make 5 lines of single "a's," 13 to a line, then 5 lines of "a's" connected, 5 letters in a group. and 3 groups to the 
line. Then finish the page with "manna," making it in groups, and cross-writing if desired. Practice the "c" and "o" in 
the same way. That will be three nag-ef1 of writing in this lesson, besides the figures. The initiatory stroke may be 
omitted from each of these letters if desired. 

LESSON 32 . 

• ___e/ _L-/ _L/ ____L'-/ ~_z_z.___--c____,._~----

e's-70 to 80. x's-45 to 55. Words, 3 to 4 lines a minute. 
Study the forms and instructions carefully. Practice in the same way as instructed for Lesson 31, above. Note the 

"x." Cross it and dot the "i" after the word is written. Don't stop in the middle of the word to do either. 
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S~crr_P; /'°'nr's 
Pol: . 
l/eo/'e~ 

Rodnd' -l-urn.s. 

LESSON 33. 

. .. . . 

_A/~~~~~ 
. / 

~ 

~ ~ ~ 

i's-55 to 65. w's-46· to 55. v's-55 to 65. Word copies, 3 to 4 lines per minute. 
Follow the same plan of practice suggested for Lesson 31. Keep the movement free and make lines light. Do not 

shade down strokes, except the little dot finish on "w" and "v." Figure practice. 

--·--. :Oonl /;/4" ,oen here. 
R_e:Crace # here . 

.sr-rcrc .. yhr /c>ra.. 

'..Sinn PvaJ- /z::ke a::, 

LESSON 34. 

d's-50 to 60. t's-40 to 50. Word copies, 3 lines per minute. 
Practice the same as lessons just preceding. These two letters are twice as high as "a.'' The initiatory stroke of 

"d" may be omitted if desired. Make the "t" cross short and horizontal. It should be midway between th~ top of the 
letter and the top of "i" and other one-space letters. 
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r's-55 to 65. Words, 3 to 4 lines per minute.· 

This is considered a difficult letter. If you have trouble with it, resolve to devote 10 minutes a day to it, regularly, 
until you can make it well. You will soon get it. As you practice it you will occasionally make a good one, then after a 
time, you will make good ones more frequently. Watch closely and soon you wil! catch the motion, or twist, with which it 
is done, and your trouble with it is largely over. 

Notice the "r" used in finishing "murmur." This should never be used except in ending words. Figure practice. 

LESSON 36. 

~ 
s's--45 to 55 words, 3 to 4 lines per minute. 

It is advised that you follow the same plan of practice for this difficult letter as suggested for the "r" above. Make 
the down stroke well rounded and close (connect) at bottom. Follow same plan of practice and arrangement as preceding 

·1essons. Don't forget figure practice. 
"Every cloud has a silver lining." 
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LES.SON 37. 

, _s-;~:::: .. A/~/ /4/ ~/ /4//4___,, /h~/4/4/4___,,/4/4/4~/4"" _. .. ;.;;;:::::~:;.-r -r .--r ~ -;r-~ -rrrrr ---r--~r-/~,;r-

~ ~-~.,,.--C/'l • 

, -- ,,, __ ,,,,_ ,,_, . ,7./ k q/ '7,./ ~ ~ 
~_{;~~~? 

p's-45 to 55. g's-45 to 55. Words, 3 to 4 lines per minute. 

Study the letters closely. Get a clear and correct conception of the forms. You can't hope to make a good letter before 
you know how it is made. It must be in the head before it can·be put on paper. 

Practice the letters separately and connected. Make them, also the words, in groups. Figure practice. 

LESSON 38. 

Je,11:.n,ttf{urn., 

,,_ .,SJ,
4

7'&-"'re-tracee:G,. rrrrrrrrrrr 'A¼>-,"~.:K,IP·~--c·re,s.s Oft ~he £en~- • . . • . . 
,l.c9° ,-,qrrpz,t,. Q71e<,.5hpff. 

~ ~~r. ~ 
y's--50 to 60 and words 3 to 4 lines per minute. 

Practice same as instructed for preceding lessons. Make the first turn at top round, the loop short, narrow and 
finish by crossing on the line. Do not bring the loop low enough to touch one space letters on line beneath. Make the 
loop with a free swing, and use a little finger action to help out, if desired. Figure practice should not be overlooked. 

"Hope deferred maketh the heart sick. 
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LESSON 39. 

j's-40 to 50; Words, 3 to 4 lines per minute. 

Study the letter and instructions attached. Get a clear, and correct conception of it, then criticise the letters as you 
make them. As you see an error, endeavor to correct it in following letters. 

Practice in the same way as preceding lessons. Begin with a few minutes on movement drills, then fill a page, or 
more, with these copies as usual. Figure practice. 

LESSON 40. 

g's-50 to 60. ,vords, 3 to 4 lines per 1ninute. 

The initiatory stroke may be omitted when the letter be~ins a word, if desired. 
Practice b the usual way, beginning with movement drills, ovals, straight lines, etc., then practice Copy No. 4, Les­

son 3, and finish with a page or more of the abov:e. 
Make the "g's" with a free swing, assisted with a little finger action. Loop short, narrow and crossed on the line. 

The "g" when ending a word may be dropped straight like the stem of figure 9. This is an appropriate figu:::-e to 
practice with this lesson. 

"He prayeth best who loveth best." 
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LESSON 41. 

z's-50 to 60, Words 3 to 4 lines per minnte. 

This may be classed as another difficult letter. Practice it in the same way as recommended for "r" and "s," 
(Lessons 35 and 36). Do not loop it, but retrace. Almost pure muscular movement should be used for all lower loops, 
although slight finger action is not objectionable. Practice in the usual way, and remember figure practice. 

It is not expected that everyone will get the exact speed indicated, but all should try to approximate it. 

LESSON 42. 

l's-55 to 60. '\\1ords, 3 to 4 lines per minute. 

This lesson begins the upper loops. These, too, are not real easy, yet if you will just remember that the first 
stroke is the most important one, you will avoid. much trouble. The first stroke must be thoroughly curved, and stand­
ing pretty straight (not falling over). When so made the back, or down stroke, comes more naturally in place. 

Study the letter and attached instructions, and practice in the usual way (see Lesson 30). In addition, make a 5-lir.c 
group of the "l" exercise with the straight lines between, also remember figures. 
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LESSON 43. 

( 

h's-50 to 60. Words about 3 lines per minute. 

The stem or loop is similar to the "l" (Lesson 42), and the finish same as "n" (Lesson 30). 
Use combined movement for all upper loops. The fingers should push and pull some to assist the muscular motion. 

Many claim to make loops, both upper and lower, with pure muscular movement, although the few really do it. 
Practice in the usual way (see Lesson 30). Also make a 5-line group of the exercise, embodying the straight lines, or 

"push and pull" drill. Figure practice. 

b's-50 to 60. Words about 3 lines per minute. 

The loop is same as "l" (Lesson 42) and the finish like "w" and "v" (Lessons 23 and 33). Read the instructions for 
these lessons and apply them here. Some finger action will probably assist. 

Practice in the usual manner (see Lesson 30), and make a 5-line group of the movement drill. Remember figure 
practice. 
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k's-40 to 50. Words about 3 lines per minute. 

The loop is the same as "h" loop (Lesson 43). Study the last part very closely. It isn't easy to make, hence be 
sure you know how you are trying to make it. (Style under "Optional Forms,'' page 13, may be used, if preferred.) 

Keep your freedom of movement all the time. Don't deceive yourself into believing you are using a free movement, 
if there is any sensation of cramping or binding anywhere in the hand or arm. Practice in the usual way. (See Les­
son 30). 

LESSON 46. 

f's-40 to 50. Words about 3 lines per minute. 
This is the longest small letter in the alphabet. In all your study of the letter and instructions attached, keep 

this uppermost in your mind-the back is straight except the very short turns at top and bottom. Connect the lower 
loop to the stem at the base line. 

Fill the page i.n the usual way, and conclude your practice period with figures. 

"One man's pleasure is another man's pain." 
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I / / 

L.,C. ?+ 
Lr 1/ 

LESSON 47. 

//////// // 

.L-,C-- .L--,L .£--/- ~ ~ ~ L-/--
4-- .L-,L--~ L-/- /.-f- ~ ~ 

/.////////// 
L-1-,4- ~.~ ~q 
,,_,/- ~ ...--,L·~ ~ ,,L,,L 

7 7 
7 7 j~Jjjjj/17177175~~ 

l's-120; 4's~0 to 70; 7's-75 to 80 per minute. 

Study these figures closely, getting a correct mental picture of them. The "1" is a short, straight, unshaded line. 
The bottom of "4" is horizontal (parallel with line on the paper) and should ,be down very close to the line. The bottom 
extends far to the right, beyond the cross made by the last stroke. Don't bring the last stroke below the base line. The 
top of "7" is also ho.rizontal (not oblique) and the stem is brought below the base line. Only two figures extend below 
the line, "7" and "9." All others rest on the line. 

Practice all in 5 line groups, with a vacant line between. Do not shade any part of any figure. 

LESSON 48. 

2's--80 to 100; 3's--60·to 70; 5's-60 to 70 per minute, 

Begin "2" and "3" with a fish-hook or dot. A loop beginning wiH tend toward too large figures. The "2" may be 
looped at the bottom if desired, instead of the finish shown. • The "5" is usually begun with the stem; the cross (short 
horizontal line) being made last. Join the cross to the stem. 

Practice in 5 line grOUJilS, and cross-writ~ ·if desired. No shade anywhere. 

"A ·'man's destinty is always dark." , 
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Cmmeci 
!,in- hi<,;, a." 

_ st-abo11e Im, 
yht'- Ct/,..,., 

',,ia//" '°7' 
r,e:ny-_ -u:,,,e// c/ownr 

,;; 'f,·n here 
duo/ curve. 
ror<.,,: 

LESSON 49. 

O's--100; 9's-80 to 90; 6's-60 to 70; S's-80 -to 70 per minute. 
Study these figures and· instructions attached. Be sure you know how they should be made, and criticise your 

figures severely. Make all figures small, and do not shade any part of any figure. 
Notice where "8" is begun, that the crooked line is made first. It can be well mane in the opposite direction, and 

there is no serious objection to that habit. Practice in 5-line groups, and cross-write if desired. 
LESSON 50, 

1 7--J 40 0;; r i o / :?-3 4 .___s & ;;:, r:r :7_ o 1 
J- 0 4 s £ z 1/ .f: o· /_ :1- 3 4 ~ t' z f Z, c) / ~ 
} 4 t__5 C /4 ~ CZ o / 2- 3 L/ 5 0 /4 J 9: O / --;J-3 
1-15 t 4 ? cz a I J- 3 4 0 0 7 f ;! o 1 2-J.•.£/ 
s t 7 '17 er .o / :z-3 µ r__5 0 1 r 9 o / .:z-0 40 

;I// I II 3/° c/o c/0 '1/C/ o/C/~C/ ~ o/o 7° ~~qv 
;/cJ77'2- /77~ :/r-7~ fi~O fr7tSO_:$ff:££__ 
-)/'J -21,_s-J-S ;/ J Y-f6,21S ;/10 -2--fS}f )fJ 2-f5,7-s- J,2~$ 

Note the arrangement. By making them in bloi:ks, either consecutively, as above, or miscellaneously, they can be 
counted quickly. Work for a speed of from 100 to 125 good figures per minute. Make in 10-line groups instead of 5 
lines, as shown. 
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LESSON 51. 

~~~~~ 
A's-50 to 60, Words and sentences 3 to 4 lines per minute. 

Begin this lesson with a few minutes' practice on Lesson 5. Practice the single letter in 5-line groups, making 13 
letters to the line. Practice the word "Ammon" in 5 line groups also, 4 words to the line. Finish the page with 5 line 
groups of the sentence. Be careful that the capitals do not quite touch the line above nor the lower loops touch the let­
ters on the line beneath. Continue daily figure practice. 

LESSON 52. 

l~S/3EBSB/3 
~~~ ~~s 

a/~-~_,,-~,,,_,.--,,,,,:. /. d ~ ~ 
B's-45 to 55, Words and sentences, 3 to 4 lines per minute, 

Begin this lesson with a few minutes' practice on Lesson 15. Be sure you have a correct mental picture of the letter. 
Practice. in the usual way, making the 5 line groups of the single letter, 13 to a line, then a group of "Banner," and fin­
ish the page with 5 line groups of the sentence, leaving a blank line between groups. 
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LESSON 53. 

~ ~ ~ 

C'-50 to 60, Words and sentences, 3 to 4 lines per minute. 
Use the style "C" you prefer, but when you have made your selection, stick to it. Be sure you are using an easy, 

rolling motion. Practice Lesson 7 irt connection. 
LESSON 54. 

'\,-e_e.Sr <?n C1'?'t-6'. 

Lr~ff~~~/ 
/J--"~Lr'~LJ<l}~~~ 

D's--40 to 50, Words and sentences, 3 to 4 lines per minute. 
Practice Lesson 8 in connection. Notice especially that both the stem and the oval rest on the line, neither above 

nor below. Are you writing with ease and freedom and are your lines absolutely light, without any shade or pressure 
on the down strokes? Practice in groups as usual. Thirteen single letters, 3 groups of connected letters and four words 
to a line. -53-



LESSON 55. 

·:Doc,/&:Sh/,ooA: r,r 

·$r::/::,,,;:~// C C G C G ~ C /!'c, -0,e r•qhf'. 
r s,,..dC {oo/' 

~ ~~ ~ 
£_;----/---7.,,,--,,,-/ ,e....---p---,:..~ ~ ~ ~ +~----z-.-z,,.,r./1 

E's-45 to 50. Words end sentences, 3 to 4 lines per minute. 

Letter "E" is considered difficult, but can be quickly mastered if studied carefully, and practiced earnestly. Be a 
severe critic of all your work and keep· movement well in mind. Your letters can not be well made with a cramped 
movement. Practice the· single letter, 13 to a line; 3 groups of the connected letters, 5 letters in a group;. and four words 
to a line. Figure practice. 

LESSON 5 6. 

!::-~r:rz~--g· a if .. c;;-Jo;--Jo;-----d·o;:--dc;;-Jo;--J· 
-~---~~ Ctm,,,f',ounc(cu~ue 

, , ·_;{ee? c-/c.se 7o J'fre.-sfeh7. -

i'/Q;.i.Lonra1/.···- ·We// rounPleo(_ 

~J~~~ 
~--V",Y/...rT'7/½"'.,/,v,rz....,::,'--✓?--,?/P-~ _h/, ~/"C--C--(. . ~ 

F's-35 to 40. Words and sentences, 3 to 4 lines per mlnnte. 

Study the letter and instructions carefully. Practice the single letter in 5 line groups, 13 letters to the line; the words 
4 • to the line and in 5 line groups. Finish the page with 5 Ii ne groups of the sentence. Make the stern first and the top 
last. The cross is made before the top, and without lifting the pen. 
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LESSON 57, 

~__,,-y:;,__;7~/.,,,,--rr~rL~~~ 7C/L.,/{ •• ---u--c,,,.,-r_,,-i 

G's-40 to 50, Words and sentences, 3 to 4 lines per minute. 
Practice supplemental exercise page 76 in connection. Study the letter and instructions until you have a clear con­

ception of a correct "G." Practice the single letter in 5 line groups, 13 letters to the line, and the connected letters in 
groups of 5, 3 groups to the line. Practice the words and sentences as usual. Figure practice. 

LESSON 58. 

~~~/4d a//771~~A ~/. ¼~~ 
l-I's-40 to 45. Words and sentences, 3 to 4 lines per minute. 

Study the letter as usual and practice Lesson 19 in beginning. Make the single letter 13 to the line, and the connected 
letters in groups of 5 and 3 groups on a line. Practice the word and sentence as usual. 
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LESSON 59. 

l's--40 to 50. Words and setences, 3 to 4 lines per minute. 
Study the letter and instructions and practice Lesson 27 in connection. Make 13 single letters to the line and in 5 

line groups. Make the connected letters in groups of 5 and 3 groups to the line. Practice the word and sentences in 
groups, and fill the entire line with the 4 words, and with the sentence, as shown. 

LESSON 60. 

,f8ac,f6lra~:v/2/". A p ; /!; ; J21£ff e-x-czl ..sJ;or'l 

b;""7:,~ ~ ::J o~fr::t: 

;,,,:r&:::::~'( )la 
'.?/"e r hr- / .-,7 A:..----Z~~ ,:,~ ,:,-7~- £----r _,r -- ,-- • 

~~ • 

r~~JJ:r~~3/ ~ 
J's--40 to 50. Words and sentences, 3 to 4 lines per minute. 

Study this letter and instructions. Notice particularly that the upper loop is larger than the lower and that the back 
is practically straight. Compare your slant now and then with Slant Chart, page 14. Practice Lesson 28 and Supple­
mental Exercise, page 76, in connection. Make 15 single letters to the line in 5 line groups, and the connected letters in 
groups of 5, 3 groups to the line. Practice words and sentence, as usual. Figure practice. 
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r;:u:-e . 
.,.,,/'ot,r?<( cur~, 
/4,r t'c,uc-/11·75 6 

nd .t"'arc-,e. • 

LESSON 61. 

K's-40 to 50. Words and sentences, 3 to 4 lines per minute. 
Practice Lesson 20, a1;1,d Copy 3, Lesson 25, in connection. Make the single letter 13 to the line and in 5 line groups, 

and the connected letters m groups of 5 letters, 3 groups to a line. Practice the word and sentence in 5 line groups. 

LESSON 62. 

2/6'~£,.,_, ;lY&(?'J'"bW (oQ,P~ ~ ~· ul/ c-vrv,. 
,une(_ c-urue, 

-rur~ 

r;~~~ ... ~ 
~~~ ~ ~ ~~ 

L's-40 to ISO. Words and sentences 3 to 4 lines per minute. 
Study the letter and instructions and note that the down stroke is well curved, rounded at the bottom, and that the 

loop is horizontal. Practice Supplemental Exercise, page 76, in connection. Make the single letter 13 to the line and in 
5 line groups, and the connected letters in groups of 5, 3 groups to the line. Practice the word and sentence in 5 line 
!;Toups as usual. 
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LESSON 63. 
,opeH t5r'aoe __, 

~~ ~ /?{~ ~~~ 
~Ps--40 to ll-0. Words and sentences, 3 to 4 lines per minute. 

Study the letter and instructions, noticing paiticularly that the parts of the letter slope downward on top. Practice 
Lesson 16, and Copy 1, Lesson 25, in connectlo:rr. Make the single letters in groups of 5 lines, 11 letters to the line. 
Practice the word and sentence in the usual way, striving for smooth lines. 

LESSON 64. 

( _,: ,-_op::;o:::,:t:w•n-~ 'l1 v7J/J u7JJ ~ c7}/} c:7JJ , -~ ~/? 

;.~,;,~}fff!::::y'1/ /. ( . / ( / ( :;f /( / ~ ( /( 
?i~/(~ ~~/~/(~ 
/(~A--d ~~~a/~ 

N's-50 to 60, Words and sentences, 3 to 4 lines per minute. 
Practice Lesson 17, and Copy 2, Lesson 25, in connection. Make 14 single letterS- to the line and in 5 line groups. 

Practice the word and sentence as usual in groups of 5 lines with a blank line between each group. Figure practice daily. 
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LESSON 65. 

0--0- 0-0-
~~ ~ ~~ 
Cr~~~ 

o•s~0 to 70. Words and sentences 3 to 4 lines per minute. 
Practice Lessons 5, 6 and 10 in connection. Make 13 single letters to the line and the connected letters in groups of 

5, 3 groups to the line. Practice the word and sentence in 5 line groups and fill the entire lines as shown in the copies. 

LESSON 66. 
~··. ·w.,/1 rou,-,,tee( ,,.. - -- .Fu//- ??t>r //'ar. 

y • .'w:fc;;.::.,,,cleq' >"[; Wear/¥, er// ,Jt.7%.pe p pp p 
Pua/, ,f)f e ~' fl;::r 7" /_Yi ~ • 

•• 4?.e~ra. c•e neo-,,,y /I• .;ru.s-r 0/"0V9'h ,!'o . . • •. • 
• a// the ~.-:e. ... -.,1e. . ~,.,rt'Qse t"h~ .-;.,'-em,,,. ' . . ·. 

~~~~p 
~ L.L---'"/__,,.,r .--rr--.,,.,./ ~ r=( ~('/./T./T~,V/'. 

P's--50 to 60. Words and sentences, 3 to 4 lines per minute. . 
Use either style preferred, but after the selection is made, stick to that style. Make 13 single letters to the line and 

the conqected letters in groups of 5, 3 groups to the line. Practice the word and the sentence in the usual groups. The 
words in any of -these lessons mliy be cross-written if desired. If this is done, the word "Panama" above should be written 
in 7 ling~groµps to permit of a letter between lines in the cross .• writing. 

-59-



LESSON 67. 

Q's--50 to 55. Words and sentences 3 to 4 lines per minute. 

Study the letter and instructions and practice Lesson 22 in connection. Make 13 single letters to the line; words, 4 to 
the li,ne, and practice all in groups as usual. Fi~re Practice. 

LESSON 68. 

• ett: round, • • a:t,hc- ;l,ere 

tt:to,y, ,so:::_:'%: r~ t £If t :f'.ed U/ _ _..,;,e:.._4- ~ 6:, e?JC°UJ~e • • 

·z • .,:Zi. ~ 

~~cvl-~ 
R's-45 to 55. Words and sentences 3 to 4 lines per minute. 

Select either style of letter preferred. Other styles of capitals are shown on page 13 and may be used instead of the 
ones given, if especially desired. Make 13 single letters to t he line, and the connected letters in groups of 5, 3 groups to 
the line. Practice the word and sentence as usual. If the w ord should be cross-written, write in groups of 8 lines. 
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LESSON 69. 

_.:71-'arrvv.,, /4-c:,;,, arrc,u, h,y, 
t;ne a "',Pou,n,:;'cur,:.,e a.6 0 «/ho/ ~?_J_ 
: ~--.r t .stn,n:7% C< ~ r ce«er_ 
•• ~~~~"";~e,,,«'. o/ •-6ur~ 

con -A-~ 

a/ r7, ~ ~~ 
S's---45 to 55. Words and sentences, 3 to 4 lines per minute. 

As usual, where more than one style of letter is given, select the one desired, and stick to it. Make 13 single letters 
to the line, and the connected letters in groups of 5, 3 groups to the line. Practice the word and sentence in the usual 
way. Fill the lines as shewn in the copies. 

LESSON 70. 

~~G:E!if!.f_Z 0- q-- q;-- q-- q-- ~ q-- q-q;-
.. ..-uYe//-rwn;f'eb ~ ~ ~ t:::/ 'CJ ·'C:1/ ~ ~ ~ 

,J-10,-·r·.%-n?>la/. • 

~~~-~~ 
~ 
J~~✓I-----/A _ _.,--,r 

T's-45 to 55. Words and sentences, 3 to 4 lines per minute. 
Study the letter closely; the stem is made first, the top last. Begin your practice on some good movement exercises. 

Make 13 single letters to the line, and 5 of the words. If the word is intended to be cross-written, write in groups of 7 
lines. 
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LE':SS.ON 71. 

U's--45 to.55. Words and sentences, 3 to 4 lines per minnte. 

Study the letter closely with attached instructions. Make 13 single letters to the line and 5 of the words. Practice 
in groups as usual and by all means be sure that you are making light lines, and that the small letters .are low, and kept 
as nearly on the line as possible. 

LESSON 72. 

~~-~c_::;e1~1:rCv:: !/ ~- r- Y-Y· V·-r Y ~ r-
,Y. -_?l,-a,-~nv,,.- ,;;,nc(' ahoer-r 

~-¥£--- .SO'n?& U-' ✓'d~h (Z// 

"~~~~~ 
~~ ~~ ~~~~ 

V's-55 to 65. Words and sentences, 3 to 4 lines per minute. 
Study the letter and instructiorts attached. Begin the Jes!lon with liberal drill on movement exercises. Make 15 single 

letters to the line and practice the word anQ sentence as usual. Daily figure practice. 

---~2---



LESSON 73. 

, . ---- S:o,no!,,cgJ/t': 

4- ,,;!f}!:t:;:;-► ?I-ff ff 11--ff ?I-/r?f-
.Sh,:v·;,o di-" st':J?h':j/ Yefr«c•@cG__ : 

~~~~ 
~ ~~ ./4--,~~~ 

lV·b-45 to 55. Words and sentences, 3 to 4 lines per minute:·· ' 

Study the letter and instructions attached and practice. Copy 4, Lesson 25, also' movement exercises, page 75, in 
connection. Make 13 single letters to the line and 4 words. 

LESSON 74. 

L;:·?:::;; z-z--zzzzz:zzz z= z~ z~ z-~ z~ z ~ a/~ ~_LJ~~ 
X's-40. to 50. Words and sentences, 3 to 4 lines per minute. 

Study the letter and instructions attached. Make 13 single letters to the line and 5 of .the words. Write in group_s 
as usual. Don't forget figure practice. 
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LESSON 75.. 

H~~d:,~~~ 
Y's-40 to 5a. \Vords and sentences, 3 to 4 lines per minute. 

. Study the letter and instructions until you are sure you know how a correct letter should be made. Practice move­
ment exercise page 76, in connection. Make 13 single letters to the line and practice the words and sentence in the lesson 
as usual. Compare your slant occasionally with Slant Chart, page 14. 

LESSON 76. 

JliJ~Jlll-
..-U--~l.----11/T_,,,,,,-- ~/2/7,,-7 •• ,a--z;,_,e7_~/--F.,r""Y'i./ ~ ~ 

Z's--40 to 50. ·words and sentence• 3 to 4 lines per minute. 
Practice movement exercises in connection, and study the letter with instructions attached. Make 14 single letters to 

the line and 4 of the words. Write all in groups as usual. 
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PART IV. 

Sentences and Business Forms. 
LESSON 77. 

The sentences in this and the following lessons may be practiced by themselves, or in connection with preceding Les­
sons, Nos. 51 to 76. These sentences are a little longer than most of those used in the preceding lessons above men­
tioned, and are made so purposely in order to compel smaller writing. The average student forms the habit of writing 
rather too large, so that some special attention and drill is necessary to make the writing smaller and more compact. It 
is, therefore, requested that these sentences be written small enough to go on a line, as shown in the copies. It is seldom 
necessary to criticise a studer:.t for small writing, therefore, little need be said to caution against it. It is suggested 
that these sentences be practiced in groups as advised in previous lessons. 

"If you would have success, deserve it." 
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LESSON 78. 

LESSON 79. 

"In everything the golden mean is best." 
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LESSON 81. 



LESSON 82. 

LESSON 83, 

~~ 
~ 
a . • . . . ~ 

Considerable practice on signature co~binations is advised. Such practice is splendid for both movement and form, 
and nothing is more practical than to be able to connect letters ir.to business signatures. One point to keep in mind 
throughout all such practice is that the capitals should be kept as compact ( close together) as possible, and yet remain 
plain. 

"Education forms the common mind." 
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~~ 
Receipt. 

This may be practiced in pages similar to sentences. It occupies 5 lines and between each receipt a blank line may 
be left, so as to separate nicely. 

LESSON 85. 

Read the remarks concerning Lesson 83 on opposite page, and in addition to this, try to make the capitals as uniform 
in height as possible. 
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LESSON 86. 

Pr o m i s s o r y N o t e. 

This note occupies 6 lines and it is suggested that a blank line be left between each, if it is written a number of 
times on the same page. 

"A good name is the best thing in the world." 
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LESSON 87. 

Sight Draft. 

Thi, occupies 6 r . mes and if a • number of th em arGi writt en on a pa e g ' separate w'th I a blank line b t e ween. 

"A soft an swer turneth away wrath.'' 
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LESSON 88. 

~~, ~0, /f ;z 'l 
·/ 

:~k~ 
~ ~ r a/~ ~.fr'. 'c...,c__.,c/~:::,,-'{,,// ~ 

~~~~ ·_ 

Le, t t er of App I i cation. 

Owing to lack of space, this letter is brief, and might well be lengthened, although extreme length and unnecessary 
words are always to be avoided in business letters. Every one should be able to word a good letter of application as well 
as to be able to write it well. It acts as an introduction, and if it creates a favorable impression the applicant has a 
good chance for the position; whereas a poorly worded and poorly written letter would likely land in the waste basket, 
unanswered. 

"Knowledge is gold to him who can discern." 
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PART V. 
Form Study and Supplementary Movement Exercises. 

----h~i ~- ~znz ;---rrzz -~- ?:22~;--cz-;-cr ;e/ Az ;d7-. , . . . . . . . 

''i' ;;£·•.~···rz 1fNf!Li!;{/!if ±Eifr~1e 

The Base line is the line on which writing rests, the heavy black horizontal lines above, designating the blue ruling 
on paper. 

A Space in height is represer:ted by the height of small "i"; in width by the two down strokes of small "u." The 
distance of a space varies with the style and size of writing. 

The Scale in writing is three spaces above the base line, and two below, ( 5 spaces in all). Only four letters fill the 
entire scale, small f and capitals J, Y, Z. Notice above that the Scale does not quite fill the space between two blue 
lines on the paper, as no l~tter, neither capitals nor loop, should quite touch t~e line above. 

Classification and Relative Distance Above and Below BASE Line. 

1 space above, 11 letters-i, u, w, n, m, v; x, a, c, o, e, (called 1 space letters). 
1 ¼ space above, 2 letters-r and s. 
2 spaces above, 3 letters-t, d, p, ( called semi-extended letters). 
3 spaces above, all capitals and 5 small letters-I, h, b, k, f, ( called upper loop letters.) 
1 ½ space below, 2 letters-p and q. 
2 spaces below, 6 small letters-f, j, y, z, g, and 3 capitals-J, Y, Z, (lower loop letters.) 
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The three upper spaces of the Scale do not quite fill the space between the blue line ruling on the paper, as no letter 
should touch the line above, neither should any letter extend low enough to touch 1 space letters on the line beneath. 

The standard of height is represented by the letter "i"; the standard of width by the letter "u." 

The period and dot should be a DOT-not a line. See illustration, page 14. i and j .ihould be d'otted 2 spaces above 
the base line, being even with the top of t, d and p, and in line with the slant of their down stroke. 

Three small letters (b, v, w) finish with a retracing, forming a sort of dot. Also one style of r finishes the same. 

UPPER LOOP LETTERS. The loop itself covers 2 spaces in length, 2-3 the height of the letter. The down stroke, 
therefore, crosses the up stroke 1 space above Base line. The back of these loops ( the down stroke) should be straight, 
not humped nor sway-back. 

LOWER LOOP LETT'E'RS. The loop covers 2 spaces in length, except in "p" and "q"; in these it covers 1 ½ space. 
In "f" and "q" the loop. is formed by turning to the right at bottom turn, going upward and connecting with the down ' 
stroke at the Base line. In all others, including the three capitals, the loop is formed by turning to the left, at bottom 
turn, going upward and crossing the down stroke at the Base line. 

SEMI-EXTENDED LETTERS. The "t" is crossed 1 ½ space above the Base line. The cross should be the same 
length as the width of small "u," and horizontal, (parallel with the base line). The "d" is a small "a" with a straight 
line 1 space long added to the top point. 

SMALL "r" AND "s." Both letters proper are 1 space high. The extra ¾ space is the point extending above. 

CAPITALS. Some part of every capital extends 3 spaces above the Base line, touching the top of the Scale. The 
last part of M, U, V, W, Y, and the stem of F and T, is 2 spaces high. The stem, or last part of "G," is 1 ½ space, or 
half the height of the letter. 

FIGURES. 1 ½ spaces- high-all except 6, which is 2 spaces. 1 space b'.!low line-7 and 9, being the only figures 
that extend below the base line. The first part of 4 begins or:e space above, the bottom is in the middle of the space, 
the cross, or last part, is 1 ½ spaces high and stops on the base line. 

It is desired that the student study carefully the chart on preceding page, and all explanations following, including 
those above, to the end that a clear conception of Correct Form may be learned. Correct form can't possibly be put 
on paper until it is first in the head. With a free, easy muscular movement, however, as the student should by this time 
have acquired, and with a correct conception of form, he should now be able to write a ·good business hand. 

We .feel it is only those who have not followed the instructions regarding movement up to this point who will fail. 
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S U P P L E M E N T A L M O V E M E N T E X E R C I S E S. 
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"False friends are worse than open enemies." 
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"Wt1 aleep, but the loom of llfe never atopa." 
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. . ' . • . 
' , , ..,/~?7~~ /'/./7./?A'./_,,-, 

., . . ' . 
. . . . . • . . . • . 

"Brain uneducated is like marble uncarved." 
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T A M B L Y N S Y S T E M T R A N & P A R E N T F O R M S. 
(Business Writing) 

cca ~--r::ff?f ~¥"'f? z~ n 
OP.ic41f£fx/JS'L( 7/rk ~;l 
~LLM4~//?7~ 

-~~~~a:u:r~ / 2\ 3 ,Lz?l5 f{ ;z fi7 0 

Compare your letters occasionally with these by placing yours directly under this transparent sheet. You can fold 
your sheet in order to get the particular letter you wish to compare under the copy-or you can cut your letter from 
your practice sheet. Don't put your sheet under until the ink is fully dry. 

For greater convenience in making comparisons, we have these forms printed on a loose heavy celluloid sheet, that 
you can lay over your letters easily; price 20c, stamps. Order "Transparent Forms Sheet" (Business Writing). 



PART VI. 

RTISTIC WRITING is so attractive and pleasmg to the eye that it is never likely to lose its 
popularity. The skill displayed in its execution creates wonder and holds most people by its 
fascination. The fascination of artistic writing and other ornamental penmanship has 
started many on the road to good business writing, who otherwise might never have made 
the start. 

One cannot hope to accomplish much in this line untH a good business handwriting has 
first been acquired. The desire to do ornamental work tends to encourage one to put forth 
greater effort to acquire a good business hand, that he may then be able to master orname:::i.­
tal work. 

After a good movement has been acquired and a business hand partly developed, practice 
on artistic writing is a great help to business writing by strei:gthening the movement. 

America leads the world in ornamental penmanship. People of other countries marvel at 
the great number of skillful American penmen. 

Our ideal is important. Low ideals mean little progress. Lofty ideals mean improve­
ment, with a chance for the top. 

Spencer's ideal of penmanship was high, his systemizing good, and subsequent generations 
have beell busy working out his ideals, until we now have more penmen, and better penmen • 
than ever before. 
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Study this illustration in connection with those on pages 7, 9 and 10. Note 
that the front finger and the thumb are drawn up until the joints stick out 
rather sharri. 

The hand must not stick nor drag on the little fingers, nor the ball of the 
wrist. It must slide easily on these rests. 

Drop the holder in the hoUow between the knuckle joints of finger and 
thumb. Less pressure is required to make the shade when the holder is held on 
an angle than when held nearly vertical. 

MOVEMENT. 

The different movements are defined and explained on page 11. Artistic :writing is done with the same movement 
as business writing. A bold, swinging, muscular movement for capitals, with combined movement for small letters, 
especially for the upper loop letters. The degree of finger movement advisable to use in making the small letters may 
vary with the individual, but one must be certain to keep the hand and arm working freely, so as not to fall into the 
use •Of pure Finger movement. 

Some penmen advocate Whole Arm movement for capitals. I first learned with this mo.vement, but am convinced 
that muscular movement is the proper movement, although I still use the whole arm when writing with heavy sleeves on 
the arm, (such as an overcoat), or when desiring to make a capital unusually large. 

The large muscle of the arm can be developed to meet the requirements of all ordinary artistic writing, therefore, 
make up your mind to use Muscular Movement. Avoid tight sleeves. One loose sleeve is about all that should be kept 
on the arm when writing. 

MATERIAL. 

PAPER-Use a good quality of ruled paper. Better paper is required for shaded writing than for business writing. 
The pen will pick up lint on soft paper in making shades, whereas it might not in making unshaded lines in business writ­
ing. 

PENS-A flexible pen must be used. The degree of finer.ess of point is not so essential. I recommend T·amblyn's 
Champion No. 5, Gillott's No. 604, or Spencerian No. 1 for beginners. Advanced students who desire finer hair lines 
wm find Tamblyn's Professional No. 7 or Gillott's Principality No. 1 the best to be had. 
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INK-Use good black ink with a solid body, so the shades will be solid. Glossy ink is largely used, though not 
really necessary. There are so many makes of suitable ir.k on the market, that I shall not attempt to name them, although 
Tamblyn's Glossy Black or Eternal Black will be found good. 

HOLDE~If you want the best results with least resistance, use an oblique holder. Shading can be done with a 
straight holder, but no penman now thinks of using it when an oblique can be had. There are mar.y good holders on 

the market, among them Tamblin's 2 in 1. Get one in which the metal attachment is firm, appearing like this illustratior.. 

A D J U S T I N G H O L D E R. 

Almost every penman adjusts his holder to suit himself, so there are almost as many ways of adjusting it as there 
are users, but it is g:enerally accepted that the point of the pen should be about in line with the center of the holder 
when sighted down. Personally,- however, I prefer the point slightly further to the right than the center. And I want 
it thrown over by the angle of the attachment, rather than by allowi!1g the pen to stick out further. 

It should further be so adjusted by bending the metal attachment to throw the point of the pen up or down to suit 
the user. Most penmer seem to like the point thrown up almost level with the top of the holder. I use mine slightly 
lower than this. 

Then, again, the metal should be bent ur.til the pen sets perfectly liwel (the eyelet directly on top) as you grasp the 
holder in your natural writing position. When properly adjusted in this respect, the pen should slide over the paper 
smoothly, and or,e should be able to make the inverted oval shade in Lesson 1, next page, and the capital "C" shade in 
Lesson 11, page 94, smooth and clean cut, without ragged edges. These two shades constitute my ordinary tests for hold-
er adjustment. • 

POSITION. 

All positior.s should be the same as for business writing, therefore, study very carefully all illustrations and i.:lstruc­
tions on pages 7, 8, 9 and 10 of this book. 

If, however, you have the habit of holding the pen with front finger and thumb thrown out r.early straight, it will 
be necessary to draw them up so that the first joint of the thumb and the second joint of the front finger stick • out 
pretty sharp. See illustration on opposite pag·e. This enables easier pressure in making shades, and permits greater 
freedom of finger action when needed, as is often necessary for best results. 
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LESSON 1. 

All these 30 tu :l:i u minute. 

This is called the Inverted Oval and made with indirect motion. Begin below the line in the first five O!l first line. 
Use a rapid swinging motion. The strokes must be bold and decisive at about the speed indicated. The shades 

should be made about as you would crack a whip. 
Don't fool along with a slow, snail-like motion. It won't produce results. You must make these quickly, even though 

poor in form. Get the speed, then improve form afterward. 
Bring the shade well down toward the line, and strive to cut it off horizontal right on the line, finishing it with a 

sharp point. 
Don't use any finger movement. 
In lines 2, 3 and 4 notice the curves, see how regular and clea!1-cut, which can be done only with a bold and rapid 

motion. 
Make line after line. When a page is filled lay the sheet aside and take another, then after the first is dry write 

crossways on the same side, and so on in that way using both sides of your paper two or three times. 
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LESSON 2. 

Line l. 30 see.; Line 2, 20 see.; Line 3. 15 sec.; Line 4, 20 sec. 
These four letters embody the exercise of first lesson. The same beginr.ing oval may be used in making H and K 

if desired. 

A T T A C H E D I N S T R U C T I O N S. 
The same plan of "boiled down" instructions attached to the letters, as carried through Part III is also used here. 

Study them closely, as all are importa,1t points to be rememb2red and used in your practice. 
Line 1. Note that the last part of the top of N is lower than the first, that the turn at the top is oval, ar:d that the 

finish is a circle. Lay down a dime, draw around it and you'll have the idea. This finish may be a horizontal oval if 
desired, that is, the longest way horizontal. 

Line 2. Begin by the side of the shade-not in it. Make letters narrow, down stroke almost a straight line on the 
main slant, and finish with stroke only two-thirds height of others. 

Line 3. Keep letter r:arrow. Turns at top oval, and slanting downward, with circular finish like N. 
Line 4. Try to connect the two parts of letter, but if you miss, cross as shown. Finish with circle as in M and N. 
Compare your letters occasior:ally with the transparent Form Sheet in back of the book. 
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LESSON 3. 

25 N's, 20 W's, 20 ]'l's 20 X's a nlinute. 

The pen is lifted once in the middle of each letter thus giving a chance to shift the paper and ink the pen. 
Line 1. Besides the lift of pen in finishing the inverted oval, it is also lifted at the end of the letter, and begin 

there in making the next letter. 
The other three letters are made with only one lift, the last part of the letter and the beginning of the next being 

made with one continuous stroke. 
TOUCH. 

BegiI:ners in ornamental work usually have trouble with the pen. It has a tendency to stick in the paper, spatter 
ink, etc. Pressure on pen is too heavy. Ease up and touch paper lightly. Practice and care will overcome the diffi­
culty. Even penmen sometimes have difficulty in getting the touch when changing to a finer pen. Don't always blame 
the pen for being scratchy, for it may be your heavy touch. 
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LESSON 4. 

/Yl/72/7~/7~/ ~ ~~ ~ 

//~ ~ ~~ ~ 
~//~/ ~. ,,---,,r.,,,-y ;1/r/.V r r ,c.r,,rv1.:..,.-c,,,:_,,. 

_;::P/dDWRS-R~ ~{/v?~ ~ 
.:,rr .,,~.,., S#P,:;,£-

:iO n's, 40 1n's, 40 a's, 45 e's, 40 o's, ilO ·v's 55 1·'s, 40 s's a niinute. 

Small letters are the same form as used in business writing, hence there is nothing new to learn except the light 
shades. 

gvery small letter except e, i, j and u should have at least one shade. A few letters, b, d, p, s and v, have two 
,shades. 

The shades on all letters in this lesson are light and should be made with a delicate, springy touch, so as to taper 
from a hair·line to shade and from shade to hair line, without getting the shades heavy and abrupt. I recommend a 
trifle slower speed in making the shade on small letters, than used for the hair lines. 

Read the attached ir.structions a:1d make many lines of each copy. 

"Judgment is the throne of prudence." 
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LESSON 5. 

Average front 6 to S n·ortls a ntinute. 

Follow preceding ii:structions for both capitals and small letters. Strokes must be quick enough t.o be smooth-free 
from all kinks and wabbles. 

STICK TO YOUR COPY. Many persons do not make a success in life for the reason that they do not stick to one 
thir.g long enough to produce results. For the same reason many fail to learn penmanship. Stick to one thing till you 
can see some improvement. I don't, however, advocate spending days on one .exercise without change. If a letter or 
exercise is especially hard, devote the most of your energy to it until a general improvement is noticeable. It is well, 
though, to change from one exercise to another, as in this way interest is the better maintained. • 

First study the letters of these copies carefully, then make page after page of each. Remember that no one can 
make a good letter without first knowing how it should be made, then giving it sufficient practice to train the nerves to 
execute the mental picture. 

As thinking makes the man, so thinking makes the penm;m. 
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LESSON 6. 

y _/ y _/ _/ _/ J.~· _/ 
q q G CJI G ½79 
o/ c/ d d de/ c:/.d d 
o/CY o·o a C)IO au 

Line 1, IIO; Lines 2-, 3 and 4, 40 a minute. 

This principle is known as the Capital Stem, and three variations are given. The shade of the first two is the same 
as that ol the inverted oval in preceding lessor.s, while in the last style the stem is completed by carrying the hair line 
around. Bring the shades well to the under part of the oval. Notice that the stem in the 1st, 3rd and 4th lines is a 
compound curve. 

WORK. He who expects to excel in penmanship must realize that it requires work, both physical and mental. Prac­
tice, alone, won't acquire it; thought, alone, won't master it-the two must be properly combined if satisfactory results 
are to be realized. 

HOW TO WORK. First, determine whether your movement produces perfectly strong, smooth and clean-cut hair 
lir.es and shades. If it doesn't your next job is to get it. Next is your touch uniformly light, delicate and artistic? If 
not get that. Next, do you know correct forms? If not, study until you do. Then the next a;1d final task is that of 
acquiring such control of your hand as to enable you to put the pen reasonably near where you want it. 
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LESSON 7. 
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-----~ 
20 B's, 20 F's, 22 K's, 25 P's a nlinute. 

These are letters embodying the Capital Stem principle which may be varied as shown by the different styles. 

Read all the attached instructions-they are important. 

The speep. is indicated above for the purpose of giving the student a definite idea of the rapidity with which these 
letters should be made, therefore, it is hoped that it will be followed and that sufficient speed will be attained to insure 
strong, smooth hair lines, and bold, dashy shades. So long as kinks and wabbles are perceptible you may be sure the 
speed is insufficient. 

It is not necessary to try to master the different styles of letters here shown, so select the styles preferred and make 
pages of them, always with a determined effort to improve from day to day. • 
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LESSON 8. 

• I<:'s an,l R's 2½ to 3 lines (H letters eaeh), n 1ninute. 

These are most excellent movement drills and will assist in developing strength and scope, as well as form. 

The pen is lifted once on each letter, thus affording opportunity to shift the paper, and ink the pen. Keep the cor­
rect form in mind and do your best in this particular. 

Unless you have made improvement by means of your practice on last lesson and are very well pleased with the re­
sults, it should be thoroughly reviewed before taking up another. By asking if you have mastered the work I don't 
mean to convey the idea that you should be able to make letters perfectly. We don't jump into great skill by cogs, by 
making one letter perfect before attempting ar.other, but gradually, by improving al! letters together. Increased skill 
on one letter helps in a way, all the rest. 
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LESSON 9. 

_.SJ(/1£P rUR.NS 

._4L:~ 
dYAl Tf/RNS 

The 3 letter ,vords, 2tl; :;, letter "\-\'O rds, 15; 6 letter ,,·ords, 12 a ntiuute. 

These are just the same forms as used in business writing a!1d most of them are ur.shaded, however, other letters 
that should be shaded are given in the word copies. The other style of q may be used if desired. 

If you have made up your mind to become a good penman, accomplish it. Don't be a "wishy-washy" sort of being 
who can't stick to a thing long er.ough for a reasonable person to have cause to expect success. A stubborn determina­
tion to succeed in an undertaking usually removes the barriers and makes success comparatively easy. 

"If you would be pungent, be brief." 
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LESSON 10. 

All about '1 to 8 words a minute. 

These words begin with capitals given in the two preceding lessons, the forms of which should be pretty well mas­
tered by now. 

Begin with or.e word and write several lines of it, then another, and so on until all have been so written. The stroke 
ending the twc K's in the 3rd line and the two R's in the 4th line is made by turning the pen around in the "Flourishing" 
position (see page 136) and the stroke thrown to the right. 

Are Ycu Practicing regularly and faithfully, or spasmodically and impatiently? I find it a habit far too common 
amo,1g students to be in such a hurry to get to the end that they slight work. Too much skimming and changing from 
one thing to another. The best results come from thorough work as ,ve proceed. Follow a plan of practice and do not 
leave a letter or exercise until· some improvement can be seen. 
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LESSON 11. 

C's 25 to 30, I-l's 22- to 25, S's 25 to 30, L's 25 to 30 a 1ninute. 

These are all rather difficult letters. Read and study the attached instructions. 
Line 1. Note the shade of the first oval, get the turn at top of loop narrow, but not sharp, and taper the shades 

nicely so that the heaviest part of it is just above the crossing with the up stroke. Finish with a circle (like drawn 
around a dime) or a horizontal oval. It must be made quickly. 

Line 2. The beginning oval and the last part is exactly the same as "C." Notice the long Compound curve con-
necting the two parts of the letter. Make quickly with a strong, sweepir,.g motion with a slight increase in speed when 
the shade is begun. 

Line 3. The beginning oval is same as for C. Note the Compound curve of the down stroke, that it crosses the up 
stroke at a point about half the height of the letter. The finish is the same as the Capital Stem in lesson 6. 

Line 4: Exactly the same as "S" down as far as base line. A larger loop may be used at the bottom than here 
shown, if desired. 
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LES.SON 12. 

All about 12 grou1>s n 1ninute. 

These groups are all made without liftir.g the pen and are, therefore, most excellent movement drills. Strive for un­
iformity in height, spacing and heaviness of shades. Make as many in a gToup as. your movement will permit. 

SCOPE OF MOVEMENT. The average good business writer has not sufficient scope to-do good ornamental work. 
These exercises will assist in developing it, and in connection I recommend practice on movement drills given in Business 
Writing, Lessons 2, 5, 24 and Supplementary Exercises, pages 72 to 80. The muscles should be elastic enough to permit 
of making them 3 to 4 lines high. Do not use whole arm movement for any of these exercises. 
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LESSON 13. 

5;;;,:¾/,'fDE 

~Rx 
L.IFT PEN. 

t's 30, d's 30, p's 32, z's 40,, x's 40 n ntinute. 

"t's" AND "d's" AND HOW TO MAKE THEM SQUARE ON TOP. Few penmen, even professionals, have mas­
tered the knack of squaring t's and d's with one stroke of the pen. Some even go as far as to assert that it can't be done. 
I have squared them with one stroke for years, and seldom, very seldom indeed, ever retouch one. 

HOW IT IS DONE. Set the pen down at the upper right-hand corner of the letter, then bear on the pen with a 
rather heavy pressure, moving the left nib of the pen over, to the left and keeping the right nib where it was first placed. 
After making the top in this way as broad as desired, gradually draw downward, relaxing the pressure until you finish 
at the base with a hair line; and, without lifting the pen, rur. upward with the finish. 

By working from the above suggestion and making a careful study of every motion made, you can in a short time 
learn to make them. I would not convey the idea that it is easy to learn, for it is not, but ar.y one who will practice 
thoughtfully and in an experimenting manner, can learn it. The p's are made square at the bottom in a similar way, but 
they must be made quickly ar:d the pen raised from the paper almost instantly. This is more difficult than the square 
top. However, square these letters by carefully retouching until such time as you can do it reasonably well with one 
stroke. 
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LESSON 14. 

1"Con11nencement" and "Sunnnertime" about 5; "Hinman,'' ''Hooter.'' "Sinner," "Sunny," "Lan1ont" about '7' to 8;_ all other■ 
about 6 a 1nin11te. 

Take these words one by one, practicing them separately, several lines of each. Begin the small letters close to the 
capital, watch the light delicate shades and get them as even and uniform as possible. 

HARMONY is absolutely esser.tial and is produced by intermingling shades with hair lines. Endeavor, so far as 
possible to avoid crossing shades. Hair lines should run parallel, else cross at right angles. They should never cross in 
about the same direction, nor be allowed to run into each othe1·. It kills harmony. 

Study spacing and arranging carefully, for herein lies much of the secret of its beauty. 
Most capital letters have but one shade, and no letter is often given more than two shades. Occasionally a letter 

looks well with more than two shades, but they should be so placed that they harmonize and balance the letter. Hair 
lines should be fine and uniform in size. 
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LESSON 15 . 

.A's 30, O's 32, B's 32, D's 25 a 1ninnte. 

These letters, like those of lesson 11, embody the direct oval. The shades are quite similar. 
Line 1. In form the same as A in business writing, Finish with a circle, or horizontal oval if preferred. Different 

ways of beginning are shown. 
Line 2. The shade of this letter is less slantir.g than that of "A." Get it to taper nicely. The first stroke may be 

shaded instead of the second i,f desired. 
Line 3. Be careful about the slant of the letter; and note the connection loop. Several styles are shown. 
Line 4. Begin with same oval as "C" and "H:'' Shade exactly same as "0." Circle or horizontal oval finish. 
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LESSON 16. 

All about 10 to 12 groups a minute. 

The pen is not lifted for any of these, except in the first line. You should have sufficfont movement to .enable you 
to reach all points of these exercises with ease. 

FORM. While speed, strength and dash of motion is urgently stressE,d, form must r.ot be overlooked, nor its value 
ur:derestimated. Freedom and snap of movement first; a uniformly light, artistic touch second; and accuracy for form 
third. Compare your letters occasionally with the transparent guide forms in the back of book, remembering that it is 
impossible to make correct letters until they are first so conceived in the .mind. Be sure, ther., you have a very definite 
conception of letters you are trying to make. You may then reasonably expect improvement. 
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LESSON 17. 

l's 50 to '60; la's, h's, k's, g's and y's 40 to ·r.o; f's 35 to 40 a ntinute. 

The greatest difficulty in slant is usually encountered in making upper loops. To overcome the usual tendency to 
excessive slant in loops, make the first stroke WELL CURVED a!1d standing fairly straight sci that the down stroke, or 
back may be brought down in a straight line on the regular slant, without having to hump the back in order to get a 
loop. This is what occurs when the up stroke is not properly curved. 

Try hard for uniformity of slant. Nothing so injures the appearance of writir.g as irregular, or uneven, slant. 
A good way to overcome a fault is to practice the extreme for a while; hence if you have the fault of getting your 

loops or your writing in general too slanting, try making it too straight for a time. Practice on extremes often enable 
us to reach a desirable mean. 
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LESSON 18. 

First two words about 5; reHt of them 6 to 8 11 minute. 

Practice these words separately, line after line of each, trying to get the speed indicated, yet maintaining accuracy. 

The contrast of shades and hair lines, combined with graceful curves and ovals, produce the striking beauty of ar­
tistic Writing. The smoother the shade and the finer and more delicate the hair lir.e the prettier. 

Heavy, draggy Jines never inspire, nor convince those who know, that the executor of them ranks very high as a 
penman. 

Life, vigor, and force must be put behind the pen, driving it with speed and boldness, sufficient to make smooth, 
clean-cut lines. 
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LESSON 19. 

U, V and ¥ about 28 to aJ); ll about 25 a 1ninute. 

These letters embody a new shade-a Compound Curve shade. After continued practice on the other shades this one 
will be found difficult. Remember, the bottom turn, after making the shade, must be oval. Note the various ways of 
beginr.ing this oval, as shown in the different letters. 

If your capitals (shades or hair lines) should appear rough, kinky or wabbly, you may be reasonably sure the trouble 
is insufficient force and power-too slow speed. Increase the horsepower of your engine. It requires a lot of nerve 
force to produce strong, forceful per.manship. , 

-102-



LESSON 20. 

Runge fro1n 5 to 12 "'ords a ntinute. 

Practice these words as usual, separately and line after line of each. Note the speed. Some may think my rate of 
speed too fast, but I wouldr.'t want one to write much slower. If this work is to be practical it must be done at a fair 
rate of speed. The amount of good work one can turn off in a given time determines, in a large measure, one's worth. in 
ar.y line. 

Speed in writing is a growth up to a certain maximum degree. Not all can attain the same speed in writing any 
more than they can in rur.ning, or in executing certain kinds of work. We shall always have the slow, the fast, and all 
degrees between, but the extremely slow writers can increase speed with pra"ctice if they will, and still acquire ac­
curacy. At any rate we must have sni.ooth, clean-cut hair lines and shades and it requires speed and dash to produce 
them. 
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LESSON 21. 

5 to 7 groups a minute. 

IS IT YOUR PURPOSE TO BECOME A GOOD PENMAN? Then let nothing swerve you uom that purpose. 
Determination is the power that makes the seeming impossible, possible; that digs through and scales mountains of dif­
ficulties. "Where there is a will there is a way." "Nothing is impossible to him who wills." "What man has done man 
cart do." Let these be your mottoes. This quality of determination carries with it another quality, viz: ingenuity. If 
we are determined to do a thing we must often invent a new way. If we wish to drive a nail, and have no hammer, the 
determined, ingenious person takes a rock-just a different way to reach the same end. He who is determined to make 
a penman makes one, even if he hasn't an oblique holder, hand-made, with a handle a foot long. Some of the best pen­
men became such against great odds. • Their chief instructor was a few poorly engraved copies, possibly,from some col­
lege advertisement; their material the poorest, with possibly a wash stand for a table. But they got there. Lincoln didn't 
go to college, and had few books and fewer dollars, but he became an educated man. Johnson couldn't read when he 
married, but became President of the United States. 
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LESSON 22. 

G•,i and Q's about 28; I's aml J's about 35 a minute, 

Line 1. Begins same as S, and finish with inverted oval or capital stem shade. The point beginning the stem should 
be o,1e-half the height of letter. 

Line 2. Begin below the line. Make the loop narrow and finish with the same shade as G. 
Line 3. The oval may begin any way desired. The shade is same as used on the inverted oval. Make loop same 

as on capital "L." 
Line 4. Begin below the line. The oval should be larger than that of "I." Make the back reasonably straight, 

with the shade about all below the base line. 
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LESSON 23. 

/ (S 0 
5 to 6 grour,s u ntinute. 

More most splendid movement drills. Make as many connected as your movement will permit, or as the ink on the 
pen will allow. Note that the group of "I's" is made backward. Make these boldly, rapidly and as accurately as you 
can. 

Study the figures as closely as letters, for they are equally important. Remember· that it is absolutely essential 
that we have a correct mental picture of a character in the mind before there can be any hope of being able to put it 
on paper. Then as you practice, criticise. Criticism is comparison of right with wrong. Study correct form, correct 
movement, correct habits of every nature ar.d kind. When you see a few lines .thrown together that fill your very be­
ing with enthusiasm, don't only glance and pass them by, but notice every detail, every curve, where lines cross each 
other, ger.eral proportion of height, spacing, etc., then with all this mental picture go to work determined to produce 
your ideal on your own paper, with your own pen and your own skill. 

Observe, work and criticise. Be a most severe critic of your work. Tear it all apart, and with thought, judgment 
and skill build it up again. Criticise! Criticise! if you would progress. 

''We all guess more than we know." 
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LESSON 24. 

"Gernu1nttnvn'' and ''hnntunit·)~" about 5; rest, 6 to 7 ,vords a 1ninute. 

Practice line after line of each separate word as nearly at the rate of speed indicated as you can. 

All can't write at the same speed, but if smooth, dashy lines are desired, good speed must be used. Snail-like mo­
tion will never get one anywhere in this business. 

"Bear up and steer right onward." 
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LESSON 25. 

S1teed: -~ about 30; groups connected 6 to 8; ''Zim1nerman" 8; "Zealand'' nnd "Zenith" 10 a n~inute. 

·Put lots of power and nerve force behind your pen in making these letters. Don't be discouraged if you don't get 
them well as quickly as you think you should. 

Plod is the word. Patience and attention will win in the long run. If the cat sits long enough at the hole she will 
catch the mouse. Its up a!1d down, up and down the field that plows the acres; there's no getting over the ground by 
a mile at a time. Great successes are of slow growth. Step by step, mile by mile, ends the journey, brick by brick houses 
are built; the last blow finishes the nail, and stroke by stroke the nerves are trained. Learn to labor and to wait. 
Brains grow by use as well as muscles. Nerves are trair:ed by regular and faithful practice. Would you have fleeter 
feet? Try them in the race. Would you have stronger lungs? Use them in deeper and fuller breathing. Would you 
have a stronger mind? Put it at rational thinking, and if you would have steadier nerves use them with the pen. 
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LESSON 26. 

The common error in writing signature· combinations is to scatter the capitals. They must be compact, clpse to­
gether, to look best. There is very little danger of getting them too close. Try to- distribute the shades so the signature 
is well balanced. Don't place two or three shades close together, then leave a wide space with nor:e. Cross lines as near­
ly at right angles as possible, avoiding nearly parallel crosses.. In the signature "L. U. Crain" the hair line of oval be­
tween "L" and "U" crosses the beginning oval of "L" too nearly parallel. It would be better if the connecting oval were 
made a little larger, the bottom of it being brought lower. Get the shades of capitals of uniform heaviness. 
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PART VII. 

1. 

6. 

This is the fascinating branch of per:manship art,· and the goal desired to be reached by many aspiring penmen. 
Some make the mistake of undertaking it before a good artistic hand-writing is mastered. The order of learning should 
be, Business Writing first, then Artistic Writing which may be followed by Card Writing. Use a fine pen (Tamblyn's 
Professional No. 7) and an ink that produces a fine hair line. 
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I N S T R U C T I O N S F O R P L A T E O N P A G E 1 1 2, 0 P P O S I T E. 

I M P O R T A N T P O I N T S. 

Comp,actness; Equal distr-ibution of shades; Intermingling of hair lines so as to balance; Delicacy of touch; Name 
just below the cellter of car-d and straight. 

No. 1. "C. H. Connor" and "A. M. Winants." The shades are rather heavy, and the style same as previously given 
in lessons in Artistic Writing. 

No. 2. 'Ilhe style is the same as No. 1, with lighter shade. The arrangement of address lines is -0ne of a number of 
forms used. The prefix "Miss" may be written in same style as name, if desired. 

Nos. 3 and 6. Same style as others with light shade similar to No. 2. 

No. 4. Same style as others, without shade. Lines should be very fine and delicate; writing small and compact. 

I N ST R U C T I O N S F O R P L A T E o· N P A G E 1 1 4, 0 V E R. 

IMPORTANT POINTS. Combined movement; considerable finger action, with enough Muscular to produce smooth, 
bold str-okes. Name just below center of card and straight. Capitals uniform in height, also the small letters. 

Practice on these cards should be preceded by study and practice on Engraver's Script, pages 115 to 119. 

These styles are all but easy for the average amateur. Use a fine pen (Tamblyn's Professional No. 7). 

No. 11. This unshaded style is popular, and easiest to execute. Get the name straight, with letters uniform in 
height. Make lines as fine as possible. 

No. 12. These two styles are similar, although with different degrees of shade. The bottom one is a form of invi­
tatior, to a party. The form may be varied to apply to any kind of party, luncheon, dinner, etc. The letters must be 
kept small and quite compact. 

Nos. 13, 14 and 17. These are all heavy shaded styles. 

No. 13 is a Business Card, No. 14 a personal visiting card showing that the lady is "At Home" to welcome callers on 
"Tuesdays." No. 17 is a Birthday Card, used principally by children and young people. 
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The cards may be ruled if difficulty is found in getting lines straight. A card may be folded near the middle, then 
cards to be ruled placed between the fold and with a sharp pencil make a very fair.t line along the• edge of the folded 
card. The pencil line can be easily erased. The Tamblyn Card Ruler (price 10c) is excellent. The line made with this 
can be erased with a handkerchief or piece of cotton, so r:o trace of the line can be seen. 
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PART VIII. 

This is the style of penmanship not very popular with the amateurs yet indispensable and profitable to all who aspire 
to use their penmanship to greatest advantage. 

The forms, as 'well as the movement required to make them, are so different from ordinary writing that it is rather 
discouraging. The forms must be memorized by study and practice as one would learn other things, while a somewhat 
slower motion must be employed. Use Combined movement, largely Finger, with enough muscular swing to make long 
lines smooth. 

It would probably be best to begin practice on Lesson 1 next page, although it doesn't make much difference. 
The capitals require more muscular movement than most of the small letters. Make all hair lines in capitals with a 

rapid, muscular movement swing, then slow down a little for the shade, using considerable finger motion on them. 
Notice the attached instructions. 
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LESSON 1. 

I/ .:✓n:ayz;::,,,. / / / / / /7 /1 /7 /7 /7 // /l __,,,[/_,{/__d,/ _A/__,,,{/~~ 

/JV /lV /lV /J/l//ll/ /ln/ /lll//ffl//lfl//llV-£{/ ~~~ /4V 

m's and w's about 20; the rest 25 to 30 a minute. 

Note the attached instructions. Some lift the pen at the bottom of every down stroke with good results, but you will 
notice the pen is not lifted in making the round turns at bottom of u, i, n, m, a, o, c, etc. 

It is really very important that the straight down strokes be of uniform width all the way down, as well as -0f uni­
form heaviness throughout the words. Work until you can get this. The hair lines are made faster than the shades. 
Refer to ir.structions for Lesson 13, Artistic Writing, page 96, for making shaded lines square at top and bottom. 
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LESSON 2. 

All letters about 20 a n1inute; "young" about 7; ''quartz" 6; "quizzing," ''quenemo'' and ''jaybird"' about 5 n ntinute. T·he set 
of figures 25 to ao "econds. 

Instructions on last two pages apply here, also. Note that the pen is lifted in making the up-stroke of the j and g 
loop. This is done to avoid drawing the ink from the shade, which would result if the pen were run through the shade. 

Dots and periods must be made carefully. Ru::1 the pen around until you get a round dot. 

Figures require a great deal of practice. 

"A good name is the best thing in the world." 
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LESSON 3. 

p's, h's, k's and d's 18 to 20; l's and It's nhout 25; t's nl,out 27 a nlinute. 

These straight line down strokes are most difficult. It will require much practice to mair..tain a uniform pressure 
on the pen and draw down a perfectly straight line, free from kinks and wabbles. 

Note the lifting of the pen on the up-stroke of the loops. The same applies to small "e". As you become more pro­
ficient you will probably make it without lifting the per., but you will make a slight shoulder at the point marked X in­
stead of making it one continuous curve, as in ordinary writing. 

Square the tops and bottoms of letters by retouching where necessary, if you fail to get them square with the first 
stroke, as previously instructed. 
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PL-r!TE 
/VO. I 

The light rough lines above indicate pencil lines. First draw the horizontal lines indicating height of letters, then 
the letters, lightly, merely ir:dicating them. Beginners usually pencil too much. On the marking styles, Old English and 
German Text, use a broad pen of the desired width, and make the strokes according to the numbers above and in the 
direction indicated by the arrows. 
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LESSON 1. 

12345 ~ccrldn~ 6tS90 

c1££-,eq) sscr-:,.c:, J,.X .£:Jr0 
ot~).9 ~~&3"""'U'<SCU5 X~Z-­

ab"b(Jq fti}l<lmr'4ipqr5ty~~x~z &-

Use a broad pointed lettering pen. Soennecken, or Gillott's of the desired width .. A No. 2 ½ for letters about the 
size of copy. Hold the pen almost vertical and at such angle that the pen makes the hair lines on a slant of about 45 to 
50 degrees. I can make finer hair lines and sharper points by filing the pen on the top .side of point, making it thinner. 

Use India Ink, Higgins or Bourgeois French (the latter preferred), slightly thinned with water. It is recommended 
that your practice be done crossways on ruled paper, using the ruling as guide lines to assist in getting the letters verti­
cal. Rule top and bottom lines for height of letters. The sharp points o:n corners of shades are made by retouching with 
a fine pen. 

-121-



LESS SON 1. (Continued.) 

/234<.5 _J/(arfEff~ 6l7"cf90 

CT.9~2fGdPXJJ~,_C'~ 
J7C!J80~9l6 ff2£?f PffXWZ 

aOrtfeJifktjKlmnop<fF~l{qmxy-z }f, 
T'his alphabet is t'he same as one on preceding page, except on a slant instead of vertical, hence the same instruc­

tions apply. 

There are a few variations in form of some letters, but either style may be made in either the vertical or slant 
alphabet. Besides, there are numerous other variations of forms that may be used. Some of the forms given in the 
French Round Hand and German Text alphabets on pages 123 and 124 may be substituted. 

Use Combb.ed movement but be sure to use enough muscular swing to make smooth, clean-cut lines. Rememb!"r, 
the quicker made, the smoother. 

"All noble thoughts are prayers." 
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LESSON 2. 

~JtOWJW~ 
etJ@e'D ©&-~%cfJ£ C"J1l 
6JtC9'& G.:R g, SJ 6<i'?'Y~%~~ 
qi,,,CO,,e,JrA--t ~/Wt//J'V;O'f',CJ4b,/4,,1,vAJMJX~ff Z 

The instructions for Lesson 1 apply to this lesson, also. The only real difference is that this alphabet is done more 
like writing, with a cor:tinuity of line, the pen seldom being lifted in the middle of letters and words. All capitals above 
where a continuous line is shown were made without lifting the pen, while in lesson 1 the strokes were made in sectior:s, 
the parts being made in opposite directions and the hair line connections run into each other. 

"Disease is taxes on vicious pleasures." 
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L ES SO N 2. (Continued.) 

A rapid broad pen letter, requiring only a little retouching. Note the order of strokes as well as the manner of 
joining, indicated on capitar "A" and small letters "a" and "b." 

The sharp points at corners of shades, particularly on the small letters are made by retouching with a fine pen. 
The vertical hair lines on the caps are made with a fine pen. and ruler. . 

"E.ither never attempt, or accomplish." 
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LESSON 3, 

B.R(JRD PEN G07Hie 
y/13 <?DEFGll/cJKLMNO.PQR87U 

12345 Yl-1/X YZ 01:890 
f\ B'3D£ f'G I-I IJ K L~MNOF'QRSTCTYWXYZ 

:F/NE PEN vOT/1/C 

Y1 --8 CD E F G '-H / J X L /V7" N O P QR.. '5· TU V vV X Y z____J 

a 6 cd5fg-3hj/k Z ~ n O,P y7ro cauwxyy~ • 
8<!!!/D fi/VD _fi'~,<.5 T/C Pcac'n a??d pracrzcac 

The need for plain, rapid free-hand letters is always impressing itself upon a letterer who meets the requirements 
of the public. Here are styles that fill the bill. With absolutely no retouching required it becomes quite rapid, it is 
plain and artistic as well. They are well worth learning. 

"Omit no op,portunity to improve the mind." 
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L ES SO N 3. (Continued.) 

/ijze Eb,1'b Ro»1an 
aB.CDEC FOH/J K£,,,)VYOPQJ?c'i 

--~:234--0' Tl/VWXYZ ff Gtb'.-90 

aa,,6 cd~.k_5h V kfrnnop7 :rcSCaucvx£jz 
. Z3~cau.se CJ/ ~'C.s ra;ouu{½ Ul~C/4 very u'tcfe reCouc/it:,/3/:, 

thts cs a/Jrdrc"cat .scyte ry-Ceder-one welC wod~ tear~· 

These capitals are slightly retouched, but the small letters are not, hence it is a rapid style. Use an ordinary. elas­
tic writing pen in a oblique holder, although a straight holder can be used. Rule guide lines accurately and follow them 
with care. Bring every stroke exactly to the line, not short •Of it, nor through it. Imagine, if you can, the appearar.ce 
of a printed page, wherein the letters are not uniform in height, and out of line, and you will see the desirability of get­
ting yoµr work accurate. 

"An idle brain is the devil's workshop." 
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LESSON 4. 

This is by all odds the most popular broad pen letter, and having so many appropriate uses, it should be thoroughly 
mastered. See illustration Plate No. 1, page 120, for the basic idea. 

All broad strokes are made free-hand with the lettering pen. The curved hair lines are made with a fine pen, free­
hand, and the straight hair lines with a ruler. Considerable retouching is necessary. 

The dotted lines inside the letters "Old English" indicate where pencil marks should be made for outlining. 
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LESSON 5. 

ABC D [ f GH IJK LM NO PQ RS 
TUVWXYZ 

abcdefe5h Lj klrrtnopqra t uvwxyz 
This 15 done free-hen,d with a blunt or 

wor·n w1,.,.i,ti.1'"1e:, pe11., rapidly wLthout ~~etou:.ch-i.115 

Draw guide lines for height of letters, and if necessary to outline the forms at first, stop it as quickly as possible. 
Learn to make it free-hand. A ball pointed pen, or one with a round point that will make about the same line in all di­
rections, is best. Make every letter touch exactly the guide lines, so they will be uniform in height. 

"Every man stamps his value uporn himself." 
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L E S SO N 5. (Continued) 

~ 

' '~ 

\ 
• 

""' 
' "' ,..r. ~ ~· 

~~- ~ ~-=~~ 

.. ~· --i"'. 

•• ~ .. a--.1(,,-.+;~. ~--------

This is the standard Gothic alphabet. Draw top and bottom lines, and indicate position of letters with pencil lines. 
Use a ruler and broad pen for all heavy straight lines. Curved lines must he drawn free-hand, with a fine pen. This 
must he done carefully so that the lines will he of uniform width with the broad pen stl'okes, and the edges true and 
smooth. Draw outside lines of the curves with a fine pen and fill in between. 

All retouching, points, fine lines, etc., are done with fine pen. 

"The busy have no time for tears.'' 
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LE S SO N 5. (Continued) 

This alphabet, as well as the Gothic, is familiar to every reader of English. 

Use a ruler in making all straight lir.es. A broad pen for the heavy lines, and a fine pen for the light lines. The 
curved lines are done with a fine pen free-hand. In outlining the heavy curved lines, be careful not to get the lines too 
far apart, so as to make the shade too wide. It is easier to add width than to take it away, so get the outside lines too 
close rather than too far apart. 

The small letters (lower case) are the same in both the Gothic and the Roman alphabets. 
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LESSON 6. 

~RI ..---<.-----4 STYLES 
6 ~ =· 

,\ 
.... \ 

~su~cr 

Most of this is done with a fine pen. The first line, the word "Resolved" and a part of the last line excepted. 

"Resolved" was done on "Ross Board" which is a prepared· board that comes ruled all over. There are various styles 
of ruling-, so that numerous effects car. be had by its use. This was ruled horizontally. The letters are outlined, the heavy 
black lines put on with a broad pen, and the surface of the board scraped away with a knife where the solid white ap­
pears. 

The words "we work" are done with a double pointed pen. 

"No legacy is so rich as honesty." 
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LESSO N 6. (Continued.) 

This is done on colored board, gray preferred. Outline letters carefully, put on the black with board pen and ruler, 
then the shadows, with a wash made of water with a few drops of India ink in it, ·done with a brush or automatic mark­
ing pen. The white Jines are put on last with a fine pen. 
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~~ 
I ~ 

\\ 
....,..___ 

Illustrating the parts of birds, and the direction strokes are made. See position of holding pen on next page. 
Use Whole Arm movement for all large strokes. Many of the smaller ones can be made with muscular movement. 
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LESSON 1. 

Illustrating position of hand and pen for flourishing. 

Study this picture carefully and master the position be­
fore proceeding further. Sit at table the same as for writing. 

Now start out on some of the strokes in the following. 
MAKE ALL HEAVY SHADES FROM THE BODY, instead 
of toward it, as we do in writing. 

The small numbers indicate the strokes in order made, and the arrows the direction. The rest .of them may be made 
in any order desired. 

Make all strokes rapidly, with a strong, decisive motion. Each scroll should be made in about a minute. 
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Don't imagine one can do this 
It must be done boldly, rapidly, fre 
design should be made in from one 

LESSON 2. 

\ 
. I 

ork well with finger movement, or even with a slow, creepir,g muscular ri\ovement. 
ly. It is off-hand, fre~-hand work and can't be done right in any other waX:_ This 
nd one-half to two mmutes. ~ 

Use a straight holder; with a flexible pen and follow the arrows, making the main strokes in the order indicated by 
numbers. 
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LESSON 3. 

• ) . - / 
KANSA'5 CI7Y·MISSOUR/· U-<5'-A--< 

This is given to illustrate flourishing around a lir.e of lettering. It is used quite appropriately on diplomas and 
c21-tificate heading. 

The flourishes should curve in harmony around the letters. 

"Character is stronger than intellect." 

-138-



L ES~ 0 N ::s. (Continued.) 

'\ 
) 

------~--/ \ 
' ! 

/ 

Turn to page 135 for the direction of strokes. The order in which they should be made is indicated by numbers 
above. Strive for freedom of motion, so as to make strong, smooth lines. There must be only one stroke of the pen for 
each line, no retouching. This complete design should be made in about one to one and one-half minutes .. 

"False friends are worse than open enemies." 
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LESSON 4. 

The direction of strokes is indicated by the arrows, and the order of them by the numbers. The complete design 
should be done within two minutes. 

"The wretched have no friends." 
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LESSON 5. 

Each line is made with a single stroke of the pen without any retouching. The cross-hatchir.g at end of the scroll is 
done with the pen in flourishing position. The design should be done in a minute. 

"The wasteful man shall live to want." 
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T A M B L Y N S Y S T E M T R A N S P A R E N T F O R M S. 
(Artistic Writing) 

<lV~~4r~~~~fa 
~~L;,AA~~av477 /23-4?0 & pyo 

Compare your letter's occasionally with these by placing yours directly under this transparent sheet. You can fold 
your sheet in order to get the particular. letter you wish to compare under the copy-or you can cut your letter from 
your practice sheet. Don't put your sheet under until the ink is fully dry, 

For greater convenience in making comparisons, we have these forms printed on a loose heavy celiuloid sheet, that 
you can lay over your letters easily; price 25c, stamps. Order "Transparent Form Shed" (Artistic Writing.) 




	tamblyn-00-cover-front
	tamblyn-00-cover-inside
	tamblyn-01
	tamblyn-02
	tamblyn-03
	tamblyn-04
	tamblyn-05
	tamblyn-06
	tamblyn-07
	tamblyn-08
	tamblyn-09
	tamblyn-10
	tamblyn-11
	tamblyn-12
	tamblyn-13
	tamblyn-14
	tamblyn-15
	tamblyn-16
	tamblyn-17
	tamblyn-18
	tamblyn-19
	tamblyn-20
	tamblyn-21
	tamblyn-22
	tamblyn-23
	tamblyn-24
	tamblyn-25
	tamblyn-26
	tamblyn-27
	tamblyn-28
	tamblyn-29
	tamblyn-30
	tamblyn-31
	tamblyn-32
	tamblyn-33
	tamblyn-34
	tamblyn-35
	tamblyn-36
	tamblyn-37
	tamblyn-38
	tamblyn-39
	tamblyn-40
	tamblyn-41
	tamblyn-42
	tamblyn-43
	tamblyn-44
	tamblyn-45
	tamblyn-46
	tamblyn-47
	tamblyn-48
	tamblyn-49
	tamblyn-50
	tamblyn-51
	tamblyn-52
	tamblyn-53
	tamblyn-54
	tamblyn-55
	tamblyn-56
	tamblyn-57
	tamblyn-58
	tamblyn-59
	tamblyn-60
	tamblyn-61
	tamblyn-62
	tamblyn-63
	tamblyn-64
	tamblyn-65
	tamblyn-66
	tamblyn-67
	tamblyn-68
	tamblyn-69
	tamblyn-70
	tamblyn-71
	tamblyn-72
	tamblyn-73
	tamblyn-74
	tamblyn-75
	tamblyn-76
	tamblyn-77
	tamblyn-78
	tamblyn-79
	tamblyn-80
	tamblyn-80a
	tamblyn-81
	tamblyn-82
	tamblyn-83
	tamblyn-84
	tamblyn-85
	tamblyn-86
	tamblyn-87
	tamblyn-88
	tamblyn-89
	tamblyn-90
	tamblyn-91
	tamblyn-92
	tamblyn-93
	tamblyn-94
	tamblyn-95
	tamblyn-96
	tamblyn-97
	tamblyn-98
	tamblyn-99
	tamblyn-100
	tamblyn-101
	tamblyn-102
	tamblyn-103
	tamblyn-104
	tamblyn-105
	tamblyn-106
	tamblyn-107
	tamblyn-108
	tamblyn-109
	tamblyn-110
	tamblyn-111
	tamblyn-112
	tamblyn-113
	tamblyn-114
	tamblyn-115
	tamblyn-116
	tamblyn-117
	tamblyn-118
	tamblyn-119
	tamblyn-120
	tamblyn-121
	tamblyn-122
	tamblyn-123
	tamblyn-124
	tamblyn-125
	tamblyn-126
	tamblyn-127
	tamblyn-128
	tamblyn-129
	tamblyn-130
	tamblyn-131
	tamblyn-132
	tamblyn-133
	tamblyn-134
	tamblyn-135
	tamblyn-136
	tamblyn-137
	tamblyn-138
	tamblyn-139
	tamblyn-140
	tamblyn-141
	tamblyn-142
	tamblyn-143
	tamblyn-201-endsheet
	tamblyn-202-endsheet
	tamblyn-203-cover-back2
	tamblyn-204-cover-back1



